July 23, 2013

6:30 P.M.

Council Chambers of City Hall
340 Palos Verdes Dr. West
Palos Verdes Estates

AGENDA
OF A REGULAR MEETING
OF THE CITY COUNCIL OF THE CITY OF
PALOS VERDES ESTATES, CALIFORNIA

Copies of the staff reports or other written documentation relating to each item of business referred to
on the agenda are on file in the office of the City Clerk and are available for public inspection. If
applicable, materials related to an item on this agenda submitted to the Council after distribution of the
agenda packet are available for public inspection in the City Clerk’s office during normal business
hours. Any person having any question concerning any agenda item may call the City Clerk to make
inquiry concerning the item. Upon request, the agenda and documents in the agenda packet can be
made available in appropriate alternative formats to persons with a disability in compliance with the
Americans with Disabilities Act. Please contact the City Clerk at 310-378-0383, at least 48 hours
prior to the meeting to request a disability-related modification or accommodation.

The City Council welcomes and encourages public participation at the Council meetings; however,
to allow for the orderly progression of business, each person wishing to comment or make a
presentation shall be limited to three (3) minutes. Anyone wishing to address the City Council shall
fill out a green speaker’s card available at the end of each row in the Chambers. The card permits
the City to identify persons for purposes of City Council minute preparation. Please see specific
agenda sections below for any other requirements related to meeting participation. The City
Council, at the direction of the Mayor with concurrence of the Council, may modify the order of
items shown on the agenda.

NEXT RESOLUTION NO. R13-25
NEXT ORDINANCE NO. 13-703
CALL TO ORDER
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PUBLIC COMMENT ON CLOSED SESSION ITEM(S)

This time has been set aside for the City Council to meet in a closed session to discuss the
matters listed below pursuant to Government Code §54956.9 and §54956.9 (d)(2). The Mayor
or City Attorney will give an additional oral report regarding the closed session.

e THREATENED OR ANTICIPATED LITIGATION
Government Code 54956.9 (d) (2)
1 Case

e CONFERENCE WITH LEGAL COUNSEL - EXISTING LITIGATION
Government Code §54956.9
Citizens for Enforcement of Parkland Covenants v. City of Palos Verdes Estates et al
LACSC Case No. BS142768

CLOSED SESSION ANNOUNCEMENT

At the conclusion of the Closed Session, the Council may continue any item listed on the closed
session agenda to the Open Session agenda for discussion or to take formal action as it may
deem appropriate.

PLEDGE OF ALLEGIANCE

ROLL CALL (7:30 PM)

CEREMONIAL MATTERS

e Certificate of Recognition to Outgoing Parklands Committee Member
Mary Jane Schoenheider

¢ Acknowledgement of Government Finance Officers Association (GFOA) Award for
Financial Reporting of the City’s Comprehensive Annual Financial Report (CAFR) for
Fiscal Year 11-12

MAYOR'S REPORT - MATTERS OF COMMUNITY INTEREST
CONSENT AGENDA (ITEMS 1 - 8a-d)

All items under this heading are considered to be routine and will be enacted by one motion,
unless a Councilmember, staff, or member of the public requests that an item be removed for
separate discussion. An applicant or interested citizen who wishes to appeal any Planning
Commission decision (Item #8a-d) may file an appeal with the City Clerk’s office within 15
days after the date of the Planning Commission’s decision.
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Any item removed from the Consent Agenda will be considered immediately following the
motion to approve the Consent Agenda.

l. Waive Further Reading
Recommendation: After the City Attorney has read the title, waive full reading of
ordinances considered on this agenda for introduction on first reading or adoption
on second reading.

2. City Council Minutes of June 25, 2013
Recommendation: Review and Approve.

3. City Treasurer's Reports
Recommendation: Receive and File.
a.  Monthly Report - June 2013
b.  Quarterly Interest Report - April-June, 2013

4. Resolution R13-22; Affirming Planning Commission Approval of CDP-78R/GA-1463R-
12; Revised Coastal Development Permit and Grading Applications for the New Single
Family Residence Located at 2717 Paseo Del Mar. Lot 6, Tract 19787
Recommendation: It is recommended that the City Council adopt Resolution R13-
22; affirming the Planning Commission approval of CDP-78R/GA-1463R-12;
Revised Coastal Development Permit and Grading Applications for the new single
family residence located at 2717 Paseo Del Mar.

5. Resolution R13-24; Revised Personnel Rules for the City of Palos Verdes Estates
Recommendation: It is recommended that the City Council adopt Resolution R13-
24; Revised Personnel Rules for the City of Palos Verdes Estates.

6. Parklands Committee Meeting Items of July 8, 2013
Recommendation: Review and Approve.
a. PC-362-13; Application to remove 1 Eucalyptus tree located in the parkway

adjacent to 2013 Via Cerritos
Applicant: Mariko Shimoyama
2013 Via Cerritos
Palos Verdes Estates, CA 90274
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Recommended Action: Approved (3-2, Rubincam & Wade dissenting). The
applicant is approved to remove 1 Eucalyptus tree located in the parkway adjacent
to 2013 Via Cerritos according to the ‘Standard Conditions for Tree Removal
Approvals’. The applicant is required to pay $500 to the ‘Tree Bank’.

b.  PC-364-13; Application to remove or top 4 Aleppo pine trees and re-structure 2
Canary Island pine trees located in the parkway from1225 to 1248 Via Romero
Applicant: ~ Nina Harlan Smith

2325 Via Olivera

Palos Verdes Estates, CA 90274
Recommended Action: Approved (5-0) with modification. The applicant is
approved to top Aleppo pine tree 1 and 2. The applicant is approved to remove
Aleppo pine trees 3 and 4 according to the ‘Standard Conditions for Tree Removal
Approvals’. The applicant is required to pay $1000 to the ‘Tree Bank’. The
applicant cannot re-structure the two Canary Island pine trees.

c.  PC-365-13; Application to remove 1 American elm tree located in the parkway
adjacent to 421 Via Almar
Applicant: John Marushin

424 Via Almar

Palos Verdes Estates, CA 90274
Recommended Action: Approved (5-0). The applicant is approved to remove 1
American elm tree located in the parkway adjacent to 421 Via Almar according to
the ‘Standard Conditions for Tree Removal approvals’. The applicant is required to
pay $500 to the ‘Tree Bank’.

d.  PC-366-13; Application to remove 1 Leylandii Cypress and hedge located in the
parkway adjacent to 1417 Via Castilla
Applicant: Kevin Farr

1420 Via Castilla

Palos Verdes Estates, CA 90274
Recommended Action: Approved (5-0). The applicant is approved to remove 1
Leylandii cypress tree and hedge according to the ‘Standard Conditions for Tree
Removal Approvals’. The applicant is required to pay $500 to the ‘Tree Bank’.

e. PC-367-13; Application to remove 1 Brazilian Pepper tree located adjacent to 2509
Via Anacapa
Applicant: John B. Waterson
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2509 Via Anacapa
Palos Verdes Estates, CA 90274

Recommended Action: Approved (5-0). The applicant is approved to remove 1
Brazilian pepper tree located in the parkway adjacent to 2509 Via Anacapa
according to the ‘Standard Conditions for Tree Removal Approvals’. The
requirement to pay to the ‘Tree Bank’ is waived on the condition that at least 1
Little Gem Magnolia tree is planted on public parkway adjacent to 2509 Via
Anacapa.

7. Traffic Safety Committee Meeting Item of July 10, 2013

Recommendation: Review and Approve.

a.

All-way stop control study at Via Coronel and Noya Place.

Recommended that Staff: Install all-way stop controls on all legs at the intersection
of Via Coronel and Noya Place. Approved (4-0, Beall Absent).

Engineering and Traffic Studies for Via Almar and Palos Verdes Drive West.

Recommended that Staff: 1) Raise the speed limit on Palos Verdes Drive West
between the South City Limit and Paseo Lunado from 30 mph to 35 mph; and, 2)
direct staff to install the necessary signage to establish a 25 mph speed limit when
children are present per California Vehicle Code Section 22352 on Via Almar
between Via Del Puente and Via Arroyo. Approved (4-0, Beall Absent).

8. Planning Commission Actions of July 16, 2013

Recommendation: Receive and File.

NC-943RII-13; Consideration of a revised Neighborhood Compatibility application
for additions to the single family residence located at 1341 Via Cataluna. Lot 11,
Block 9, Tract 7538.

Applicant: Envirotechno Architecture
27010 Springcreek Rd.
Rancho Palos Verdes, CA 90275
Owner: Mr. & Mrs. Mitsanas

Action: Approved (5-0) with standard conditions.
M-922-13; Consideration of a Miscellaneous Application requesting an increase in

wall height at the single family residence located at 504 Paseo Del Mar. Lot 2,
Block 1510, Tract 6886.
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Applicant: Edward Carson Beall
23727 Hawthorne Blvd.
Torrance, CA 90505
Owner: Mark Paullin
16100 S. Figueroa
Gardena, CA 90248

Action: Approved (4-0, Vandever recused) with standard conditions and the
following additional condition: 1) The applicant is required to plant landscape
screening and provide irrigation to support that on the east side of the wall.

M-923-13; Consideration of a Miscellaneous Application for a new structure within
the City right-of-way adjacent to the single family residence located at 2525 Palos
Verdes Drive North.

Applicant: California Water Service Co.
5837 Crest Road West
Rancho Palos Verdes, CA 90275

Action: Approved (5-0) with standard conditions and the following additional
conditions: 1) The exact location of the air valve structure shall be determined by
Director Rigg; 2) The structure is to be painted to match the natural surroundings;
and 3) The applicant is to provide screening vegetation around the structure at the
height of the structure to be reviewed and approved by the City Forester.

M-925-13; Consideration of a Miscellaneous Application for structures exceeding
the maximum allowable height at the new single family residence located at 1820
Paseo Del Sol. Lot 8, Block 1550, Tract 7333.

Applicant: Tomaro Architecture
2617 N. Sepulveda Blvd.
Manhattan Beach, CA 90266
Owner: Yulong Huang
6309 Ridgemar Ct.
Rancho Palos Verdes, CA 90275

Action: Approved (5-0) with standard conditions.

COMMUNICATIONS FROM THE PUBLIC

This portion of the agenda is reserved for comments from the public on items which are NOT
on the agenda. Due to state law, no action can be taken by the Council this evening on matters
presented under this section. If the Council determines action is warranted, the item may be
referred to staff or placed on a future Council agenda.
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PUBLIC HEARINGS - 7:30 PM

All persons addressing the City Council during public hearings shall be limited to three (3)
minutes for comment, except for an Appellant/Applicant, which shall be provided five (5)
minutes for presentation and rebuttal.

9.

10.

Introduce and Adopt 2013 Self-Certification Resolution No. R13-23; Adopting the Local
Development Report for the Congestion Management Program

Recommendation: It is recommended that the City Council open the public hearing,
receive public input, close the public hearing and adopt the 2013 Self-Certification
Resolution No. R13-23, adopting the Local Development Report for the Congestion
Management Program.

County Weed Abatement Charges for Fiscal Year 12-13

Recommendation: It is recommended that the Council open the public hearing,
receive public input, close the public hearing, and confirm the charges as contained
in the attached report prepared by the County of Los Angeles Department of
Agricultural Commissioner/Weights and Measures for providing weed abatement
services during Fiscal Year 12-13.

ORDINANCES

11.

Introduction of Ordinance 13-702; Amending Section 10.56.010 of the Palos Verdes
Estates Municipal Code Establishing Prima Facie Speed Limits and Approving the
Posting of Speed Limit Signs on Local Streets Within the City

Recommendation: It is recommended that the City Council introduce and waive the
first reading of Ordinance 13-702 amending PVEMC Section 10.56.010 establishing
prima facie speed limits and approve the posting of speed limit signs on local streets
within the City.

OLD BUSINESS

NEW BUSINESS

12.

13.

Determination of the Scope and Process to Develop a Parklands and Trails Policy
Recommendation: It is recommended that the City Council direct staff to proceed in
developing a Parklands and Trails Policy with the designated body per a scope
identified by the City Council.

City of Palos Verdes Estates 75th Anniversary
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Recommendation: It is recommended that the City Council establish a steering
committee to plan and organize the City's 75th Anniversary Celebration, set
objectives to guide the committee, direct staff to solicit volunteers, and appoint the
Mayor and Mayor Pro Tem to serve as Council liaisons.

STAFF REPORTS
14. City Manager's Report
DEMANDS
15. Demands of July 23, 2013
Recommendation: Authorize Payment of Motions #1, #2, and #2a.
a.  Motion #1 - Payroll Warrant of July 19, 2013
b.  Motion #2 - Warrant Register of July 23, 2013 (FY 12-13)
c.  Motion #2a - Warrant Register of July 23, 2013 (FY 13-14)
MAYOR & CITY COUNCILMEMBERS' REPORTS
ADJOURNMENT TO AUGUST 7, 2013, 5:30 P.M., AT PALOS VERDES GOLF CLUB,

3301 VIA CAMPESINA, PALOS VERDES ESTATES, FOR THE PURPOSE OF A
COUNCIL/CITY MANAGER RETREAT; AN ADJOURNED REGULAR MEETING.

e This City Council meeting can be viewed on Cox Cable, Channel 35, Wednesday,
July 24, 2013 at 7:30 p.m., and Wednesday, July 31, 2013, at 7:30 p.m.

I hereby certify under penalty of perjury under the laws of the State of California, that the foregoing
agenda was posted on the City Hall Bulletin Boards located by front door and inside adjacent to
Council Chambers located at 340 Palos Verdes Drive West, Palos Verdes Estates, CA 90274, Palos
Verdes Golf Club, and Malaga Cove Library not less than 72 hours prior to the meeting in
accordance with Government Code Section 54954.2. Dated this 19th day of July, 2013.

Vickie Kroneberger, CMC
Executive Assistant/Deputy City Clerk
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Agenda Item #. 2
Meeting Date: July 23, 2013

DRAFT MINUTES OF A REGULAR MEETING
OF THE CITY COUNCIL OF THE CITY OF
PALOS VERDES ESTATES, CALIFORNIA
June 25, 2013

A regular meeting of the City Council of the City of Palos Verdes Estates was called to order
this day at 7:30 PM in the Council Chambers of City Hall by Mayor Goodhart.

PLEDGE OF ALLEGIANCE

ROLL CALL

PRESENT: Mayor Goodhart, Mayor Pro Tem Perkins, Councilmember Humphrey,
Councilmember Rea

ABSENT: Councilmember Bird

ALSO PRESENT: City Manager Dahlerbruch, Chief Eberhard, Public Works Director Rigg,
City Treasurer Sherwood, City Attorney Hogin, Asst. to City Manager Davis,
Exec. Asst./Deputy City Clerk Kroneberger

MAYOR'S REPORT - MATTERS OF COMMUNITY INTEREST

Mayor Goodhart reported on the City’s Disaster District Program (DDP) drill conducted on
Saturday, June 22" which simulated mobilization efforts in the event of a 7.5 (Richter scale) San
Andreas fault earthquake. The six DDP sites (6 public school sites) were opened with radio
communications established.

CONSENT AGENDA (ITEMS 1 - 7a-e)
On motion of Councilmember Rea, seconded by Councilmember Humphrey, Council approved

CONSENT AGENDA (Items 1 — 7a-e) by unanimous oral vote; Bird absent, except for Item #2;
Perkins recused.

1. WAIVE FURTHER READING

2. CITY COUNCIL MINUTES OF MAY 28, 2013

3. RESOLUTION R13-17; APPROVING FINAL ADJUSTMENTS TO THE FY 2012-13
BUDGET
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4. RESOLUTION R13-18; APPROVING THE AUDITOR'S REPORT AND SETTING
THE FIRE AND PARAMEDIC SERVICES SPECIAL TAX RATE FOR FY 2013-14

S. RATIFYING THE MAYOR'S APPOINTMENT OF PLANNING COMMISSION,
PARKLANDS AND TRAFFIC SAFETY COMMITTEE MEMBERS

6. SPECIAL EVENT APPLICATION FOR THE LUNADA BAY HOMEOWNERS
ASSOCIATION'S "SUMMER CONCERTS IN THE PARK" AT LUNADA BAY
PARK

7. PLANNING COMMISSION ACTIONS OF JUNE 18, 2013

a.

NC-1459/GA-1501-12; Consideration of Neighborhood Compatibility & Grading
applications for a new single family residence located at 933 Via Rincon. Lot 16,
Block 1634, Tract 7142.

Owner: Daniel & Susan Booker

Action: Approved with conditions.

NC-1464/GA-1505/M-906-13; Consideration of Neighborhood Compatibility,
Grading and Miscellaneous Applications for a new single family residence located
at 844 Via Del Monte. Lot 10, Block 1540, Tract 6884.

Owner: Mr. & Mrs. Memet Kocarslan

Action: Denied

NC-1465/GA-1506-13; Consideration of Neighborhood Compatibility & Grading
applications for a new single family residence located at 804 Via Del Monte. Lot
5, Block 1539, Tract 6884.

Owner:Michael McNamara

Action: Approved with conditions.

NC-1466-13; Consideration of a Neighborhood Compatibility application for a
new single family residence located at 2212 Via La Brea. Lot 2, Block 1651,
Tract 7330.

Owner: Satomi Takeshita

Action: Approved with conditions.

NC-1472/GA-1510/M-921-13; Consideration of Neighborhood Compatibility,
Grading and Miscellaneous applications for a new single family residence located
at 2854 Via Victoria. Lot 6, Block 2343, Tract 7332.

Owner: Anderson & Dayane Da Silva

Action: Approved with conditions.

COMMUNICATIONS FROM THE PUBLIC -

No one came forward to speak.

PUBLIC HEARINGS

NEW BUSINESS

#2.
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8. ADOPTION OF THE FY 2013-14 BUDGET: RESOLUTION R13-19;
ESTABLISHING THE FY 2013-14 APPROPRIATIONS LIMIT, AND R13-20
ADOPTING THE ANNUAL BUDGET AND FIXING THE LIMITATION OF
EXPENDITURES

Finance Director Smith reported said the adoption of two resolutions is required to finalize the
FY13-14 budget process. [R13-19] sets the appropriations (Gann) limit, which is the amount of
expenditures that can be financed by tax proceeds; each year this limit is adjusted annually by
Council. The California per capita income increased 5.12% and the population increase for L.A.
County was 0.69% last year; adjusting last year’s appropriations limit by these factors, the
appropriations limit for the next fiscal year is $19,168,095 and our actual tax proceeds that will
finance expenditures next year totals $12,801,220 (we are at 66% of allowable limit). [R13-20]
adopts the FY13-14 budget, pursuant to two publicly held meetings providing opportunity for the
public to comment on the proposed budget. Changes were made pursuant to discussions at the
budget hearings. The City’s consolidated budget (operating and capital) for FY13-14 totals
$21,117,005, of which $15,632,505 is for the operating budget, or a 6.1% increase compared to the
current year. The capital budget (sewer and non-sewer projects) totals $5,484,500, which includes
$2 million placeholder, per Council’s request, for potential additional sanitary sewer lining projects
to be defined during the upcoming fiscal year.

On motion of MPT Perkins, seconded by Councilmember Humphrey, Council approved adoption
of the FY 2013-14 Budget: Resolution R13-19; Establishing the FY 2013-14 Appropriations Limit,
and R13-20 Adopting the Annual Budget and Fixing the Limitation of Expenditures by unanimous
oral vote, Bird absent.

9. RESOLUTION R13-16; OPPOSING THE METRO RECOMMENDED FUNDING
PLAN FOR THE CRENSHAW/LAX TRANSIT PROJECT AND SUPPORTING THE
DIRECTORS KNABE AND O' CONNOR ALTERNATIVE MOTION

Director Rigg reported that the Crenshaw/LAX Transit corridor project was put out to bid; costs are
significantly more than what was expected. Metro plans to take Measure R funds from the South
Bay that were for vehicular transportation as opposed to the rail system they are proposing. The
South Bay Cities Council of Governments (COG) asked that the City prepare a resolution in
opposition. L.A. County Board Supervisors Knabe and O’Connor drafted an alternative to fund the
project; adoption of the resolutions supports this measure.

Councilmember Rea asked if this is a standardized resolution. Director Rigg said the City of
Torrance took lead and crafted the resolution with minor modifications suggested by the City
Manager.

Councilmember Perkins confirmed with Mayor Goodhart that he assisted in the drafting of the
resolution with the COG. Mayor Goodhart said Metro has a policy for cost overruns, the balance
for funding has to come out of existing project which are limited to this region. The Crenshaw
project originates outside of the region, but ends in our region. It questions the fairness of our
region taking the hit for this projected cost overrun to fund. What complicates this is the intention
of Metro to accelerate these projects. We will all benefit from highway projects, but these can’t be
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accelerated, but the rail lines can be accelerated.

Councilmember Humphrey said the alternative was drafted by the directors we voted for to
represent us; she supported adoption. MPT Perkins confirmed she and Mayor Goodhart will
participate at the Metro Board meeting on June 27" supporting the alternative measure.

On motion of Councilmember Humphrey, seconded by Councilmember Rea, Council approved
Resolution R13-16; Opposing the Metro Recommended Funding Plan for the Crenshaw/LAX
Transit Project and Supporting the Directors Knabe and O' Connor Alternative Motion by
unanimous oral vote, Bird absent.

10. MATRIX REPORT - ANALYSIS OF SERVICE DELIVERY OPTIONS FOR
BUILDING, PLANNING AND PUBLIC WORKS ADMINISTRATION

City Manager Dahlerbruch reported that Matrix Consulting Group was awarded a contract in
February to develop a scope of work to develop a profile of Planning, Building and Public Works
administration; to develop planning assumptions for the delivery of these services; to evaluate
opportunities to enhance the structure of the contract, and to prepare a report to provide plans for
implementing those recommendations.

Gary Goelitz, VP Matrix, summarized his credentials and experience. The Scope of Analysis was
described, a baseline comparison was developed, including job duties and salary ranges, and
concludes with recommendations for the ideal configuration of services with three options for
delivery: all contract; all in-house, or a hybrid of both to include contract and in-house staff. He
said we are getting a good return on our investment but there are opportunities for improvement.
He said the 5 yr. cycle of thinning and raising the City’s urban forest reduces losses and this is not
common. He said our public works street system is effective for slurry and overlays. The 49-day
average for processing of planning permits is a good level of service, and the Planning Division
delivery schedule is rare; he’s found this in less than 5 organizations during his entire tenure. The
City’s zoning ordinance is up to date, and there is good service level for completion of plan checks.

In consideration of Charles Abbott Associates (CAA) as an independent contractor, he reported that
CAA does not meet all, but does meet a preponderance, of the 20 common law factors. Examples
include how CAA completes tasks, uses their own methods, selects, hires, pays and supervises their
workers; they are completely responsible for the results of their work. He said [Matrix] believes all
indicators show that CAA is an independent contractor.

Outsourcing for these services is not uncommon; examples include Santee, Del Mar, Encinitas,
Lemon Grove, Solano Beach, and Dublin; these don’t reflect a preponderance, but there are other
examples that do use this approach.

He said they developed job duties and salary ranges with a 3-step approach utilized; using the 7
benchmark cities that the City historically uses for salary comparisons. He noted that not every city
delivers services the same way, i.e. Pasadena, Rolling Hills Estates, and LaCanada-Flintridge as
examples; all have similar but not the same processes. Rolling Hills Estates, for example, does not
have a Public Works Director, or any engineers. Hermosa Beach employs a Public Works

Director, but not a senior civil engineer; they employ a contract capital improvement project
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engineer. They found variations among all the cities in the comparison.

Costs and benefits were analyzed for the three delivery options, e.g. the City would have been able
to deliver the same services for potentially $91K less (8.3% of the contract ) in FY11-12 if
positions were converted to 6 full-time in-house positions (Public Works Director, Senior Planner,
Chief Building Official, associate civil engineer, Building & Planning Director, and Arborist). For
some positions it is not cost efficient to bring some positions in-house, e.g. structural plan checker
who works ~400/yr. Suggesting an automated permitting system, it would cost ~$30K annually and
the City would incur start-up (one time) costs, including training of in-house employees. To
replicate the same services CAA provides, start up is estimated at ~$1 million. He said the
transition would take ~4 years to recoup these costs and city's costs are likely to increase due to
CalPERS.

Mr. Goelitz suggested the decision to out-source or in-source should not be made on cost alone, but
noted the cost of converting in-house to contract 1/2 Code Enforcement, and 2 permit technicians
would increase the cost by ~30% and is not recommended.

Mr. Goelitz said the hybrid alternative is currently being used by the City, with 7.5 City employees
(including maintenance workers) and 6 FT employees from CAA, providing a 55/45 mix. He
suggested mixing or changing the mix as a consideration, such as hiring an in-house public works
director; however, this not a cost savings measure. He said the City’s existing PW Director has
unusual qualifications with PE and AICP certifications; this is unique. He said the managerial
depth of the City’s work force should be a consideration as well as core competency. Hiring a
senior planner is not uncommon, e.g. South Pasadena, San Marino, Hermosa, RPV, Malibu, and
RHE. Cities with median income exceeding $100K employ an average of 3.8 land use planners; the
City is already operating a lean work force and he questioned if this could be done with one land
use planner. Some redundancy may occur if brought in-house, but core competency like land using
planning should be considered. Hiring a building inspector is not uncommon, but other cities do
contract. He said there is a clear cost advantage to in-source this position, however, the current
workload cannot be done by one person; there is flexibility contractor staffing provides. He did not
recommend in-sourcing the City Forester position.

Mr. Goelitz said if the City continued to contract for these services, [Matrix] looked at how they
could enhance the cost effectiveness of contract service delivery; it is suggested the City modifies
work methods and levels of service. He suggested the City issue an annual RFP for the design and
construction of capital projects and not try to accomplish that through CAA. CAA uses a senior
engineer ~1 day/week to manage projects and ~1 day/week for traffic engineering; this is an ideal
mix, but could modify the approach for permit plan check and service delivery. It is suggested that
encroachment/ROW permits should be assigned to city's maintenance foreman and personnel, that
the City’s permit technicians should issue public works permits, do plan checking and issue minor
building permit plans (~20% of plans are minor/do not require a PE or ICC registered plan checker)
but they would need to be ICC registered; there are training requirements. Reduction to 16/hours a
week of City Forester rather than 32 hours is suggested; other functions that this position provides
can be outsourced. He said the 1/2 time mechanic [staff position] can be eliminated by using a local
service shop.

Mr. Goelitz concluded that they looked at contract content and suggested a new RFP for Building
& Safety, Planning and Public Works for the next fiscal year; they expected any city to do this on a
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3-5 year contract cycle. Revised content of contract recommendations include a purpose statement,
decision making, defining services delivered by the contractor, roles and responsibilities and who
answers to them, and different approaches to compensation. Current approaches aren't unusual but
it is suggested these be formalized, and require annual submittals of the contract to include costs of
services that shall not exceed cost of fees collected. Also included in [the Matrix] report is a Best
Practices assessment.

Finance Director Smith reiterated that the recommendation to contract for construction design and
inspection separately for major capital projects is currently being done in many cases. These
contracts are not held by the CAA. Contract management for capital projects has been reduced as
of this year; the City has recently completed a 10 year sewer master plan that was very labor
intensive; that workload was reduced this year. Requiring permit technicians to issue Public Works
permits and minor building plan requires additional certification, which would take about a year to
accomplish, and how it affects current workload [should be considered]; these staff members also
have highly functioning clerical responsibilities. There are potential compensation issues. She
clarified that the equipment mechanic position was a previously contracted, but brought back in-
house on a part time basis (.5); this employee is currently on medical leave, but the position is not
unfilled at this point. On page 114 and 118, items #47 & 73 within the best practices and analysis
section regarding development fees for planning and building services, she said our past practice
reviewed these services in the aggregate. If viewed as discrete cost centers, there would be a very
substantial increase required, at the current service level, to recover the costs for planning. Matrix
recommends looking at our methodology for fees and the San Luis Obispo [example report]
provides a fee schedule analysis.

Mayor Goodhart asked about covering our development costs; fees are not used as a revenue
source. He asked if development fees would increase. Director Smith said planning, on its own, is
not a cost recovery/cost supporting effort at this point. They have viewed development in the
aggregate (planning and building together) are considered. Director Smith said currently finance
and fund planning applications as a discrete cost center would need to adjust upward; building fees
may reduce as a result. Humphrey a tie to development and revenue.

Director Smith said [the report] provides a comparison of Building, Planning and PW costs which
includes both contract and City staff. The total cost for those departments within our City budget is
compared to development fee revenue and indicates the revenue exceeded expenditures. She
clarified that the direct department costs in the budget do not include the indirect department costs,
e.g. a portion of the City Attorney’s time, or City Clerk. Public Works activities are not a cost
recovery center. Regarding hourly rates (pg. 37), there were no increases for a four year period
(2008 -2012), but in FY 12-13 there was an increase of 2.5%, which is consistent with general City
employees in conformance with the contract. The Matrix report looks at FY 11-12 in their final
year of analysis because they had complete year data. On pg. 40, table 10, it shows the total
number of building inspections and hours charged. Building inspectors equal 1.66 FTE of contract
staff, but the hours reflected are for all work done by those individuals and includes public counter
hours (8a-10a daily) and some plan check services to be considered.

City Manager Dahlerbruch said it is a good idea to conduct analysis of fees every few year; a stand
alone project that should be considered. The report presented this evening covers a variety of
topics and should be taken into consideration for developing and implementing the optimal
organizational structure. It raises a number of points, but doesn’t provide specific direction to the
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City. Combined with the Anderson report from 1995, there is now a number of options described
that we should be considering for the designing the optimal organizational structure. He said the
intent of this study was not to consider CAA's competency. An RFP should go out, as suggested,
but the components/scope is to be determined. He suggested the City Manager should return with a
recommended organization and implementation plan and recommendation as to how we move
forward for Council’s consideration.

MPT Perkins thanked staff for working with Matrix. On October 9, 2012 Council supported the
idea to move forward with an RFP for these services, but would benefit from this analysis to define
its components. She said the report indicates the City hiring its own Public Works Director is not
uncommon with the hybrid approach, and asked Mr. Goelitz to elaborate. Mr. Goelitz said he has
not seen a contract Director of Public Works, except in incredibly small cities. MPT Perkins said
the report indicates the City may be hard pressed to attract the necessary talent for a PW Director,
given its small size and scope of operations and asked what formed this observation. Mr. Goelitz
responded that this is a national problem, but also a local problem regarding [a good candidate]
finding affordable housing in close proximity to the City; it is a problem that the American Public
Works Association has noted. MPT Perkins asked about the recommendation and cost savings for
bringing a senior planner in-house. He suggested bringing in a planning consulting firm on-call to
provide bench depth to work on ad hoc projects, e.g. zoning ordinance updates or land use
elements.

MPT Perkins asked about the suggestion made for maintenance foreman/workers issuing
encroachment and public works permits, and the extra duties suggested for the City’s permit
technicians. City Manager Dahlerbruch said these need to be further evaluated. Mr. Goelitz said
these are not large or work intensive tasks. MPT Perkins asked if a part-time full contracts
administrator is advisable. Mr. Goelitz said this could be an issue if there are problematic
contractors.

Councilmember Rea asked how a city goes about monitoring and overseeing an out-sourced
contract if the Public Works Director position is brought in-house. Mr. Goelitz said the City
Manager is the contract manager for the existing contract with Charles Abbott; effective
supervision of the contract is of concern; service level data is not provided. He said other
information indicates that the contractor is doing good work, e.g. quality of the City streets and
stormwater and sewer collection system work. He said management staff can do it or push it down
to a subordinate level.

Councilmember Rea asked if it would be easier or more difficult for the City to get responses to an
RFP for these services if it did not include the department head position. Mr. Goelitz said we would
get good responses under any scenario. Potential conflict of interest may be a consideration.

Councilmember Humphrey said she wants to make sure it is understood that they look at this report
that provides information for their interpretation and consideration; she was loathe to consider how
to organize the City at this time. The next step should be considered.

Mayor Goodhart confirmed with Mr. Goelitz that leaves (time away from the City) was factored
into the 8.3% savings using the in-house delivery option vs. contract option , e.g. hiring one in-
house planner. Mr. Goelitz said he assumed redundancy is critical with the building inspector and
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senior planner positions.

Mr. Goelitz said he assumed that there would be two inspectors with in-house scenario; replication
of what we have exactly is assumed. He said there are opportunities to reduce the cost by
eliminating the associate civil engineer position.

Mayor Goodhart said capital projects can be multi-year projects. Mr. Goelitz recommended
bidding these separately.

City Manager Dahlerbruch said he would like to return to Council with recommendations based on
the presentation and questions addressed this evening. Finance Director Smith said appropriate
oversight would be achieved if there are more detailed specifications within the contract.

MPT Perkins appreciated the information and said the next step is for the City Manager to meet
with staff and return with observations and recommendations.

Councilmember Rea agreed; this report provides a helpful tool to City staff and it dovetails nicely
with the Anderson Report. It is a matter of good governance to consider if the Public Works
Director position should be an employee and consideration of conflict of interest issues. He
concurred that this should be referred to the City Manager for further study and recommendations.

Mayor Goodhart said as cities are trying to find cost effective ways to deliver services, and noted
the report indicates some cities are sharing services. He thanked Matrix for considering all
variables within the report to help Council and City staff understand the current environment so
they can obtain the best services for our residents. He said the report indicates there are a lot of
things our City is doing well through CAA; there are other opportunities with other competing
firms that do the same job. Individual skill sets are hard to predict. The report provides the right
questions to ask and the organizational component is to be recommended by the City Manager.

City Manager Dahlerbruch, with Council’s concurrence, confirmed he would report back to
Council at the first meeting in September.

On motion of Councilmember Humphrey, seconded by Councilmember Rea, Council received and
filed the Matrix Report - Analysis of Service Delivery Option. by unanimous oral vote, Bird absent

STAFF REPORTS

11. CITY MANAGER'S REPORT
None.

DEMANDS

12. DEMANDS OF JUNE 25, 2013

On motion of Councilmember Humphrey, seconded by MPT Perkins, Council approved payment
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of Motion #1 — Payroll Warrant of June 21, 2013, totaling $332,795.32 and Motion #2 — Warrant
Register of June 25, 2013, totaling $1,510,245.22, by unanimous oral vote, Bird absent.

MAYOR& CITY COUNCILMEMBERS' REPORTS

13. UPDATE OF CITY COUNCIL COMMITTEE AND LIAISON ASSIGNMENTS
(MAYOR GOODHART)

The City’s liaison assignments were amended pursuant to the start of the new City Manager who
made staff assignments. Also, MPT Perkins reported that the COG Board has nominated Mayor

Goodhart as 1% Vice-Chair of the COG; thus, he will be acting director representing the City, he

will become Chair in 2014. MPT Perkins shall serve as the alternate delegate to the COG.

14. DESIGNATION OF OFFICERS - PLANNING COMMISSION, PARKLANDS
COMMITTEE, AND TRAFFIC SAFETY COMMITTEE (MAYOR GOODHART)

Mayor Goodhart announced the following officer designations:
Planning Commission — James Vandever, Chair; Winston Chang, Vice-Chair
Parklands Committee — Charles Peterson, Chair; Paul Rubincam, Vice-Chair
Traffic Safety Committee — Ron Buss, Chair; David King, Vice-Chair

Mayor Goodhart thanked Mary Jane Schoenheider for her two terms of service on the Parklands
Committee; Mr. Robert Wade was appointed to the Parklands Committee.

Councilmember Rea reported that he and Councilmember Humphrey (Council liaisons) reviewed
the proposed FY13-14 Stables budget and toured the facility on June 20, 2013. An option to
exercise an extension to the concession agreement was also requested by the concessionaire, Mr.
Mclewee. Councilmember Humphrey said the Stables upkeep is good.

Councilmember Humphrey reported on her participation in the DDP (Disaster District Program)
drill of Saturday, 6/22; Council visited all 6 sites; the drill served to heighten the public’s
awareness of the program. Chief Eberhard thanked CRO Marcelle McCullough for her community
outreach efforts to make the drill a success. MPT Perkins reported that the City’s NART (National
Amateur Radio Team) system was well represented.

MPT Perkins reported on her attendance on behalf of COG at the Santa Monica Bay Restoration
Commission meeting on Thursday, June 20; updating the bay restoration plan with best practices
was discussed.

Mayor Goodhart agreed the DDP drill was a success and said the processes need to be understood;
DDP volunteer service workers should take care of family and mobilize to help others.
Preparedness is the key to the program’s success.

Mayor Goodhart reported on the Mayor’s Trimester meeting on Thursday, June 20 to discuss issues
that arise with the Chairs and Vice-Chairs of the City’s commission and committees. A change of
start time of the City’s Traffic Safety Committee meetings to 7:30 p.m. on the second Wednesday
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of each month (from 4:00 p.m.) was discussed, which has evolved from City personnel to
community volunteers. Staff will return to Council with a resolution to confirm this change.

Mayor Goodhart acknowledged Finance Director, and former City Manager and City Clerk Judy
Smith and thanked her for her service.

ADJOURNMENT

There being no further business before Council this evening, Mayor Goodhart adjourned the meeting at
9:17 p.m. to Tuesday, July 9, 2013, in Council Chambers of City Hall for the purpose of a regular
meeting.

RESPECTFULLY SUBMITTED,

VICKIE KRONEBERGER,
EXECUTIVE ASSISTANT/DEPUTY CITY CLERK

APPROVED BY:

JAMES F. GOODHART, MAYOR
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MEMORANDUM

IML ORECIEATEIX 1474

Cirippess®
Agenda T 3 .
Meeting Date: July 25, 2013
10 ANTON DALLERBRIUICTY, CTTY MANAGER w
FROM:

' _ i 5
JOSEPH €. SHERWOOD, TR, CITY TREASURER Vo ) '7’/ ??’ {

SLTFCT:  TREASURER™ REFORT ON CASL BATANCES  JUNE 2013

Conclusion and Recominend ation:

1t is reconunemded that the Cily Council recetve and file the report.
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MEMORANDUM

[SCOERCTATIR

Caerppust
Agenda Tem: 3
Mesting Date: July 23, 2013
70 ANTON DAHLERBRUCTL CITY MANAGER y

RO JOSLEPH C. SHERWOOD, JR., CITY TREASLIRTER ’:‘%%

SURITCT:  TREASURFER'S QUAR TERLY INTERLST REFORT TOR THE
PERIOD EMNDING fITNE 30, 2013

Conglusion and Recommendation:

It is recommended that the City Council receive and file the report.
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T Henoratle Mayer and City Courncil

FR Jnseph G Sharwnod. Cify Treasursr

SUSJECT: Quarkesly Inlerest Repot

The following 's & summary of the interest earned from the investment program far the period of
Aprit 1, 2013 through June 30, 2313, This amnunts to an average “ash yield o

0.4£56%

The portfolio is in complianes with the Investment Policy. There are sufficient funds [or the noxt
six ronths expendilures. The attached Custodial Account Statements provide detalled security
infarmetior. for the: end of this period. Alse attached is the LAIF Cuartetly Interest Statement.

FLIND INTEREST ALLOGATIQN
GEMERAL FUND $11,731.38
GAS TAX 3237 .51
JRUG INTEIVENTION 59 (10 A4
CLEEF $0.00
C.OP.& $151.84
SPECIAL PROJECTS BEUS.YY
CORRFLTIONG 1RAINING S0.00
FIRE SUPPRESSION DISTRICT $445 52
TRANSIT TAX PROP A $516.25
VEASURE R $195 57
TRANSH TAX PROP C $158.28
CAPITAL IMPROVEMENTS 511, 348.10
STABLE OPFRATIONS (55 23)
EQUIPMENT REPLAGEMENT $3,356.23
LIABILITY INSURANCE $1,001.83
SPECIAL BEFOSITS $104.79
SCWER FUND $7,172.28
ASSESEMENT DISTRICT REFUND $0.00
POLICE PROFERTY/EVIDENCE $16.05
BEOMD RESERYE EANIRL
GL CASH VS BOOK ADJUSTMENT S0.00
TOTAL: $57.525.35
TREASURY INVENTORY BY TYPE TOTAL DOLLARS SERCFMT OF 101 AL
ACTIVE DEPOSIT 56l 566,52 0.22%
MOMEY MARKET 3563,771.83 2.08%
AFLAG 3, 000.00 T.01%
PV PARKING £300.00 (1.00,
STATE INVESTMENT FOOL (LAIF} 21,404, 426,51 75.34%
GOVERNMENT AGENCIES (Cost Valus) 55684 500.00 21.35%
TOTAL 78 UIE 56496 100.00%
INTEREST EARNED BY TYPE
STATE INVESTMENT POOL (LAIF) $14,471.32 38 58%
GOVERNMENT AGCHNCIES $22 75000 £0.53%
CORPORATE QBLIGATICN {COY) $230.76 O81%
MONEY MARKET 37327 0.20%
TOTAL: $37 52535 100.00%
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MEMORANDUM

Apenda [tem ;4
Meeting Date: 7723413

TO: HONORABLE MAYOR AND CI'TY COUNCIL
THRII: ANTON DANLERBRUCH, CITY MANAGER 1}) ;
FROM: ALLAN RIGG, PLANNING AND PUBLIC WORKS DIREC'TG&/

SUBJECT: RESOLUTION R13-22; AFFIRMING PLANNING COMMISSION
APPROVAL OF CDP-7T8R/GA-1463R-12; REVISED COASTAL
DEVELOPMENT PERMIT AND GRADNG APPLICATIONS FOR
THE NEW S5INGLE FAMILY RESIDENCE LOCATED AT 2717
PASEQ DEL MAR. 1LOT 6, TRACT 19787,

DATIL: JULY 23,2013

The Issue

Should the City Council adopt Resohrtion R13-22; atfirming Planning Commission approval
of CDP -TRR/GA-1463R-12; Revized Coastal Development Permut and Grading Applications
for the New Single I'annily Residence located at 2717 Paseo el Mar?

Bacloronund and Analysis

Om July 9, 20013, the City Coungif comducted a public hearnng to consider the appeal of the
Planning Commissicn approval of CDP -7T3R/AGA-463R-[2: Revised Coaslal Development
Permit and Grading Applications for the New Single Family Residence located at 2717 Pasen
el Mar.

After conzidering the facts and testimaony, the City Council voted (3-1, Bird disrenting and
Perkins recused) to deny the appeal and atfirm the Planning Commission decision. The

altached resclution canfirms the City Council determination.

Alternatives Available to Council

The follewing altcrnatives are available to the City Council:

L. Adopt Resalution 1213-22; affirming Planning Commission approval of CDI? -
TRR/GA-1463R-12; Revised Coastal Development Permit and Grading

[N



Applications for the lNew Single Family Regidenec located a1 2717 Pasen Del
Mar.
2. Decline to act.

Recommendation from Staff

Staff recomniends that the City Council adopt Resolution R13-22; atfirming the Planming

Commission approval of CTIP -T8R/GA-14631R-12; Revised Coastal Development IMermit

and Grading Applications for the New Single Family Residence located a 2717 Paseo Del
Mar.

staft report prepared by

Stacey KwatdMla
Senior Plannce

Allaclunenls:
A Kesclution L13-22

N



ATTACHMENT: . .
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RESOLEUTION NO. R13-22

A RESOLUTION OF THE CTTY COUNCIL OF THE CTTY OF PALOS
VERDES  ESTATES, CALIFORNIA, AFFIRMING  PLANNING
COMMISSION  APPROVAL  OF  CDP-7RR/GA-L463R-12, REVISED
COASTAL DEVELOFMENT PERMIT AND GRABING APPLICATIONS
FOR THE NEW SINGLE FAMILY RESIDENCE LOCATED AT 2717
PASED DEL MAR.

The City Couneil of the City of Palos Verdes Estates docs find, order and resolve as follows:

Section 1. On Qelober 16, 2012, apphcations for Revised Coastal Development Permit
and Urading were submitted for the property located at Lot 6 of Tract 19787 in the City of Palos
Verdes Estates, County of Loz Angeles, State of California, commonly known as 2717 Paseo Del
Mar, Palos Verdes Estales, Calilomma (“the Propenty™). The applicatons sought approval of
hardscape improvemsnts to the rear yard including a new barbecue, new fowtain, a new planter
wall, and a new central stainway resultirig in 416 cu. yds, of grading,

Section 2, On January 13, 2013, the Planning Commassion conducted a public hearing
om the matter, which hearing was duly and properly noticed. At such hearing the Commission
recetved and considered documenlary evidence meludimg, but not limited 1o, a stafl report, site plans
and received and considercd omal testimony from the applicant and others, Concerns were raised
recarding the lack of silhouetting amd il was reguested hal the struetures be moved vul of e
butlding setbacks, and that the cutline of the adjacent hores be shown on the site plan. The project
was continued.

Section 3, Cn March 192, 2013, the Planning Commission conducted another public
hearing on the matter, which hsanng was duly and properly noticed. At such hearing the
Commussior received and considered documentary evidence including, bud not limited to, a staft
repart, site plans and received and considered oral testimenmy from (he applicant and othwrs.
Concemns were raised tegarding the view impaects, having proposed structures within the boilding
setbacks, and the amount of yrading. The project was continued.

Section 4. On Apdl 16, 2013, the Planming Commission conducted another public
hearing on the matter, which hearing was doly and properly noticed. At such heanng the
Commission received and considered documeniary evidence including, bud nel limited to, a staff
repott, sitc plans and veceived and considercd oral testimony from the applicant amnd othwrs.
Concems were raissd were raised regarding the barbecue element and the hardscape located within
the building sethack ereas. The project was continued.

Section 5, On May 21, 2013, Since the April review, the barbecue had been sliminaled,
the lower Tetaining wall had been moved out of the southemn side yard sztback, the amount of
hardscape had been reduced, and some of the proposed itress had becn eliminated. The overall
grading had also been reduced by 14 cu. ¥ds. ‘Lhe Planning Commmission accepted the various
modifications made to reduce impacts and voted (4-0) to approve the project as revised and subject
1o certain conditons.

[éV)



Section 6. On Junz 5, 2013, an appeal was filed by the Neighbor at 2721 Pasco Del Mar
(*Appeal™. The Appeal indicates that the proposed revisions do not meet the findings required for
approval sel lorth by the Coastal Development Permit and Grading Permit sections of the Mumicipal
Code.

Secliyn ¥. On July 9, 2013, the City Council gpened a public hearing on the Appeal,
which was duly and properly noticed. At the publie hearing, the City Council recetved and
cunsidered the wrtten staff report which included the appeal. plans, and visual prescotations,
written and oral tesimony of the applicant/appellant; and decumentary evidence, including the
mimtes of the Planming Comumission hearing. The City Counci]l received and considered
information reparding cnvironmental review of the Prajecl and the determination that the Projest is
categorically exempt rom CEQA.

Section 8. Bascd on the gvidence presented, the City Council fimds and determines as
follows: :

a The development is sited on the least visible porlien of the site as seen from public
view  points;

b 'the development conforms to the scale of existing sumrounding development as
similar prading has been done on adjacent lows, lowering these lots to a similar elevation as propeosad
on Lthe Properly;

C. ‘The developmenl incorporates landscaping to soften and scresn siructlures as the
majority of the development will be landscaped, including vegctation in fromt of the new walls;

d. The developmeni incorporates tmaterials, colors, andior desigms which are
compatible with natural surroundings, specifically the malenals uttlizing earth tones and screening
vegetation, as detailed in Lhe plan dated May 9, 2013,

e. The proposad grading will not unreasonably chanpe the natural contours of the land
as similar grading has been done on adjacent lots, lowering these lots 1o 4 sinmlar elevation as
propesed on the Property, such that the amount of grading is reasonable in urder w dovelop the lot
compatbly wath the ncighborhood in which 1115 situated;

1. The proposed grading will not ersate a hazard to the mmediate or adjacent property
a5 the project has receivad preliminary approval from the City's GeologisL.

2. The proposed grading will not unressenably interfere with the use and enjoyment of

pr:]pert}-'-h}' other persons in the city.

Section 9, Based on the findings and determinations sct forth herein, as supporled in
connection therewith, the City Couneil Ands and determines that the Project 1s caleponcally exerpt

-
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from CEQA pursuant to California Administrative Code Tide 14, Chapler 3, Sceton 13300 and
coniplies with the regquirements of PVEMC § 19.02. The City Council denies the sppeal of the
Plarming Commission's deterrmnation and determines that the Project shall be approved.

Section 1), “The Uity Clerk shalf certify us 1o the passage and adoption of this Kesolation
and anter it into the book of enigmal Resolotions.

APPROGVED AND ADOPTED this 23" day of July, 2013

IAMES F. GOODHART, Mayor
ATTEST:

APPROVED AS TO FORM:

CHRISTI HOGIN, Chy Attorney

Any action challenging the final decision ol the City made as a result of the public hearing on s
application must be filed within the applicable time limils seu forth in the Palos Verdes Estates
Municipal Code and Code of Civil Procedure,

(&)}
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MEMORANDUM

Agenda Ttem & 3
Meating Date: 077232013

B
n.l."

LR MR LD JIL

4L rpopd®
TO: TIONORABLE MAYOR AND CI'TY COUNCIL MEMBERS
TLRU: ANTON DAHLERBRUCH, CIT'Y MANAGER
FROM: ALEXA D. DAVIS, ASSISTANT TO TTIE CITY MANAGER

SUBJECT: RESOLUTION R13-24, REVISING PERSONNEL RULES FOR
THE CITY OF PALQOS VERDES ESTATES

DATE: JLULY 23,2013

ISSUE

Shall the City adopt Resolution R13-24 revising the Personnel Rules tor the City as Lhey
apply 1o all regular full and regular pant-time City emplayecs?

BACKGROLUND

The City's current Parsonnel Rules were adepted by Cliy Council in Qclober 2011, Tt 13
expected that every couple years there may be updates 1o Stale and Federal laws that may
require a revision 1o the Rules. When a revision is warranted due to new or updaled laws,
it is prudent 10 review other provigions within the Rules o determine if any other
modificalions should be considered.  As a resull, the Cily 1s recormmending an update Lo
ihe following sections:

1. Rulc XTI: Leaves of Absence, Section 2- Pregnancy Leave (pagey 22 and
24
Revisions to this section are due o updates under State and Federal
regulation, such as Prepnancy Disabilily, Family Medical Leave Act and
Fair Eroployment and Houosing Act,

bt

Rule XIV: Correclive and isciplinary Action. Section 6 — Appeal Process
(paage 37)

The originally negotiated provizion allows appeals to be [iled with the
City Munarer within 10 davs. A separate sentenee crroneously alludes w
five days 1o [1le an appeal. The intent ol the provision 1s allow far the 10
davs: thus, tns section needs to be modilied o relleet the actual inlention
of L0 days.

Page 1 of 2
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3 Rule XV Bqual Emplovyment Opporiunity. Section ! =
Harassment/1Hserimination/Retalialion {gage 47
Revisions are due to updates ander State and Federal laws.

4, Rule XXI: Vehicle Lsage Policy, Section 8 - Insurance Requirements and

Seetion 10 —Review of Driving Record (pages 63 and 64)

The Calilomia Joint Powers Insurance Authority (CIPIA), the City™s risk
management insurer recently produced an updated version of ter Vchicle
Tsane Policy. 'T'he update includes language consistent with Stale law Lhat
requires the Cily ta insure a peace officer’s personal vehicle when used

on daty { Section 3},

L addilion, the CIILA has sirongly urged the City o enroll all employees
inta the MY Puli Program. Therefore, the Clly is proposing a revisian L
the policy to apply 1o all employees in both bargaming groups {Scelion
10,

The City Council discussed and reviewed the propoesed modilications in closed s¢3sion on
May 14, 2013 and May 28, 2013, On Juna 1, 2013, a dratt of the proposed revisions was
provided (o both the Public Service Employees group and the Police () fficery
Associalion, with the opportunily 10 meet and conler. On or belore July 3, 2013, both
sroups affinmed their appreval on all revisions proposed. As the last step, the Torsomnel
Rules require that the City Council provide final approval of any modification or revisio
w0 the Persaancl Rules through the adoption of o Resolution.

ALTERNATIVES AVAILABLE TO COUNCII.

1. The City Council may choose to adop Resolution R13-24

2. The City Couneil may choose not to adopl Resolution R13-24,

3. The Cily Council may ditect staff to modify the Personnel Rules and adoption of
Resolution (R13-24,

CONCLIISIONS AND RECOMMINDATION

It is recommended that the City Council adopt Resohation R13-24 revising the Personmel
Rules [or the City ax they apply to all rogular full and regular part-time cmployees.

Atigchment.

A-Resofutinn RI3-24
B-Revived Persenmel Butes — redline
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ATTACHMENT: Al

RESOLUTION R13-24

A RESOLUTTON OF THE CTTY COUNCIL OF THE CITY OF PALOS VERDES
ESTATES, CALIFORNIA REVISING TIWE “PERSONNEL RULES” WIHICIL SET
FORTII RULES ANID REGULATIONS OF EMPLOYMENT WITHIN
THE PALOS VERDES ESTATES CITY SERVICE

TUECITY COUNCIHL OF THE CITY OF PALOS VERDES ESTATES, CALIFORNIA, DOES
HEREBY FIND}, ORDER AND RESOLVL AS FOLLOWS:

SECTION 1. _Amendments.

The Personnel Rules adopted and approved by the City Council and dated October 11, 2011, are
hereby amended as fidlows:

A, The first paragraph of RULE XL, Section 2 15 amended to read as follows:

Sec. 2. Pregnancy Leave.  An employec who is disabled because of pregnancy,
childbirth, or a relatcd medical condition is entitled o an unpaid pregnancy disability leave
[ up to four months per pregnancy.

At the end of the employee’s perdod(s) of pregnancy disability, or at the end of feur
momths of pregnancy disability leave, whichever ocours Orst, a California Family Rights
Act-eligible employec may request 1o take CIFRA leave of up to 12 workweeks [or reason
of birth of her child, if the child has been born by this date, There is no requirement that
eilher the employee or child have a serious health condition in arder for the employee o
take CI'RA leave for the birth of her child. There is also no requirement that the employee
no Jonger be disabled by her pregnancy belure taking CI'RA Jeave for the birth of her child.

13. Subparagraph (d){2) of Section 2 of RULE XU is amended (o read as follows:

{2} I the employee’s original posilion is no Jonger available, the employee will
be assigned o an open position that is substantially similar in job conlent,
stamis, pay, promotional opportunities, and geographic location as the
cmplovee’s original position. The emplover will provide the employee
nolification of available posiions that the employes is qualilied [or within 60
calemdar dava.

(. Subparagraph (di4)} of section 2 of RULL XIT is amended lo read as follows:

4 An employee who [ails to return to work after the teemination of her leave
loses her Teinstatcment rights, unless the employee decides (o lake additional
time under Califomnia Family Rights Act. which does not mn concurrent
wilh Pregnancy Disability Leave.,

[éV)
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D. The first paragraph ol RULE X[V, Section 6 1s amended to read as [ollows:

Sec. 6. Appeal Process. Reguiar, not al-will, employees may appeal the imposition
of diseipline by filing a written request for appeal wilh the City Manager. This wnllen
request must be presented to the City Manager within ten (10) days following sevvice of the
notice of discipline. Failure to appeal by ihe emplovee or his or her represcotative  within
ten {107 working days will make the disciplinary action fixal and conchasive.

E. Subparagraphs {a) of scction 1 of RULE X VI is amended (o read as follows:

() Policy. The City is committed Lo providing a work environment free of
discrimination, harassment and retaliation,  The City's plulosophy is that every
cmployee has the Tight to work in a safe and supportive environment and is to be
treated with courtesy, digmily and respect. Every City cmployee, official, officer,
independent contractor, agent and nonemployce who have confact with City
cmployees is expecled w adhere 1o a standard ol conduct that is respectful (o all
persons within the work environment. The City stricily prohibits discrimination anid
harassmenl on the basis of aclual or perecived race, religious creed, eolor, national
origin, ancestry, physical disability, menial disability, medical condilion, marital
status, sex, age, sexual otientation, sexual identity, pregnancy, perceived pregnancy,
childbirth, pregnancy or childbirth related medical conditions, veteran status, or any
ather legally proteeted category.  The City also prohibits refaliation against any
indivichzal for making a complaint of diserimination and/or harassment or {or
participating in an investigation or disciplinary action involving such a complaint.
This Policy applies to all lenns and conditions of employment, including, but nol
limited (o, hinng, placement, promotion, diseiplinary action, layoll, remstatecment,
transfor, leave of absence, training opporlunmities and compensation.  This Policy
further applies to all employees, including but not limited 10, City employces, officials,
officers, imdependent contractors, agenls and nonemployees who have contact with
emplovees during work hours or City premises, I 1s the responsibility of cach and
every City emploves, official, officer, independent contzactor, agent and nonemployee
who has contact with Cily employees to report disenrmination, harassment and
retaliation.

1i, Subparagraphs (g) and {h) ol section ¥ of RUILE XXT arc amended to read as follows:

(g) Wiih the cxception ol swom police, should an employee using a privately
owneid vehicle on Cily business be involved In an accident resulting m mjuey of
properly damage, the employec's own inswrance camicr shall respond to defend the
employee. Should a claim excesd the Yimits of the employee’s own Insurance, Lhe
Calitornia JPLA labilily protection program would regpord in an excess capacity if the
accident gqualifies as a covered occurrence.

(h) Swiomn police operating their privately owned vehicles at the dircetion of the
Cily in the perfonnance of their duties must repott the accident Lo their private
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automobile insurce, but he City shall be considered the owner ol the vehicle for the
purpose of Lliability and defense of the claim. Tfit is later determined that the City did
not direel or request the employee (0 suc their private vehicle when the loss occurred,
the City and emploves will provide notice to (he insurance company so the Cily may
be relnbursed,

G. Subparagraph (a) of Scction 1t of RULE XX is amended to add a sentencs at the ond of that
subparagraph and to read in ils enuircty as follows:

{a) ‘The City shall enroll employees that operale City owned or privately owned
vehicles on City business in the Department of Motor Velncles (DMVY) Pull Notice
Program. When a vehicle operator hag received a violation, the DMV assigns points
aecording to the type of vielation, and automalically seads notitication 1o the City. The
Perzonnel Officer maintains a list of violation point counts.

H. Subparagraph (¢) of Section 10 of RULE XXI is amended (o delete the last sentence of thal
subparagraph so thal 1l reads in its entirety as [ollows:

{c} Lmployees accumulating four or mare points in a 12 meonth period or sis in a 24
month period or eight in 4 36 month peniod may haye City driving privileges
suspended.

1. Subparagraph (k) ol Scetion 10 of RULE X330 is deleted and repealed.

SECTION 2. Limited Amendment,

All provisions of the Personnel Rules dated Oclober 11, 2011, not affected by the revisions
approved and adopted by this Resolulion remain in full force and cllect.

SLECTTON 3.

T'he City Clerk’s Department shall certify to the passage and adoption of Resolution 13-24 and enter
il itter the book of original resolutions. The City Clerk shall further mainilain a revised copy of tle
Personn] Rules consistent will this Resohation and note in the footer of every page of the revised

docrament the following: Adopled October 11, 20171 rev. July 23, 2013,

PASSED, APPROVED AND ADQPTED on this 23rd day of July, 2015.

James F. Goadhart, Mavor
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ATTEST:

Viekic Kroneberger, Deputy City Clerk

APPROVED AS TO I'ORM.

Chnst Homia, Cily Atromey
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PERSONNEL RULES

RULE1

DEFINITIONS

For the purpose ol these Personnel Rules and Regulations, umless it is plainly evidenl trom the
contexct that a different meaning is intended. certain lerms used herem shall have the definitions
ascribed to tham as st forth helow,

Dt i

Qe UL B R,

“Applicant’ a person who hay applied [or cmployment or promotion.

“Appointing Authority™: The position authorized to hire andfor protnote an applicant to o
position. Lxcepl as otherwise provided in the Palos Verdes Estates Municipal Code. the City
Memager shall be the Appointing Authority for Department. Elead and swalT positions in the
City Manager’s office, and Departmenl TTeads shall be the Appointing Authouity for
persomme] withim their respective departments.

“At-will": The cmployment status of City employees whe: (1) do not hold “repular™ stams,
(2} serve at the pleasure of the Council or City Manager, and/or {3) can be terminated atl any
lire, withoul cause, amd without the right of appeal. Employees who have their “regular”
employnient stalus changed 10 an at-will eniplovment stams as a result of a change in
position must sign a notitication and acknowledgment fonn accepting their at-will
cmployment 4s 4 condition of employment,

Sy The City ol Palos Vendes Estates,
“City Commeil™ The City Counet] o Palos Verdes Estates,

“City Manager™: The administrative head of the government ol the City as defined by
Chapicr 2.08 of the Palos Verdes Fstates Mumicipal Code.

“ lass” shall memn the inclusion under one cammon designation of a number of units of
cplovinent, all of which involve the same generl line and charaeter of work.

“Classification Plan™: An orderly arranpement of City positions by scparale and distinet
¢lasscs.

“Department Head™: The person responsible lo oversee a particular City epartment’s
operations and budget, idetified here as: Police Chiel and Direcor of Public
WorksPlanning. A Departinent Head who 15 an independent contractor shall not cnjoy any
rights o benefirs under these Rules, b shall have the same autherity conferred upon any
Department Heud under these Rules, including but not imiled Lo the authority to impose
disciplinary action.

“REligible List™: A record ol the persons qualified for emoployment in a speaific class or
postion, arranged in the order of their slanding 1 sxanunation,
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“Emergeney Appointment™: An appointment to [ill 4 position withowt regerd 10 these rules,
om a lempuoracy basis because of an coergency. and only unlil an appointment from the
appropriate eligible list can be made.

“Employee™ A person holding a position described in the Cily™s classification plan.

“Examimalion™ Lhe process, procedurs, tating, intervicw, lest, cvaluation or assessment,
whether scored or unscored, formal or informial. which affects a person’s cligibility for, or
consideration for appoinimend Lo sclection to a pesihon.

“Persomnel (Hficer™ e City Manager or the person designaled by the City Manager to
FulIll human resource functions for the City pursuant 10 California Government Code section
45004,

“Permancent Appointment™: The uppoiutment to a permanent position wilhin a class, after
1he successtil conpletion ol the probationary penod, subject to Rule IX,

“|*ermanent Position™ A budgeted position, the duties of which are not expected 1o
lerminate at any stated Lime,

“Position® Any ollice or employment contained in the Cin's classification plan

“Probationary Perind™: The one-vear period of paid survice established Lo review an
emplovee's job performance as an exlension of the examination process required before an
croplovee paing regular siatus.

“Regular Full-Time Emplovee™ An employee who successfully completes the
probationary period, who regularly works forty (40) hours per week, or he maxionum
number of hours scheduled by a deparlmenl or division.

“Regulur Part-Time Fmployee™: An employee who regularly worles twenty (207 hours or
more per week, but less than forty (401 hours per week, and who are subject Lo and
successlully completes the probationary period. Employees working kess than 20} hours per
weuk do not acquire regular status, are nol entitled to benefits, and serve at the pleasure of the
appointing authoriry.

“Temporary Appeintment™: |'he appoiniment to a permansnl position tenporarily vacant
by reason of leave of absence or fllness of a regular employee, and/or pending examination,
andior when the nceds of the servige mke 1t necessary 1o cploy persons for a fom porary
petiod.

“Temporary/Seasonal Employvee™ An emplovece who is hired ona temporary/seasonal
basis to porlomm duties of which are not permanent in nature, and are expected to leTmmate.
Temporary/seasonal cmployees do nol deguire regular saius, are not entitled Lo henefits, and
scrve at the pleasurc of the appemiing authority.

“Termination™: A voluntiry or involuntary separation of an employee from Caty
employmer.

"
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RULETI
GENERAL PROVISIONS ELULES AND REGULATHINS

See. 1. Personnel System Established., These rules establish the City’s personmel system,
‘These rules apply Lo all regular full and regular part-time City employees, cxeept those employees or
emploves proups where Lhe rules specifieally provide otherwise. These rules do not conlur any rights
or benelils upon persons enployed as independent contractors, Eflective the date of adoption, Uwse
Personnel Rules supersede smy and all prior personnel policies except Jor deparimental standard
operating procedures.

Sec, L Conflict with Memorandum of Understandings.  If a prowision of these rules
conflicts with any provision of an applicable memorandum of understanding betwveen the City and a
recognized emploves orgamizalion, w the extent ol such conflict, the memorandum of
understanding’s provision shall conlrol.

Sec. 3, Amendments. Any future amendments or moditications to these rales are subject to
approval by the City Council afier completion of the mect and conter process wilh recognized
cmployee cruanizations a3 may be required by the Meyers Milias Brown Act

Sec. 4. No contract of employment. These rules da not creale any contract of employment,
express or implied, or any rights in (he nature of a contract,

Sec. S, Iqual Employment Opportunity. The City prohibits disernnination against
cmployees or applicants for employment on the basis of race. color, religion, sex, gender identity,
national origin, ancestry, citizenship status, age (40 and above), marital slalws, physical or mental
disability, medical condition, sexual ovientation, ethiicity. or any other basis protected by luw. ‘The
City will atford equal emplovment opportunity to all gqualificd employees and applicants as Lo all
terms and conditions of employment, ineluding compensation, hiring, training, prometion, transter,
discipline, and ermimation. Lmplovees who belicve they have experienced any form of employment
discrimination are encouragsd to report this immediatcly, using the complaml procedure provided in
Rule X¥L subsection {f} of these Personnel Kules.

RULFE IIT
CTASSIFICATION AND PERSONNLL SYSTEM

Sec. 1 Classification Plan. The City Manaper shall be resporsible for prepaving and
maintaining a classification plam ol all elasses within the City. including class spocilications. The
classification plan shull consist of classifications of employvees defned by specifications. meluding
fitle. duscription of typical dutics and responsibililics of cach classification, and a statemenl ol the
desitable training, expetience and other qualifications of applicants for positions in each
classification. The classification plan shall be developed and maintained so that all positions
substanitialty simifar with respeet to duties, authority, and character ol work are included walhin the
same classification. ‘| he allocation or reallocation of any position to any exisiing class shall nol be
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congidered a revision of the plan, LThe Classificaion Plan will not include persons employed as
independent contracions.

Sec. 2 Revisions tn Classification Plan. The classi(ication plan shall be revixed from time
1o time as changing conditions require. The revislons may consist of the addition, abolishment,
cemsolidation, division or amendment o existing classes.

RULE IV
APPLICANTS AND APPLICATIONS
Sec. 1, Competitive Examination, Whenever an open competitive examinalion 13 o be
given ot a position, the Personnel Officer shall, at least 10 calendar days prior w the final filing date,
issue an appropriate advertisement regarding the position. At the written request ol the appainting

authorily, the Personne] Officer may hinul recruitment to current employecs,

Application for any position must be submitted on lonns provided by the Personnel Otficer.
All applications must be completed in full and signed by the applicant. The Personne] Officer will
1ol provess any application, which is not tully completed, signed, and dated.

These rules shall not apply to the mamer of recrvitment and hiring of individuals to serve as
Department Heads or Cily Managcet.,

Sec. 2. Disgualification of Applicants. The applicam may be disqualified i Lhe applicant:

{a) Has made false statentents ol my material fact, or practiced any deception or fraud on
the applicalion or declarations;

(b) 1z found to Jack any of the requirements, certifications, or gualilications for the
position invelved,

{c) Is physicaily or mentally unable (o perform the essential funetions of the job, with or
swithout reasonable accommaodation 1§ disabled;

(dh s o current user of illegal drugs;

{e) Ts a relative of an employee, and is subjeet to the Enployment of Relatives Policy as
et forth in Rule ¥ of these Persomnel Rules.

{0 Has been convicted of a erime, either a lelony or misdemeanar, thai relates to the
position duties that the appheant would perforn;

{o) Used or attempled (o use political pressure or bribery to secure an advantage m the
EXATIMATION rOCEss:

{h} Dircetly or indirectly obtained confidennal inlormation regarding gxAminations,

snipe, Otebor T8 200 T e niee T35 500
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Sec. 3.

(i)

()

{k}

Falled to submit the employment application correctly or within the prescribed time
limits.

las had his or her privilege o operale a motor vehicle in the State of Calilomma
snapended or revoked, it driving is jobrelated.

For any malctial cause which would render the applicani unsuitable for the position,
ingluding a prior restgnation lrom the Cily, terimunation from the Clity, or a signz[icant
dizciplinary action.

Time of Filing Applications. Applications shall not be accepfed unless the

application fully complies with the provizons of these rules and regulations and the Cily 15 accepting
applications lor the poxition. Applications shall be marked with the date and time tiled.

Sec, 4.

Persons Excluded. Individuals mvolved in receiving applications or i preparing,

vonducling, or holding an ¢xamination for a pesition shall be precluded from applying for Lhat
position @t the Ume ol such cxanmation.

RILE Y

EMPLOYMENT OF RELATIVES TFOLICY

The City restricts the hiring andf/or employment of relatives of City cmplovees based on the
tollowing criteria:

Ree. 1.

See. 2.

ah

(b)

Definitions. For the purposas of this policy the [bilowing definitions shall appty:

A "relabive” s delined as o spouse, domestic partrer, child, siep-child, parcnt, step-
parent, parent-in-law, legal guardian, brother, sister, brother-in-law, sister-m-law,
slep-sister, slep-brother, aunt, uncle, niece, mephew, grandchild, grandparent,
regardless of their place of residence, individuals related 1o a domestc pariner, or any
other individual relaed by blood or marriage living within the samic houschiold as the
Cily employee,

An "employee" is delined as any porson who receives a City payroli cheek for
services, [ull or part-time, rendered 10 the City.

General Provisions. ‘| he emplovinent of relatives of City employvees 18 limited o

the following situations:

ia)

{b}

epate ke FIU 20 e i D0 e

Any relative of a City Council member or the City Manager shall net be considered
[ur ernploymcnt with the City in any capacily, cither full time or part-time.

Any relative of a Department Head may not be considered for employment wilhin the
department or ares of responsibility of such Department Tead.

Any relative of & Cily employee shall oot be considered for employment if, at the
time of such emplovment. a direct supervisor-subordinate relationship would exist.

AT, 3
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{d) Relatives of City employees, cxeepl for rclatives of Council members, ihe City
Manager, or Department 1eads. may be hired [ur lemporary assiguments as long as
the tenporary assigmment docs not atherwise conflicl with this Section (2),

Sec. 3, Conflict of Interest. If two exising City emplovees become marmned, related oc
hecome domwkestic painers and their employment conilicls will the policy stated in paragraph (2}
ahove they may continue employment provided that such employment docs not present a substantial
and tangible detriment o the supervision, salely, or sccurity of the particular work unit.  The
Departiment Head will consull with City Manager to deterrmne whether such detriment or indue
hardship exiats.

Sec. 4, Limitations om Hiring. In no casc may an employee participate dircetly or indirectly
in the recruitment or sclection process for a position lor which an employee's relative may have hiled
an official employmenl application.

Sew. 5. City Manager Authority. In all siluations where the City Manager delermines a
conflict exisls between present or fumre related employees, the City Manager shall attempt to resolve
such conflict in the following manner:

{(a) Arenpt 1o redefine the job responsibilitics of the related employces witlun the
department to raininuize the contlict.

i) T such redefinition of job status s nou [Casible, attempt to transler one of the
emplovees 1o a similar position that would Dot be in violation ol this policy.

() i tremsfer 1s not feasible or acceptable, reguest the voluntary resianalion o one of the
emplovees.

{d) If onc of the employees does noL rusign voluntarily, the employee with the teast
cumululive City sorvice may be discharged by the City Manager.

Sec. 6, Exeeption: This policy shall not apply to any (ull-time cmnployees whao, as of July 1.
2011, arc working in the City™s Police Department and ace relatives with cach other as defined in
Section 1{a) above.

RULE VI
LXAMINATIONS
see. 1 General. After the time limit for veceiving applications {for a particular position has

expired, the Persennel Officer, and the Appointing Authority will determine the fotal number of
applicants whe meel the minimmm qualifications lor (he position. The chosen applicants will then be
piven further examination in order o place them on the cligible list. The examination shall west fairty
the relative eapacities of Lhe persons cxamined o discharge the dutics of the position.

See. 2. Seoring and Qualifying. The tailure to meet established standards described i the
job announcement, may be grounds for declaring such applicant as failing in the entire examination
or as disqualified for subscquent parts of an examination. A candidate’s final score in a given
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cxamination will he the average ol Lhe scotes on each competitive part of the examination on which
the applicant qualifed, weighted as shown in the examination announcement.

Sec. 3. Notice of Results. Hach applicant will e notiticd of his or her passifail slas ol
examinations. Aclual scores are provided opon regucst,

Sec. 4. Inspecsion of Papers.  Any candidate has the right to inspect his or her own
examination paper duting normal working hours within 14 calendar days aller e nolices of
cxamination resudts are mailed. Any error in computation, or incorrectly scored wrillen (281 answers
birought to the attention of and confirmed by the Personnel Ollicer or designee will be cotrected, und
the final score will be adjusted accordingly.  Such corrections will nel, however, invalidate
appointments previously made. Examination papers are not subject to inspection by the public or by
other candidates or applicants, except as required by law.

Sec., 5. Veterans’ Preference.  Tursuant to Government Code section 50088, prelerence
shall be given o a veweran over other identically qualified applicants, with the cxclusion of
promotional opportunitics. | he tenm “Veteran™ as used m this rule shall mean: (1} any person who
has served full ome for 30 days or more in the armed forces in time of war or in time of peace in a
campaion or cxpedition for service in which 4 medal has been avthorized by the government of the
Loited States, or (2) during the period Scptember 16, 1940, 1o January 31, 1955, or (3) who has
sorved at least 181 consecutive davs since January 31, 1935, and whe has been discharped or
reheased under conditions other than dishonorable, but does not include any person who served only
in auxdliary or rescrve components of the armed forces whose service thercin did not exempt him or
her from the operation ol the Selective Tmaining and Service Act of 194),

Seg, 6. New limployee Examination. Regular city employees shall be hired (hmough a
compeliive cxamination process conducted by the Persomnel Officer. Examinations may include
onc or all of the following: a wrillen examination. an oral panel examinalion and a physical fincss
examinalion. The score ol cach cxamination conducted may be weighled 10 establish an eligibility-
for-hire list for cach class of a position,

See. 7. Promotional Examimation. Promotion shall be buased upon a competitive
cxamingtion that cvaluates records to determme eflicieney, character, and senjority, and upon such
other objective and subjeelive lests and measures as may be necessary.  The Persoined Officer shall
then create an eligible list and the Appointing Authority will make appoiniments from that list in the
same mannct as preseribed in Rule VIIT Sec. 7. Whenever practicable, vacancies shall be filled by
promoton. The Appointing Awthority, however, shall have the diserction to determine whether a
position should be [illed through an open to the public, or closed  competilive cxamination process.

RULE VII

ELIGIBLE LISTS

See, I, CGeneral Provisions.  After completion of an open or promotional cxamination, lhe
Personnel Oflicer will prepare an cligible list consisiing ol the names of applicants who passed the
examination, arranged alphabetically. Notwithstanding any other provision ol these rules, if there are
less than three names on an eligible 1ist, the Appointing Authorily may declare such list void, in
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which case amnew examination shall be given. Eligible lists will become effeclive upon certiticarion
by the Appoiniing Avuthority.

See. 2. Durativn of List. Lligible lists for classes for which there 1s conlinuoos recniitment
remain in effect indeiinitely, All other cligible ists remain in ellect for 12 months, unless the
Appointing Authority abolishes the list or the list 15 exhausted or extended by the Appomuing
Authority. The Appeiming Authority with consultation of the City Manager, may extend the list at
any time prier to the expiration of the list il he or she determines that it is in the besl inlerest ol the
City 1o do so

Sec. 3. Removal from List. 1he name of any person appearing on an clipible list will be
removed by the Personmel Officer upon the applicant®s writlan request 10 be remaved trom the list, or
{ailure 10 tespond to a notification of an opening [fom the Personnel Officer. 1t is the applicant’s
responsibility to keep the Personnel Oflicer nformed of his or her curment address and telephonc
nurnber,

RULE ¥VIII
CERTIFTCATION AND APPOINTMENT

See. 1. Requisition for Certification. Whenever a vacanl position 13 10 be filled, the
Appointing Authority shall ask the Personnel Officer tor certification of names of persons eligible for
the position. The Appointing Authonly also shall state whether the posilion (o be filled 13 remporary
or permancht and when service must begin. Exeept where an vinergency appolnfment is necessary,
vacancies may be filled by promotion, transter or reinstatement, within the provision of these mles
and with the approval of the Appointing Authorily or by new appeiatment from an eligible list by
the Appaoinling Authority.

See. 2. Certification of Eligibles. Upon reecipt of requisition for certilication of names o
Lili o vacaney, the Personnel Officer shall ceriily w the Appointing Authority from the appropriae
cligible list, the nanes of three top scoring persons.

See. 3. Ohjections and Substitutions. 1f, for reagsons slaled m Scetion 2 of Rule 1Y, the
Appointing Authority objeets to any of the persons certiticd, the Personnel Officer may mvestigate
the charges, and if the objection is sustahed, shall remove the name ol such person from the cligible
lisl.

Sec. 4. Background Sercening. Poor to an appointment, the Appointing Anthority, his or
her desigmee, or the Personncl Otficer, shall perform a thorough and complete hackground
investigation op the eligible applicant, which may include, but is not lmited w, work expericnee,
education, compereney, maral charaeter, andfor criminal history. Upon complelion ol this process
and at the discrelion of the Appointing Authority or the ersonnel Cllicer. the applicant may be
disqualified from the process.

Nec. 5. Medical Examinations. Al the Appoinling Authoriry™s diseretion or as otlicrwise
required by law, all applicants for & position may be required to vndergo @ medical examination
which may include testing for conwrolled substances and/or psychological examinaiion which shalt be
job Telated and consistent with a business necessity. Any such cxamination shall be comducted lor
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the purpose of vorifying an applicant’s abifity 1o salely perform the essential funerions of a particular
position, either with or withoul 1 reasonable accominadation.

Sce. 6. Rule of Three, In the case of a promotion, the Appointing Authonly inav ufilize the

“rule of 37 in making an appointment by choosing among the top three names on the eligibility list.
See. . Temporary Appoiniment. At the Appointing Aulhony’s diserclion, when it is
impractical to make an appeintment from an cligibility list because of the short duration ol the work
or project to be performed or because there is no eligibility list, then a person may he employved in
that position m an acting capacity or a8 a temporary or season:l employoe.

RULETX
PROBATIONARY STATLIS

Sec, 1, Prolivy. Fxcept for persons who are ofherwise cmploved in an at-will status or who
are nol coverad by these miles, all persons hired hy the City w fill a position shall be required to
suceessfully complete a probationary period.  The probationary period is parl ol lhe selection
process; a Ume during which the City determines whether work perfommanee or work-refated
hehavior meels the requited standards ot the position.

Nec. 2. Length of Probation. Unless otherwise specified by memorandum ol understanding
or these Personnel Rules, the probationary period generally 1s 12 months of actual and continuous
service. The Appointing Authority may at its discretion extend the probationary penod provided that
the probationary employee is notified in wrting prior to the cxpiration of the prohatiomary period that
the probationary period has been cxvended, and the length of that extended probationary period.

See. 8. Separation Without Canse, AT any time diring the probationary peniod or extended
prabationary period, the employment relalionstnp may be lerminated without cause and without right
of appeal. gncvance or hoeanne, except tor legally required liberty inlerest headngs parsuant to
Tathey v, City and County of San Francisco. The probationary employee will be nolified prior o the
expiration of the probationary period that he or she has been rejecied for regular appointment.

Sece. 4. robation After Promodion. On accepting & promation. an employce seTves a now
probationary period of twelve (12) months of actual and continnous service. At the Department
TMead’s discretion, the probationary period may also be extended provided that the emplovee s
notified in writing of the extension and the kength of time of the extension. An emplovee does not
acquire regolar stans in the promotional posilion uniil the suceessul commpletion of the probationary
period.  1f the emplovee Fails o salsfactonly complete the probationary period m the promaotional
position, the employee will be entitled to retuen 1o the position held prior to promotion at the range
and step previously held i noL subject o lenmination [or disciplinary reasons. The employee 13 nat
entilled 10 notice or a hearing it rejeeted during probation.
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RULE X
TRANSFIRS, RESIGNATIONS, LAYOFFS, JOB ABANDONMENT AND REINSTATEMENT

Sec. 1. Voluntary Transfer. A regular employee may initiale a request to transler W
another position in the same or lower elassitication for which the employec is qualitied in the opiuon
of the Appainting Authority by submiting a letter of “Roguest 1o Transter” to the Personnel Officer.
The “Roquest™ will be kept on tile for one year from the date reccived. With Lhe approval of the
Deparument Head for whom (he emplovee now works and the Department llead for whem the
employee wishas to work, the cmplovee will be trunsterred to the new position when Lhe [irst
vacancy bacomes available,

Sec. 2. Involuntary Transfer. ‘|he City may involuntarily transter an employeu al any time
from one position 1 another in (he same or comparable classitication withoul loss of compensation
or benefits.  Whenever possible, an emplovee being involuntanly transferred will reecive ten
working days nolice. Nothing herein shall abridge the right of a peace ollicer 10 administratively
appeal a transler for the purposes of punishment under e Public Satety Officers Procedural Bill of
Righis.

See. 3. Appeal of Involuntary Transfer. 7ran employee ohjects to the involuntary Lransler,
the employee may, within ten working days of the Notice of Transter, file a writien appeal with the
City Manager setting forth ihe reasons therefore.  Any appeal filed must be based upon the alleped
violation of the requirements for transfer and/or procedure lollowed. The Cily Manager™s decizion
shall be the [inal adininistrative awclon.

sSec 4. Resignation. An employee who wishes (o resipn from City entployment in good
stancing must submit the resignation 1o his or her Departmeny |Tead two weeks prior ko the planned
separation date. A Tesignation becomes [inal when accepted by the Appoinimg Authorty, Once a
resignation has been accepted by the Appointing Authorily, it cannot be wilhdrawn,

See. 5. Unexensed Absence. 1he unexcused absence of an omployee shall be causc for the
imposition of appropriate disciplinary action. which may include termination.

Scc. 6. Layoffs. The City Council may in it¢ discretion mmplement layoll duc 1o lack of
work or fumds or because the need for a pesition no fonger exists.  Should such posiion or
cployment or any pasition invelving all or any of Lhe samu duties be remstailcd or created within
bwa yeats, the emplovee 1aid oft shall be eligible to be appointed theeeto m preference to any olher
qualified persons on the eligible ist tor such position.

{a} Notice ol Lavoff. Layoll shall take effect Lhirty {30) days alier the employes 1sin
toceipt of a notice in writing of the proposed layoll action. An employee proposed
for luyoll will have the opportunity to respond to the City Manager within five (5)
days of receipt of notice to provide any information the employee may have that
relates w the decision Lo layoff.

b Onder of Layofll The order of layolT shall be by inverse seniority. Seniority 13

defined as lenath of service with the City of Palos Verdes Estawes in a classification
wilhin a designared deparimen. 1§ there are two oz more employucs 1o be laid off
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(d)

(c)

wha have identical seniorily in 4 group, the order ol layof shall be total length off
comtinuons service with the Cily o Pulos Verdes Fstates. IMhe length of service with
the City of Palos Verdes Dstates is also idenical, layeft shall be based upon
evaluation ol perlormance determined by the City Manager in consultation with the
Departinent Head.

Iisplacement Rights {Bumping). Regular cmplovees who are designaied to be faid
ofl and have held regular status 1n a lower classification within the classilication
series in the same depariment, may displace emplovees in the lower classilication
provided that the employes exercizing the displacement privilege has greater length
of service in the class 1o which the employee seeks o bump, inchiding any time i a
highor paid classification, than the ncurnbent he or she 13 seeking to displace. [F'the
emplovee in Lhe higher vlassification has not held status in a lower classilication, then
no displacement righls aceruc (o that individual. Conditions which affect
displacerment nghts are as follows:

(1} The employee cxercising the displacerment privilege will displace cmployees in
the lower elissilieations as prescribed in Lhe Notiee of Layoff.

(2} All employees must exercise displacement privileges within five {3} working
davs after receipt ol the Notice of Layoff, by wrilten notice to the Gity Manager,
IT these privilepes are not exercised within the speeified ume period, they arc
automatically torfeiled.

Demotions and Transicrs. Upon request ol the cmployee subject 1o layott, and with
the approval of the Appointing Auwhorily, an emplovec who has not held stalus m a
Iower clagsifeation may be allowed 1o demote 1o a vacanl authorized position in the
same department iF hefshe meets all requiremenis of the lower position as determined
by the Appointing Authorily, All employees who are demoted will be paid at the
same tate of pay as prior w demotion, if, and only 1L the rale of pay is within the
range of the lower position. If this ts not the case, the rale ol pay shall he within the
salaty range of the lower position which is closest to the rate ol pay prior to
demotion. An employee who is transierred in liew of layoll shall still have thoir name
placed on the reemployment list,

Reemplovment Lisi. The cligibility of the mividual on the Reemployment Lasis
shall extend for a peried ol two (2) years from the date of demotion or layoff,
Lligible amplovees not responding lo written notification of an opening within five
{5} working days shall have (their names removed ftom the Reemployment List,

{1} Domoted and ltansforred Employees.  Fmplovees who are demoted or
fransferved as a result of a layoll shall have their names placed on a
classification recmployment list, in the order of their classification semornly.
Vacaur positions within a classification scries shall be Lt offcred to
employees on this list.

(2 Laid Off limployees. Employees who are laid off and held regular status af
the time ol the layoff shall have their names placed on the Reemployment
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Tist [or classification in which they previousiv held slats and for
classifications at the same or lower salary range for winch they qualify in the
order of their classification seniomiy.  Vacant positions will be ofltrad 1o
eligible persons on the Reemployvment List who qualify for such vacancies
after those demoted as a wesult of layoff bul prior 1o an open or promolional
TECTLTTLCHE,

(£ Reinstaternenl. Nodiee of recall from Lavofl shall be peovided to the laid ofl, demaoted
or lransterred employec and shall spocify the date for reporting to work, which shall
not be more than fourteen (14) working davs from the date (he noliee is received
Motice shall be deemed to have been received when sent to the last known address on
Iile with the ciny.

RULE XI
PERFORMANCE IV ALITATIONS

See. 1. Freguency., LEmplovees shall recelve performance evaluations at [6ast onee per vear.
Supervisors may, however, evaluale a subordinate’s perfomumee as offen as the suporvisor deens
appropriate, and [or legatimate business reasons,

Sec, 2, Process. The cvalvation of an emplovee’s porformance {s an ongoing process.
Evaluations must be documenited in wriling on forms, which may be preseribed by the City. “The
supervisor(s) will review the evalualion In a pivate meeting with the employee. The employee shall
sign the perfurmunce evaluation to acknowledge that the employee is aware of jts contents and bas
diseussed the evaluation with s or her supervisor. The cmployec™s signature on the evalnation does
not necessarily indicate apreement with 118 contents. The employee will receive a copy ol th
evaluation after the meeting with the supervisor(s) and a copy of the cvaluation will be placed in the
cinployes’s personnel [l

See. 3. No Appeal. An employee does not have Lhe Tight lo uppeal any matter rolating to &
performance evalualion. Instead. the emplover may comment on lhe evaluation in a wrillen
statement wiich will then be placed with the evaluation n (ke cmployee’s personnel file, The
written statement must be submitted within 30 calendar days afler the emplovee reccives the
evaluation.

RULLE XII
LEAVES OF ABSENCL

Sec, 1. Family Care Leave. To (he cxtent not already provided for under current leave
policics and provisions, the City will provide family and medical care leave for cligible employvees as
requived by state and foderal law, The following provisions sel forth certain rights and obligations
with Tespect to such leave, Riglis and abligations which are nat specifically sei forth below are sct
forth in the Department of Labor regulations implementing the Federal Jamily and Medical eave
Act of 1993 (“FMLA™), and the regalations of the Califomia Family Righls Act ("CI'RAT). Unless
otherwise provided by this policy, “lcave™ under Lhis policy shall mean leave pursuant to both the
I'MLA and the CFRA.
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{u} Delimtions

(1}

(2)

(4)

{6}

(7

(&)

(9

L idipied Otober F 00T oo ol 33 2

“12-Momh Period” means a rolling 12-month period measured  backward
from the date leave 18 taken and continuons with each additional leave day
taken,

“Single 12-month period™ means a 12-month period which begins on the fiest
day the cligible emplovee mkes FMTA lcave to take care of a covered
servicgmember and ends 12 monilis atter that date.

“Child” means a child under 18 years of age, or 18 years ol age or older who
is incapable of sell” care because ol 4 mental or physical disability.  An
emplovec™s child is one for whom the employec has actual day-to-day
responsibility [or care and 1ncludes, a biological, adopted, [oster or stepchild.

A child is “incapable of scll carc™ il he or she requires active assistance or
supervision 1o provide daily sell care in three or imore of the activities of daily
living or instrurmental activitics of daily hving - such as, caring for selll
erooming and hygiene, bathing, dressing, cating, cooking, cleaning, shopping,
taking public trangportation, payine bills. mmnminiog a residence, using
1elecphones and directories, ete.

“Parent” as defined by FMLA and CFRA means the biological, adoprive, step
or [nster parent of an employee, or an individual who stands or stood in loco
parentis {in place ol a parent) to an employee when the employee was a child.
The Cily also defines “parent”™ to include in-laws.

“Spowse” means a husband or wife as defined or recognized under Calitormia
State law for purposes of marviage.

“Domestic Parmer,” as delined by Family Code $§ 297 wnd 299.2, shall have
the same meaning as “3pouse” for purpuses ol CERA Leave.

“Sibling™ as defined by City policy means the bictogical, adeptive, n-law,
step or [osler sister ar brother of an employee.

“Serous health condition™ means an illness, injury impairment, ot physical or
menlal comdition thar involves:

(1) Inpatient Care {ie. an overnight stay) in a hospital. hospice, or
residential medical care [acilily, including any period ol incapacity
(i.c., inabilily 10 work, oF perform other regular daily activities dus to
the serious health condition, weatmert  volved, or  recovery
therefrom): or

(i}  Continumg treatment by o health care provider: A serieus health
condition involving conlinuing trcatment by a health care provider
includes any one or more of the (ollowing:

N



aj A period ol incapacity {i.c., inabilily o work, or perform other
reeular daily activitics) duc to serious health condition of
mare than three Tull comseeutive calendar days, and any
subseguznt lrcatment or period ol incapacity relating 1o the
same condition, thal also involves:

1} Troatment two or more mes within 30 days ol the
first  day ol incapacity. unless  cxtenuating
circumstances cxist, by a health care provider, by a
nurse, or by a provider of health care services (¢.g. a
phsical therapist) under orders of, or on referral by a
health care provider. The first in-petson treatment
visil musl lake place within seven days of the first day
of ingapacily: or

2} Treatment by & healih care prowvider on gl least one
oecasion which must take place within seven days of
the first day of incapacity and resulls ina regimen of
continuing lreatment under the supervision of the
health care provider. This meludes for example, a
course of prescription medication or therapy requiring
spacial equipmett to resolve or alleviaie the heakth
condilion, 1f the medication 1s over the countler, and
can be initiated withowt a wisit o a health care
provider, it does nol constilule a regimen of contimuing,
treatmentl

k) Any period of incapucity duc to pregnancy or for prenatal
care. {This entitles the employee to UMLA leave, but not
CFRA leave. Under Califomnia law, an emplovee disabled by
pregnancy is entitled 1o pregnancy disabality leave. )

) Any period of incapacity or treaument for such incapacity due
to a chromic serous hoalth condilion. A chronic serious healih
condilion i@ one which:

1} Requires periodic visits (defined as ar lcast twice a
vear) tor treatment by a health care provider or by a
nurse;

2 Continucs over an exlended period of tme (including
recurring episodes of a single underbying condition);
and

3 May cause cpisedic rather than a cantinuing period of
meapacity (eg, asthnia, diabetes, epilepsy, et ).
Absencey lor such incapacity qualify for leave even il
the absenee lasts only one day,
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d) A period of incapacity. which i3 pormanent or long lerm due
to a condition for which treatment may not be ellbetive. The
emploves or family member must be under the continuing
supervigion of. but need not be reeciving active treatment by, a
health care provider.

) Any period of ahscnec to receive mhuliple lrcauments
{including any period ol rccovery therefrom) by a health care
provider or by a provider ol healih care services under orders
of. or on relemal by, a health care provider, cither for
regtorative surgeny afler an accident or gther imjury, or lora
condilion that would likely Tesull n a period of incapacily of
more than three consceulive calendar days m the absence of
medical intervention or treatment.

{10y “Tlealth Care Provider™ means;

(1) A doctor of medicine or ostcopathy who 13 awthonized 1o practice
medicine or surgery by the State of Caliloroie;

{1i) Individuals duly lcensed as a physician, surgeon, or ostenpathic
physician or surgeon in another state or jurisdiction, including another
coumtry, who ditect]y treat o1 supervise ireatment of a scrious healib
condilion;

{(iiil  Podiatrists, dentisis, clinical psycholomsls, optometrisss,  and
chiropractors (limiled to treatment consisting of manual manipulation
ol the spine to eomect a subluxation as demonstraed by X-ray to
exist) authorized 1o practice in Califrmia and performing within the
scope ol thelr practice as delined under Calitdmia Stale law;

(iv)  Nurse practijoners and nurse-midwives, clincal soclal workers, and
physician assistants who are authorized to practice under Calitornia
Stale law and who are perforniing within the scope of their practice as
definedd under Calilorma State law:

v} Chrigtian Science practitioners listed with the First Church ol Christ,
Scientisl in Boston. Massachusells: and

{vi}  Any health carc provider from whom an employer or group health
plan’s henetits manager will acecpt certification of the cxistence of a
scricus health condition {o gubstantiate a claim tor benefirs.

{11y *Active Tty or Call W Active Dury Stalus™ means a duty under & call or
order to active duty (or notilfication of an impendmng call or order to active
duty) in support of a contingency operation for members of the Reserve
componenls, the National (uard, and certain retired members of the Regular
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(12)

{13}

(14}

(1%)

{16}

Armed Forees and retired Reserve while serving on active duty status during
a war or natiomal cmergeney declared by the President or Congress.

“Contingency Operation”™ means a military operation thal 15 (1) designated by
the Scerctary of Defense as an operation in which members ol the Thuted
States Armed Forces are or may become involved i military actions,
operations, or hustililies against an enenty ol the Lnited States or against an
opposing military force; or (2 that results in the call W order to, or retention
on, active duly members of the United Stales Amied Forees by law or any
other provision of law during a war or national emergency declared by the
President or Congress.

“Covered Servicemember” means a curent member of the Armed Forces,
including a member of the National Guard or Reserves, who is undergomg
medical realmenl, recuperalion, of therapy, is othcrwise in outpatient status,
ar i3 otherwise on the lemporary disahility refired list, Jor a senious Injury or
illness incurred m the line of duty on aclive duly,

“Outpatient Stas” means, wilth respect to a covered servicemember, the
slatus o a member of the Armed Forces assigned to either: (1) 1 military
medical treatment facility as an outpaticnt: or (2) a unil esiablished for the
purpose of providing command and control of members of the Armed Forees
roceiving medical care as oulpancits,

“Next o Kin ol a Covered Servicemember” means the nearest hlood relative
other than the covered servicemember’™s spouse, parent, son, or daughter, in
the tollowing order of privtity: Blood relatives who have been granted legal
custody of the covered servicemember by cowmt decres or slatutory
provisions, brothers and sisters, grandparenls, aunls and uncles, and st
cousits, unless the covered servicemember has specilically designated in
wriling anather blood relative as his or her ncarcst blood relalive [iv purposes
of military caregiver leave under the FMLA.

“Cerious Injury or [ness™ means an injury or illncss incurred by a covered
servicemember in the lime of duty on active duty that may render the
aervicernember medically undit to perfinm the duties of the member’s ollice,
srade, rank, or cating.

(k) Reasons for Teave, Leave is onky permitted for the lellowing reasons:

£1% Ihe birth ol a ehild or to care for a newbomn ol an cmployee;
(2) 'Fhe placement ol a child with an employee in connection with the adoption or
[ovster care of a child;
13) As defingd by FMTLA and CFRA, leave to care lor 4 child, parent, spouse. or
demestic parlner who has a serious heallh condition,
g Clebaber TR 2000 o dnde 250 2000
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{d}

{4) Leave because ol a serious health condition that makes the employee unable
to perlorm the lunetions of his or har position;

i3 Leave lor a “qualiving exizency™ may be laken arising out of the fact that an
cmplovee’s spouse, son, daughter, or parent is on active dory or call o active
duty status in the National Guard or Reserves m support of a contingency
operation {(under the FMLA only, not the CURA); or

(&) Leave to care for a spouse, son, danghter, parent, or “nexL o kin”
servicemember ol the United States Armed Forces who has a scrious injury or
illness incurred in the line of duly while on active military duty {this leave can
ran up Lo 26 weeks of unpaid leave duing a single 12-monih period} (under
the FMLA only, not the CIRA).

Employees ligible For Leave. An emplovee i3 cligible for [eave il the emplovec:
{1 His boen conploved Lor at least 12 months:; and

{2} [las been emploved for ar least 1,250 hours duning 1the 12-month period
immediately preceding the commiencement of the leave.

Amow of Leave, Clipibie emplovees are entitled 1o o lotal of 12 workweeks {or 26
wiazks to care for a covered servicemember) of leave dunng any 12-month period.
Where FMLA leave qualifies as both military carcgiver leave and care for a famely
member with a serious health condition, the leave will he designated as military
caregiver leave tirst,

(1) Minimum Duration of Leave, H leave is roquested for the birth, adoption or
foster care placement of a child of the employee, leave must ke concluded
within one year of the birll or placement of the child, Tn addition. the basic
mimimuin dueation of such lsave 1s two wocks,  Tlowever, an employee 1s
entitled 0 leave for one of these purposes (e.p., bonding with a newbom) [or
at least one day, but less than two weeks duration on any 1wo occasions.

If leave is requesied 1o care for a child, parent, spouse or the emplovee
himvherselF with a serious health condidon, there is ng minimum amount of
leave that must be taken. However, there must be complianee with the notice
and medical certification provisions of this policy.

{2 Spouses Both Emploved By the City. In any case in which a husband and
wife both employed by the City are entitied Lo leave, the agoregate number of
workweeks of leave to which both may be entitled may be hmted to 12
workweeks during apy 12-month period i leave is taken for the birth or
placement for adoption or loster care of the employees’ child {ie., bonding
leave),

In any casc in which a husband amd wile both empioyed by the Cily are
entitled 10 leave, the ageregate number ol workwecks of leave to which both
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(e)

i)

#5.

may he enlitled may be limited to 26 worksweeks during any 12-month period
i leave is taken to care [or a covered servicemember.

I 'xcept as noted shove. this limitation docs not apply (o any other type of
lcave under this policy.

Empluvee Benefits While on Leave, Leave under this policy is unpaid. While on
leave, emplovees will continie 1o be covered by the Cliy's group health inswrance lo
the same extant lhal coverage is provided while the emploves is on the joh.
Iowever, employees will not continue to be covered under the City’s other non-
health benedits.

Emplovess may make the appropriate contributions for continued coverage under the
preceding non-health benefit plans by payroll deducthions or direet payments made to
these plans, Tepending on the particular plan, the Personnel Otiicer will inform Lhe
employee whether the premiums should be paid w the carrier ot the Cily. An
clipible employes's coverage on a particular plan may be dropped if the employee is
more (han 30 days late in making a premiom payment. However, an eligibli
emplovee will roceive a notice at least 15 days before coverape is to cease, advising
that coverage will be dropped it the premiwm payment is nol paid by a certain date.
Emplovee contribution ralcs are subject to any change 1y rates that occurs while the
employee 15 (1 lCave,

If an employee fails 10 return to work alier his or her leave emiticment has been
exhausted or expires, the City shall have the right 1o recover its share of health plan
premiums for the eniire leave period, unless the employes does not roturn because ol
the continualion, Tecurtence, or onsel ol a serions health condition of the empluyec or
his or her family member which would entitle the cmployee to leave, or because of
circumslances bevond the employee's control, The Cily shall have the right 1o take
legal action to recover pramiums due the Cily.

Substilution of Paid Acerued Leaves. While on leave under this policy, as sef forth
herein., an employes miay elect 1o concurrently use paid accrued leaves. Similarly, the
City may vequite an cmployee (o concwrently use paid accrued leaves after
requesting IMIPA andor CFRA leave. and may also requite an cmployee Lo W
family and medical care leave concumrently with a non-FMIA/CERA Jeave which is
FMLASCCIRA-qualifying.

{1} timployae's Right 1o Use Paid Accrued Teaves Concurrently With Lamily
Leave.  Where an cmployvee has earsed or acerued paid  wacation,
adminisirative leave, or compensatory time, that paid leave may be
substinoted for all ov part of any {otherwise) unpaidl leave under this policy.

An employce must use sick leave concurrently with lesve under this policy 10

{i} The leave is for the employes’s own serous health conditon; or
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(i1} The leave is needed to care for a parent, spouse. child, or domestic
partner with a serious health condition, and would be pormitted as
sick leave under the City's sick leave policy,

(2} Cily's Right To Require An Employee To Use Maid Leave When Using
TVLA/CFRA Teave.  Cmplovess must exhaust their accrued leaves
concurrently with TMT A/CKRA Teave to the same exient. that cmployees have
the right to use their accrucd leaves concurmently with FMTAMCEFRA leave,
Wwith Lwdr exeeplions:

(1} Fmployees are required fo use acerued compensatory time camed in
lien of overlime earted pursuant to the Fair Labor Standards Act; and

(13} Employees will only be requited to vse sick leave concurrently with
FMT.ACFRA leave if the leave is [ur the cmoplovee's own scrious
health condition ar a mily member's serious health condition.

(il The order in which lcave banks are used shall be in the employec’s
diserelion,

(3 Cite's Right To Require An Cmplovee 1'¢ Fxhaust TMLA/CFRA Teave
Concurrently With Other Leaves. IF an employee takes a leave of absence for
any reason which is FMLA/CFRA-qualifyving, the City may designale that
non-FMLAJCEFRA leave us rumming concurrently with the employee’s 12-
week FMLAMTERA leave enlitiement. The only exceplion 1s for peace
officers on feave pursuant to Labar Code § 4850

{4y City™s and Lmployee's Rights II An V'mployec Requests Accrued Leave
Without Mentioning Lither the FMLA or CTRA. If an employec requests to
utilize accrued vacation leave or other acerued paid time off, with the
excepiion of sick leave, without relerence to a FPMIACFRA-qualifying
purpose, the City may not ask the employee 10 the leave is for u
I'MIACFRA-qualifying  pupose.  Howewer, if the Cily denics the
cmployee’s reguest and the employee provides mlommation that the requested
fime ol is for a TMLA/CEFRA-qualiiying purpose. the Clly may Inquire
[urther into the reason [or the absence. I the reason is FMLA/CFRA-
gualilying, the City may require the cmiployee to exhausl accrued leave as
described above,

{i) Medical Certification.  Fmplovees who request leave lor their own serious heatth
condilion or lo care for a child, parent or a spouse who has a serious health condirion
muost provide writlen cerlification from the health care provider ol the individual
requiting carc if requested by the Cily.

1 the leave is requested because of the employee’s own serions health conditior, the
certification must include a statement (hat the cmplovee 1s unable to work al all or 13
unable to perform the esseruial functions of iy or her pasition.
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Lmployess who reguest leave to care for a covered servicernember whe is a child,
spouse, parent, or “next of kin™ of the emplovee musl provide written certificanon
from a health care provider reparding the injured servicemuombur's serious [hjury or
llness,

The {irst time an cmplovee teguesls leave because of a qualifving exigency, an
emplover may require the emplovee o provide a copy of the covered
servicemember's aclive dutly orders or other documentution 1ssued by the military
which indieatcs that the covered servicemember is on active duty or call 10 active
duty status in support of & contingency opcration, and the dates of the coverad
servicemember’ s active duty service, A copy of new active duty orders or simmlar
documentation shall be provided to ihe City if the need for leave beeausc of a
qualifying exigeney anses out of a different active duly or call to active duty status ol
the same or a differen, covered servieemeiber.

(1) Tine to Provide a Certification. When an cmplovee’s leave is loreseeable
and at least 30 days notice has been provided. 1l a medica) gertification is
requested, the employee must provide it before the leave begins, When this is
not possible, the employee must provide the requested certification lo the
I>epartment Flead within the time frame requested by the Department Head
{which must allow at least 15 calendar days atier the emplover’s request,
umless it is noL practicable under the parlicular circumstances 1o do so despile
the emplovee’s diligent, good falh ellors,

{i) Consequences for Falure to Provide an Adequate or Timely
Ceormification.  If an emplovee provides an incomplele mecheal
certification the emplovee will be given a reasonable oppertumily 10
cure any guch deficiency.

(i1} However, U an emplioyee fails o provide a medical centilicalion
wAthin the time frame established by s policy, the Cily may delay
the taking of FMLA/CFRA Jeave untl the required certification is
provided.

(iii)  Second and Third Medical Opimions. T the Cily has reason to doubt
the validity of a certificalion, (he Ciry may require a medical opinion
of a second health care provider chosen and paud for by the City. I
the second opinion is different [rom the [irst, the City may regquire the
opipion of a third provider jointly approved by the City and the
emplovee, bul paid for by the Ciy, The opinion of the third provider
will be binding  An cmplovee may request a copy of the health care
provider’s opinions when there is a second or (hird inedical opinion

soughi,

Iteruittent [.eave or Leave on a Reduced (2ave Schedule, If an employee roquests
Jeave intermittently (a few days or hours at a time) or on a reduced leave schedule o
care for an immediale tamily member with a scrious health condihon or for the
cmploves's own serions hedlth condition, the employee must provide medical
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certification that such leave is medically necessary. “Medicatly necessary™ means
there must be a medical need lor the leave and that the leave can best be
accomplished through an intermittent or reduced leave schedule.

{i) IEmployee Notice of Leave.  Although the Cily recopmzes that cmergencies arise
which may require eoyployees to request immediate leave, emplovees are reguired 1o
give gs much notice as possible of thelr need for leave.  Lxcept for qualifving
exipeney leave, it leave is foreseeable, at least 30 days” notice iz required. In
addinon, 1 an emplovee knows that he o she will need leave in the future, but does
not know the exact date(s) (e.g. for the birth of a chald or Wo take care of a newhaorny,
the cmplovee shall inform his or her supervisor as soon as possible that such leave
will be needed.  Such notiee may be orally given. If the Cily delermmnes (hat an
employee's notice 1s madequate or that the emplovee knew about the need for leave
well in advance ol the request, the City may delay the granting ol the leave untll it
can, in its diseretion, adeguately cover the position with a substitute,

For foreseeable leave due 10 a qualilying exipency, an employee must provide nolice
ol the need [or leave as soon as practicable, regardless ol how [ar in advance such
leave is foreseeable.

(0} Reinstatement Upon Return lirom Teave
(D Right 10 Redistatement, Llpon expiration of leave, an employee 1s enutied to

be reinstaed 1o the position of emplovment held when Lhe leave commenced,

or to an eguivalenl position wilh couivalent employment henefits, pay. ancd
other terms and conelitions of employment. Employvecs have no greater rights

1o reinstaternent, benelils and other conditions of employment thun 1f the

cployes had been continuously employed during the FPMEASCTRA periad.

{i} If a definite dale of reinstalernent has beep agreed upon al the
boeinning of the leave, the employvee will be ransialed on the date
agreed upon. T the reinstatecnient date differs from the original
apreement of the cmployee and the Cilv, the employee will be
reinstated within Lwo business days. where feasible, after (he
cmployvee notities the employer ol his or her readiness o return.

{11} Emplovee’s Obligatton T'o Periodically Report On His or 1ler Status.
Emplovees may be required to periodically report on ther status and
intent to retum 1o work, This will aveid any delays to reinstatement
wlien the emplovee is ready 1o relurmn.

(iiiy  Fitness-for-Duty Cerlification. As a condition of reinstatement ol an
employee whose leave was due to the employee’™s own serious health
comdition, which made the ctmplovec unable to perlomm his or her job,
ihe emplovee must obtain and present a liness-for-duty certification
from the hecalth care provider that the cmployee is able 1o resume
work, ailure to provide sueh cerulication wil result in denial of
TEIS1AlCment.
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(2)

Sec. 2. Pregoancy Le

(iv)y  Reinstaiement ol “Key Emplovees”, The City may deny
reinstatement to 2 “key” employee {i.c., an cmployee who is among
the highest paid 10 percent of all cmploved by the Cily within 75
miles ol the work site) if such denial 15 necessary © prevent
substantial and grievous economic yury 1o the City™s operations, and
the emplovee iz notified of the City™s intenl 1o deny wnstadenient on
such basis at the lime the employer determnines that sach injury would
DS,

Kequired Forms., Employees muast [ll out the following apphcable [orms
{(which the Personnel Officer will provide) m conneetion with leave under this
poliey:

{iy “Nutice ol Fanuly or Modical Leave 'orm™;

(1) Medieal certification—=either lor the emplovec’™s own serious bealth
condition or [or the senous health condition of a child parent, spouse
or domestic partier;

(it} Authorization [or pavroll deduclions lor benefit plan coverage
conbiouation; and

(iv)  Titness-for-duty e return from leave torm.

ave, An emplovee who ts disubled because of pregnancy, childbirth. or a

related medical condition is cotitled 1o an unpaid premaney disability leave for up to four months o
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fa) Mootice and Certification Regurernicnis,

(1)

i Clepober T, 2000 - o

Reyuests for pregnancy disabilily leave must be submitted in wriling and
must be approved by (e cployee’s Department Head betore the leave
begins, The Department |lead may request supportad written cerlilication
from the attending physician stating thar the employee 13 disabled {rom
working by pregnancy, childbirth or a relaicd medical condiiom. The
cerification must state the expocted duration of the disability and the
expecicd date of return to work. 1111 1s nod passible to provide advance notics
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of the need for pregnancy disahility leave, such as during an emergency or
unfsrescen cornplication, then notice must be provided s soon as practicable.

(2} All leaves must be confirmed In waiting, have an agreed-upon specific date of
return, and be submilled 1o the Department |lead prior to the leave being
laken, excepl, as noted above, where 1l 13 not possible to provide advincs
notice hecanse ol an cricreency of unforeseen comphication. Reguests tor an
extension of leave must be submilled in writing to the DNepartment Head pror
to the agreed date of retumn and must be supported by a writien certilicarion of
the attending physician that the emplovee continues (o be disabled by
preghancy, childhirth, or a rtelaled medical condition.  The maxamum
pregnancy disabilily leave is four months.

() Compensation During Leave. Pregnancy disabilily leaves are without pay. Howoewvwr,
the emplovee may first use acerzed sick leave, vacation leave, and then any other
accrued paid time ol dunng the leave,

{c} Denefits Iuring | eave

(1) An employee on pregnancy disabiliy lewve may recelve any groupr health
ingurance coverage thal was provided before the leave om the same terms as
provided 1o olther cmplovees who become disabled off-dury, if: 1) the
crplovee is eligible for concurrent Bunily miedical leave; and 2) the employee
has not already cxhausted this 12-week group health insurance coveraye
benefit in the current tamily medical leave cligibility period. The City may
TECOYCT Promiums 0opaid to maintain health coverage, as provided by the
family and medical leave laws, if an employee does nol relum to work
lollowing pregnancy disability leave.

{2) An emplovee on prepnancy disability leave who 1s not cligible to receive
group health tsurance coverage as described abowe, may reccive Ligalth
insurance coverage m conjunction with COBRA gudelines by making
monthly premium payments t the City.

(3 Sick and Vacation Teave Accrual:  Sick leave and vacation fcave do not
acerue while an cmployec is on unpaid pregnancy disabuliy leave.

{d)  Remstatement. No later than 15 calendar days alier a child’s birth or placement, the
cmployes nust notify her Department Lead of the date of her anticipated return to
work.

() Upon the expiration of pregnancy leave and (he City™s receipt of a wrillen
staternent from the health care provider thar the employec is fit to rehurn to
duty. the emplovee will be reinstated 1o her original or an cquivalent position,
50 long as it was not efiminated [br a legitimate business veason during the
leave.
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(2 Il the emploves’s engmal position 13 no longer avallable, the employee will
be assigned to an open pesition that is substantially similar in job content,
slalis, ]j.r.l".- promotional opporiumitics. and gLUE,Lﬁphlb lecation as the
cmplmr 5 c:rrmma] poqmon T i A NN L D (L Loy

shgnhe mewitiens that e smmisea i onediian jor witing

L

i3 Il upon tetum [tomn Icave an cmploves is unable to perform the essential
functions of her job becanse of u physical or mental disability, the Personncl
Oflicer i cooperation with the Department TTead will intiate an mileractive
process with the cmployoe in order w idemify @ potential  reasonable

accommedation.
(4 An emplmee who falls o rc:turﬂ 10 work 'lﬁzcr the termm:ltmn ol her ]t‘»-‘r.l\-E:
i Ll Bodin
) G R
sSec, 3 Sick Leave Sick leave is leave om duly which 1s granted by the City to an

cinploves bocanse of Hness, injury, exposure o contagious disease, ilness or injury of a member of
the employee’s mmmediate [amily requiring the employee’s attendance, and medical, dental and
optical appointments to the exient that such appointments cannoet be scheduled outside the work day.

An emploves s immediate family shall consist of Lhe emplovee’s: spouse; domestic partner; children:
siep-children, or the mother, tather, brother, sister, grandehildren or grandparents ol the cinployee,
Muathers-in-1.aw, Fathers-in-T.aw, Brolhers-m-Law, Sisters-in-Law or other members of the
cmployee's [amily residing in the employee™s home; or other members of the employee’s famtly
primarily dependent upon the emploves.

() Usage. An employvee may be granted sick leave only in case of aclual sickness as
defined above, In the event that an cmplovee or a member of the employee’s
mmmediate Gunily recovers from any such sickness after heing gramed sick leave, and
during the regulary scheduled hours ol work, then such employee shall notify the
appropriate mnediate supervisor and be available Lo relurn o duly.

T order to apply tor sick leave use, an emploves shali notly the appropriale
mmediale supervisor wilhin one { 1) hour atter the time establizshed as the bephimng
of the employee's work day for all non-Police Departmcnt emplovees and at least
three (33 hours belore the employee’s scheduled shift for all Police Department
empinvees, unless the Cily determines that the cmployee™s duties requite more
restriclive reportling unless such netice is not reasonably possible. Failure 1o do so
without good reason shall result in (hal day of abscnce being treated as leave of
absence withoul pay. [t the emplovee is absent om sick leave or more than one (1)
day the ciploves will keep the immediate supcrvizor informed as to the date the
emplovee expeels o relurn to work,
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L)

{c}

{d}

(e)

i

Acerual. Fmplovees will acerue sick leave aceording o he terms specitied by the
applicable memerandum of understanding. Kick leave will nol acerue Juring leaves
ol abscnee without pay unless requared by law,

Tmpermissible Uses.

(1) Sick leave will not be granled Lo w1y emplovee absent from dwy after
separalion (Tom City scevice, or during a Cily authorized leave of absence
withoul pay, or any other absence from duty not authorized by the Cily.

{2} Sick leave will not e granled 10 any cmployee to pernul an exlension of the
emplovee’s vacation,

{3 Sick leave will nod be granted to any employes doring the first six full
calendar months of the employee™s cmployment. However, on the successful
cownpletion of six months of employment, the employee will be eredited with
gick leave that would otherwise have been acerued during the probationary
period as provided i ihis pubicy.

Certification of need for sick lcave, The Civy may require a physician’s certilication
al any Ume rcparding the sickness or mjury of the employee or their immediate
family member and the date ol the emplovee’s mtended return to work. For police
employees, requests lor certification must be made within three {3} hours of the
cmployes calling in sicke

se of vacation il licw of sick leave. Employees will not be permitied to use vacation
ity liew of sick leave unless approvied by the Depanment Head.

Placement on sick leave by supervisor.  Supervisors have the discretion o place
emplayees on sick leave when, in the supervisor’s judament, (he cmployes s presencs
ar work would endanger the health and wcltare of other employecs or where the
cinplovee’s illness or imjury interferes with the porlormance of thatl employee’s
duties.

Abuse ol sick leave. An employee is subject to disciplinary action for excessive use
ol sick leave andfor abuse of sick leave. Abusc ol sick feave is n claim ol entitlement
o sick leave when the emplovee docs not meet the requircments of sick leave as
defined in Seelion 1.

Evaluation of usage. Abuse of sick lcave will be considered in eslablishing the
perfommanee @i,

Inahility W retumn o work. [nless otherwise prohibited by stawile, e.g. Labor Code
seetion 4850, and onty alter completion of a good-faith interaclive process meeting
between the cmplovee and the Personnel Officer in coordination with the Deparlment
Hcad, where it is determined that an employee 15 anable tw perlorm the essential
functions ol his or her position, wilh or without reasonuable accommaodation, as a
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result of a physical or psychological illness or mjury lor a pertod ol s1x (6) moenths
Irom the rst dute of the absence shall:

(1% Be terminated (tom cmployment.  Repular crmplovecs who are separaged
pursuant to this section shall be accorded procedural dug process {1.c., notiee
and an opporlunily to respond to the ntended separation) in accardance with
the appeal procedures lor diseiplinary acions vuthined i these wles and
procedures, or,

2) If cligible for disability retirement, be retired under the Pubhe Employees
Retitement System.

() Pcace officers.  Peace officer employvees are entitled 10 regalar pay [or lemporary
disabihly caused by an imury or disease arising out of or during the course of
employment pursuant to state |aw.

See. 4. Holiday Leave. Uiy Hall obscrves the following holidays:
- MNew Year's Day
. President™s Day
. Memonal Day
. Independence Day
- Labor Day
- Vetoran's Day
. Thanksgmving Duay
. Dax aller Thanksgiving
. Chrigtmas Day

lixeept for empilovees In the Police Ollicers Association bargaining unit, it any ol these holidays falls
on a Sunday, the Monday following will be treated as the hohday. IU'the holiday falls on a Saturday,
the Friday preceding will b ireated as the holiday.

Linless an applicable Memorandum of Understanding or Police Department policy provides
otherwise, emplovees must have been employed by the City on the day preceding and the day
following a holiday 1o qualify for heliday pay. For the purposces of this paragraph, an employee who
is. ahsent on authorized vacaion with pay or on accrued sick leave shafl be deemed (o be employed at
such tinic.



City 11all observes the followimg holidays as “working holidays™ where coployzes still report.
however Clly services e closed Lo the pablic (with the exception of the Police Doepartment ).

Martin Luther King Day
Columbus Day

Fmplovees will acerue Holidays accordmg to the tenms specified by the applicable memorandum of
understanding. 1olidays will not be allowed duning Teaves of abscnee without pay unless required
by law.

See. 3. Vacation Leave. The purpose of annval vacation leave is to enable each elipibic
crptovee W return 1o his or her work mentally and phrsically reiteshed.  Lxeept as otherwise
provided in a memorandum of understanding, all emplovees are entitled 1o lake annual vacation
leave with pay as [ollows:

{a} Accrual,  Emplovees will accrue vacation according to the terms specified by the
applicuble memorandutn of understanding.  Vacalion leave will not accrue during
leaves of absence without pay unless required by law (¢, military leave).

(b} Clap on accrual. At no time may an emplovec have a total balance of vacation days in
excess of two Gmes his or her current annwal acerual raie or the ameunt set locth in
the applicabte MO When the employes reaches the maxinwm sccrual he or she
shall ccase carning vacation leave unti! the balunce [alls below the maximum accrual.

() Scheduling. The Deparlmont Head and employee shall schedule the times at which
vacaton leave is 1o be taken with due consideration being piven 1o the desires ot the
ermplovee and operational needs of the department, Tse ol vacalion leave in less than
one-day inerermwts 1s discouraged.

{d) Holidays falling durtng vacaion leave.  Where a paid holiday falls durlng an
employee's vacalion leave, that day will not be charged as vacation howrs. Where an
ilness or injury necessitatcs hospitadization of an employee dunny his or her vacation
Icave, the days of hospitalizadon will not be chareed as vacation hours,

Sce. 6. Adminisirative Leave. 'The Cily hay the nght to place an employee on leave at any
time with full pay. An cmployee may be placed on administrative Ieave pending investigation ol
misconduet, potential disciplinary action, or other reasons that the Appoinling Authority in
consubtation with the Cily Managet, in his or her discrelion, belicves warrait such leave. Employeces
shall nol be placed on administrative leave as harassment, discrimination or [or other improper
NOLIVE,

Sce. 7. Bereavement Leave. In Lthe evenl ol a death in an employee™s immuediate family,
bereavement leave shall be granied 1o an cmplovee in accordance with the applicable memorandurn
of understanding or upon the recommendation ol the Department [Tead and approval of the City
Vanager. “lmmediate [amily™ consists of the following: Fmployee’s spouse, domestic parlner,
child, stepehild, parent, grandparent, gprandchild, hrother, sister, mother/father-in-law. son or



daughter-in-law, brother ot sisler-indaw, legal goardian, or custodial child, or the same relatives of a
domestic partner. .

Sec. 8. Compassionate leave. In the event of a bona fide illness o an employec’™s
immediate family, compassionale leave may be granted w0 an emplovee in accordance with the
applicable memorandum of understanding or upon the reeommendation of the Department Head and
approval of the City Manager. “Tmmediate tamily”™ consists of the fellowing: Employec’s spouse,
domestic pariner, chald, stepchild, parent, grandparent, grandchild, brother, sister, motherEither-in-
law, son or dawglter-in-law, brother or sister-in-law, lepal puardian, or custodial child, or the same
relatives ol a domestic pariner.

Sec. 9. Jury Duty and Court Appearances. Upless an applicable Memorandum of
Understanding or Police Department policy provides otherwise, an cnplovee shall be permilted
leave under the following circumstances:

() Jury Dy, An employee who is summeoned to serve on a jury must nelly his or her
nmediate supervisor or Department Head as soon as possible after receiving notice
of both possible and actual jury service in order to receive time off for the period of
actual service required om such jury. A nen-sworn regular full-time employee shall
be paid up Lo 10 work days of jury service. and musl sign-over 1o the City the court
payv reecived for jury service, but not for mileage. Non-sworn regular parl-tme
emplovee emplovees shall roccive pay for jury service o oan amounl that is
proporiional to the hours worked. The lime spent on jory dnty is not work lme for
purpnses of caleulaling overtime compensation,

{b) Subpoenza. An emploves who is subpocnacd 1o appear in eourt in a maller reparding
am event or transaction which he or she perceived ov investigated in the course of his
or her Cily job duties will do so without {pss of compensation. The time spent will be
considerad work tme. Tlowever, i employee subpoenaed o appear m court in a
matter mrelated o his or her City job dulies or because of civil or admmmisirative
praceedings that he or she initiated does not receive compensarion for fime spent
related 1o those proccedings. An emplovee may request to receive Llime oll without
pay, or may use aceried vacatdion for time speni related Lo those proceedings. The
lime spent in these proccedings is nol consideres] work time and Cily vehicles may
not be wsed to attend such procecdings.

() Victimy, An cmplovee who has been a vietim ol a violent crime or domestic vielones
has the Tight (0 take time off w0 1) appear in courl o comply with 4 subpoena or
other cowt order as a wilness in any judicial proceeding; 2) seck medical or
peveholosical assistance; or 3) participate 1n salety planning to protect agamst turther
assaults. An alleeted cnployee must give the City reasonable notice that he or she s
regquined 1o be absent for a purposc smated above.  In cases of unscheduted or
emergency court appearances or olher emergency circumstances, {(he affected
emploves must. within a rcasonable time after the appearance, provide the City wath
writlen proof that the absence was required for any of the above roasons, Leave
under this section is unpaid unless the cmployee uses vacalion or acerued time oll.
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Sec, H), Military and National Emergency Leaves. Military leave shall be granied in
accordanee willl the provisions of state and federal law.  An employee reguesiing keave for this
purpose shall provide the Department Head, whenever possible, with a copy of the mililury orders
specifying the dates, site and purpose of the activity or mission. Within the limirs of such orders, the
Department Head may delermane when the leave 18 to be taken and may madily the employvee’s work
schedule 1o accommeoedate the reguest [or Teave,

Sec, 11. Voting. 1 an employee does not have sufficient fime outside of working hours w
vote al a slalewide clection, the conplovee may take up to two hours oll without loss of pay at the
beainning or end of the day.  An employee wishing 1o 1ake this time off must obtain prior approval
from his or her immoediate supervisor at least 48 hours prior o the ieave.

mec. 12, Leave without Pay. Lpon the request of the emploves and the recommendation ol
the Department TTead, a leave ol absenee without pay may be granted by the City Managper to an
emploves who has completed at least one year of continuous service prior 10 the effective date of the
leave. An emplovee 1s nol enlitled 10 4 lcave of absence as 2 matter of right.

{a) Roquest. Request for leave of absence without pay shall state specitically the reason
for the request, the date when the employee desires o begin the leave, and the
pralable date of retum.

(b Failure 10 return from leave.  An emplovec’s failnre to return w0 los or her
employment upon the termination of any authoriad leave of abisence, except under
extrgardinary  cireumslamees, 15 cause for the emiployee™s separition [rom City
Lervice.

(c) Condiions of leave, leave of absence without pay i3 not a break in service or
emplovment, and rights acerucd at the time the leave 15 granted are retained by the
cmploves: however, vacation credits, sick leave credits. increases in salary, all other
paid leaves, holidays and fringe benefits and other simidar benefits shall not acerue 10
& person granted such leave during the period of absence. Nor 1 the City required to
maintain contribufions oward group Insurance or retiremenl COVErage CXCopr as
requited by law., An employee may maintain lig or her health insurance benchits
fincluding for chgble dependentsy by timely paying the appropriate premiums,
Dniring the period ol such leaves, all service and leave credits shall be relained at the
levels exisling as of the effective date of the leave. The cioployvee shall be reinstated
to lis or her former position upon the timely retuen from the authonzed leave. orto a
comparable position it the fonner posilion is abolishud during the period ol'leave,

Sec. 13, School Leave, Any City emplovee who is a parcnf, guardian or grundparent having
custody of one or more children in kindergarten or grades 1 through 12 or atlending a licensed day
care facility shall be allowed up to forty (407 hours cach school vear, not to exceed cight (8) hours in
any calendar month of the school vear, without pay, to panicipate in activities of the school ol his or
her child, The employee must provide reasonable advance notice of the planned absence.  The
employee may be required to use vacation andior compensatory time off 1o cover the absence. The
City may teguire the cmplovee to provide documentation [toin the schonl as verification that the
cmployee participated in school activitics on a specific dale and at a particular time. [ both parents,
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auardians or grandparents having custody work for the agency al the same worls site, oniy the first
parenl reguesting will be entitled to leave under this provasion.

Sec. 4. Stodent Suspension Leave, Any Ciry employee who 1s a parent, puardian or
arandparent having eustody of ome or more children i kinderparten or grades 1 through 12 shall be
allowed 1o leave work lo attend a school meeting afier the child has been auspended. The employee
must. provide reasonahle advance notice of the need for the absence, snd may be required to use
vacation andfor compensaung lime ofl w cover the absence.  The Cily may also cooquire the
employee o provide documentation firom the school as venlication of his or her attendunce at a
schoo! meeting regarding the child's suspension.

Sce. 15, Compensatory Time. Hewular employees accruc Compensatory Time OO (CTO) al
the rate of 1.5 hours for each hour worked over 40 howrs of actual work in the employee’s work
week. CTO limits arc cstablished by the applicable memorandum of undesstanding.  TDunng
cmplayment, C10 is cashed oul at the employvee’s current FLSA regubar rate ol pay (ncluding all
FI.8A-applicable salary differentials). 'I'erminating employees shall be compensated [or all accrued,
unused compensatory hours at the current FLSA repular rate of pay, or the average regular rate for
the pricr three years. whichever is higher.

{a) Supervisor Approval Reguired Before Work, An emploves may opt o accrue
compersatory 1ime-off (*CTG™) in liew ol cash payment for overtime worked.

(" I'mploves Requests o Use CT0, The City will grant an emiployce’s request w use
accumulated CTO provided that: 13 the deparuncnt can accommodale the use of CTO
an the day requesled; and 2} the emploves makes the request o later than five days
prior 10 the datc requested. if the emplovee docs not provide five days” notice, or if
the department carmot accommedate e time off, the City will provide the employee
the opportunity 1o cash out the CTO requested @l the end of the current pay penod.
The requirement Lo hire behind an employvee on an overliie basis shall be a hasis W
deny the use af C110),

RULE X111

COMPENSATION AND PAYROLL PRACTICES

Sec. 1. Workweek., The workweek begins al 12:00 am. on Monday and ends at 11:59 pm.
on Sunday. cxcept as otherwise desipnated by an applicable memorndun of understanding, or as
otherwise designated for employces on a flexible schedule, or as designated pursuani o 29 USC §
2070k} for satety employees.

See. 2. Overtime.  Unless otherwise stated m o memoerandum of understanding, “overtime™
is all hours an overtime-eligible cmployee actoally works over 40 hours in his or her work week.
Overlime is cotnpensated at 1.5 times the Fair Labor Standards Act (FLSA)Y repular rate of pay.
Only actual hours worked will be counted toward the 40-houe threshold tfor purposes of calculating
ILSA overtime pay. No oventime shall be recended or reported for less than 10 minutes of work.
Overtime-cligible emplovees are not pernitied to work overtime cxeepl as the Department Head
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awthorizes or dircels. No emplovee may work overtime wilhout recciving the approval of the
appropriate supervisor prior W performing the work. Working overlime withoul advanee approval is
grounds for discipline.

Sec, 3,

{a}

()

{d)

Sec, 4.

Travel

Commuie Time.  Travel rime to and from work s commute time, which is not
compensable, even il the cmployec is asked to repont w dilferent work locations on
difterent days. ‘I'ravel from home to Lhe [irst work sitc of the day or from Lhe last
work site of the day 10 home is considered commute time. In addition. travel from
home to a work site other than an emplovee’s regular work |ecation on an emergeney
basis (such as a call-out in the middle of the night) will nol be compensated unless the
employes must travel a substantial distance {ie.. sipnificantly more than thic normal
home to work commute) to address Lhe cergeney.

Travel During the Workday, ‘Travel during the workday (affer the emplovec has
reported to work), is considered houts worked for the Cily. However, travel from the
emploves's last work location 1o home is not compensable,

Overnight Travel. Ovemnight travel is considercd hours worked by the emplovee 11
OUCITS:

{1} Driring regular work hours; ot
() Om an oll day during the emplovee™s normal work hours; or
(N Outside of work haurs, it the employee has 1o drive to the location,

If the emplovee travels on public ransportation Or as 4 passenger in an automobile,
the time spent traveling is non-compensable. Supervisors shoukd schedule ovemizhi
travel for employees on public ransportation culside of thetr nonnal work howrs if
possible. 11 the employee is offered public transportation for travel outside of normal
work hours and declimes the ofier, the teavel time 15 non-compensable.

Special One Day Assinnment Outside the Citv. 1] an etployes 1s required to travel
out of the City for a special assipnment, and the time spent traveling is significantly
longer {han the emplovee’s normal commute, & portion pf the travel tme should be
counted us hours worked. 1f the employee is driving 1w the location, only the tme m
excess of the employee™s normal commute shall be considered as hours worked. T8
the cmploves is taking public lranspottation to the Cily. the (ravel time shall he
counted as hours worked, except for travel belween the emplovee’s home and the
public mansportation Fueility, such as an aimport or train siahon.  Travel to atlend a
irsining program that is a regular and contemplated part of an cmployee’s pesition
shall not he considered a spectal assignment.

Training. Compensation for training will be cither paid or unpaid, in accordance

with this policy.
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(a}

(b}

{c}

(d}

(€)

Sec, 5,

Attendance al Training Programs.  An cmplovee will not be compensated for
attcndance at a training program iF each of the Dllowing low condifions exist: (1)
attendance 1s voluntary, {2) the training program ocowrs outside of nommal worlang
hours, (33 the employee does not perform produciive work, and {4) the training is nol
direetly related o e emploves's current joh.

Voluntzry (raming,  Attendance is considered volumary only if the employee’s
working conditions are nol adversely aitceted if he or she does not attend 1he raining,
[I"a supervisor within the employee’s chain of command suggests that an employee’s
future advancemenl or perlonnanee cvaluation will be affected i1 the employce doss
nol allend the training, attendance would not be voluntary,

Classes Offcred At A School Or College. 1 an cmplovee voluntanly enrolls m a
class oulside ol work hours that is offered at a school, college or vocational institute,
the training is not considered hours worked as long as the employee does not perform
any productive work lor the City, Additionally, il the Cily ollcrs such a class to its
emplovees ouiside of normal work hours, or pays for employees o altend such a
class, it will tot he considared hours wiorked.

State-Mandaied Cerlilications, 1t siate law requires that an employee obluin a
cerlification for his or her job, and the omploves voluntarily auends the necessary
training ey abtain such certificatdon ouside of nomual worlk hours., the time spent at
that training is not counted as hours worked.

Coming Back lo Work Alter Training Day. All employees who attend traming are
requived to return to their regular work location if, at the end of the rinmp day, after
raveling back 1o their regular City work locution, thore would be al beast ouc half
houwr left in their work day.

Out-of-class Pay. An employvee who is lemporatily directed by his or her supervisor

in writing to serve in a Tegular higher pasition will be compensated at a higher rale of pay 1
aceondance will the follewing:

{a)

(b)

()

voligrinef Chodober 8, 2000 core e 28 el

Excepl as provided in the applicable MOU, to be eligibie lor the additional
compensalion, the employee must fissl work a muninum of three (33 comsceutive
workweeks in the higher class within any | 2-month period. The days of out-ofclass
assignment need not be consecutive, Once this qualibeation is satisfied, no additional
requalilication will be required.

Temporary assignments cut-of-glass shall be recorded only in full-shifl umts.  An
emplovee working out-of-class lor less than ope full shift will not be ercdited with
working out-of-class serviee time,

To qualify for out-oficlass pay, an amployee musl be assuming substantially the [ull
range of dutics and respomsibililies of the higher-level posinon.  Out-of-class pay i3
not authorized, for example, if the orginization of a work unit 1= such that each unit
emploves carrics on his normal duties during the temporary absence of & supervisor,

[
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without a need for the dircction which the supervisor would provide om a longer-1erm
brsis.

{d) Time worked in a higher class shall not ean eredits wward the completion of
probationary requiremcnts in the higher class.

{2 Except as provided in the applicable Memorandum of Understinding, an employee
whe has qualilicd nnder these provisions will be compensated at the nmummum rate
cstablished for the higher class tor cach completed work shift served in the higher
cluss alier fuwee (3) conseculive worloweeks have been complewed  In the event off
averlapping salary Tanges, a 3% increase o the base pay, shall be pad for out-of-
class assigmments. The higher rate of pay shall be used in computing overtime when
authorized overtime is served in a non-cxempt, out-ol-class work assipnment. The
avertime rate shall be the rate cstablished by the overtime regulations (hat apply 1o
the highcr class.

Sce. b, Acting Pay. licept as provided in the applicable Memorandum of Laderstanding.
ciployees wha by wrillen assipnment perform the dulics of a position with a higher salary
classi fication than that in which they are regulady employed will reccive the compensalion specificd
tor the position to which assigned. if performing the duties thereall [or a period of three (3)
workwocks. The inereased compensation will be at such slep within the higher classification as will
geeord such employee an increase of al least lwe percent over his or her current regular
compensation.

RULL XTIV
CORRLECTIVE AND DISCIPLINARY ACTION

See. 1. General  ‘The ity will administer comective and disciplinary actions fairly,
reasonably, and impartially. All Repular employees shull be subject to the imposition of discipline 1l
just cause exists therefore, under the sele diseretion of their respective Appointing Authority, up 1o
and including termination. These roles do not conler any rights or benefils upon persons who are al-
will, including but not limited to independent contractors.

Corrective action shall meun oral or written reprimands, except that in the case of peace oflicers,
written reprimands shall be considered “punitive action” from which an olficer is entitled to an
administrative appeal under the Public Satety Officers Procedural Bill of Rights. Except in cases of
disciplinary action as defined herein, appeals by peace officers Itom punitive actions as dehned i
Government Code section 3303 shall not be conducted pursuant io this Rule bul shall be conducted
pursuan 10 a procedure to be adopted by the City under Government Code section 3364.5.

Disciplinary action shall mean demotion, suspension without pay, reduction in pay (temporary Or
permanent), or Wwrninalion,  For peace oflicers, disciplinary action shall also include transfer for
purposes of punishment witlin the meaning of Government Code section 3303, The degree of
discipline shall depend on the severity of the wnfraction or misconduct, as well as any prior related
disciplinary actions takern, and shall be in accordance with any applicable labor contract, City
policies and procedures, as well as local, stare, or federal laws and regulations. An cmplovee who s
represenied by an employee crganization has the right (o have a represenfative present in any
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meeting in which the employee reasonably belicves may result in disciplinary aclion against him or
her. Fxcepl in the vase ol cmplovees covered by the Public Salcty Otfficers Procedural Bill of Righis
Act, the City shall not be responsible lor advising the cmployee of the right ol representation, I any.

Rec. 2,

Causcs for Corrective and/or Disciplinary Action. While the following is not a list

of all possible grounds for which an employee may be subjeet 1o cottective or disciplinary actum, the
following are examples of the (ype of misconduct that could resull in corrective or disciphimary
aelion, up 1o and including termination, heing taken. Thig list is not exhaustive. The Chly retains the
right to impose discipline whenover 1t deems appropriate.

{2l Violotion of any department role, City policy, rule, regulation, ordinance or
resolution;

] Absence without authorized leave;

() Lxcessive absenteeism and/or 1ardiness as defined by the cmplovee’s Deparbment

Hezud, these roles, or Momorandum of TInderstanding;

{(d) Use of disability leave in a manner not authorized or provided for pursuant to the
disability leave policy or other policies of the City;
() Making any irtentional or nepgligent [alse statemenr, omission ot msrepresetiation of

a malerial Lact;

(f) l'roviding wreng or misleading information or other frand in securing appoinunent,
promeotion or maintzning croployiment,

(i) Unsatistactory job performance:

(h) Inefficiency;

(i} Mallcasance or inisconduct, which shall be decmed to include, bul shall net be
limited to the following acts or omizsions:

{1 Comviclion of a felony. “Conviction™ shall be constnued (o be a detcrmination
of guilt of the accused by a court, including a plea of guilty or nolo coniender,
regardless of senlence, grant of probation, or otherwisc.,

2 Comrmiggion of any criminal acl as defined under Calilomia Penal Code § 15,

{3y  The damaging of ity property, equipment, or vehicles, or the waste of City
supplies through negligenee or misconduct.

(4) Insubordination; or insulting or demeaving the authority ol a supervisor or
MANALEE;

{3) ¥ishonesty;

(6)  Thet:
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See. 3.
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()

()

{7 Violation of the Cliy’s or a department’s confidentiality policics, or disclosure
ol conlideniial City information to any unauthorized person or entity;

(8) Wisuse of any City property, including, butl not lunited to: physical property,
tools, equipment, Cily cotlununication systems, or Intellectual Property:

{9 Mishandling of public funds;

(10)  Falsilying any Cily record;

(11} Discourteous treatment of the public or other employees:
{121 Failure to cooperate with a supervizor or fellow employees;

{13} Unapproved oulside cmployment or activity that violates the City's policy
poverning outside employmient, or other enterprise that constituics a conilict
ol inleTest with service to the City:

{14y Any conduct thal impairs. disrupts or causes Jdiscredit to the Cily, the
employee’s Cily umnployment, to the public scrvice, or other employec’s
cinployment

(15)  Lailure to comply with (J8HA Safety Standards and Cily safety policies;

(160 Allering Talsifving, and tampering with tme records, or recording ime on
another employee™s time record; or

(17 Workmyg overime without prior authonzation.
Types of Corrcetive Action

wal Waming — this ype of correetive action is appropnale lor indfractions of a
relalively minor degree or in situalions where the employee’s perlonnenice needs to
be discussed.  Supcryvizors shall inform the emplovee that he or she 15 1ssng an oral
warning, that the employee is being piven an opportunity to correet the condition, and
it the condition is not corrected, the employee shall be subject 10 more severe
correclive or disciplinary action. A conlerence summary of Lhe oral warning shall be
maintained in the departmerntal Ule and shall be removed from that file after one year
[rom ihe date of the oral wamning if the condition is corrected and there are no further
occurrencas of thal same condifion.

Oral warnings are not grievable, There is no right to an admimstralive appeal of an
ol warming.

Writterl WarmngReprimand — This type of corrective action shall be 1ssued in the
cvent the emplovee conlinues 1o disregard an oral warning, or if the nltaction 18
severe coough to wamrant a wrillen warningfreprimand being placed in the
emplovee’s persomrel lile, The written warning/reprimand shall stale the nature of
lhe inltaction or misconducl, identity the thels  supporting the  wrillen
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See. 4.

wamningreprimand, and describe the corrective action that must be aken by the
cmployee o avoid disciplinary action being impaosed.

Written warnings/reprimands are nol appeatable, exeept thal sworn personael shall
have the right (o an sdmimstrative appeal pursuant to CGovernment Code section
3304(h). Emplovees shall have the right to submil a wrillen response to the written
warm g/ reprintark] within 30 days of receipt. The emplovee’s response will be
attached to the written waming/reprim:nd in the cooploves’s personmel file.

Types of Disciplinary Action Lhe disciplinary actions descnbed below ate

ouidelings only. The City reserves the righl to impose whatever level of discipline il decms
appropriate bascd on the nature and severity of ihe emplovee’s actions,

(a)

{b}

(c)

()

sec, 5,

Suspension Without Pay  This tvpe of disciplinary action 15 appropriate tor policy
violations, unacceptable conduct. or for repeated acts of misconduct. A suspension
withoul pay may alse be given for aiinor poficy violations where the employee has
previously roceived a writben warningreprimand, bul has net demonstrated
appropriate behavioral changes

DemotionReduction in Pav —Demation may be used when warranted by the naturs
of the emplovee's actions or when other corrective or disciplinary acuons have been
mellective. Demation may also be justilicd when the cnaplovee is unable or unwilling
Lo petform his or duties ar an acceplable level. The demoton can be to a lower range
ar a lower step, and may be cither tomporary or permanent. A Reduction in Pay shall
be deemed a demotion within the mearnmy of this section unless such reduction 15 3
part of a gencral plan o reduce all salaries and wages as a part of an economic or
general curtailment program in which case the disciplinary action procedures do not

apply.

Termimation —Llermination may be warranled when deemed approprizle by the
Appointing Authotity andior the City Mamager due 10 the natare and sevenly of the
cmplayee’s actions. An enploves may also be terminated after repeated offcnscs of a
less serous nalure when other corrective or disaplinary actions have been ineflective
in having the employee comrect his or her behavior or condugt.

|For peace officers onby| A Lransler for purposes of punishrent within the meaning
of Government Code seetion 33403,

Disciplinary Action Procedures. In any disciplinary action taken against a regular

employee that is not at-will, the emplovee shall be entitled to writien natee ol the proposad
discipling in accordance with Skelfy v, State Personned Board (1975} 15 Cal. 3d 194, 215, 124 Cal.
Rpr. 14, For any proposed suspension, demotion. or icrmination, the Ciy shall adhere to the
following procedures:

{a) Notice of Proposed Discipline. The City will provide the employee with wyitien
notice of proposed discipline from the Appoining Authority of the proposed
discipling, The Notice o Proposei] Diselpline will include:
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{b)

Sec, b

(1) The date the proposed discipling would be effective:

(2} The specitic gronnd(s) and particular facts upon which the actiom will be
Laken.

{3) {“ppies of the materials upon which the proposed action 14 based

(4} The nght W request, within 10, days a pre-disciplinary meeting with the
Appoiming Auvthority, who shall serve as the Sheffy officer, Additional titne to
respond may be approved by the Appointing Authority in writing, In liew of
requesting A pre-disciplinary meeting, within the same 10 day period, the
emplovee may submil a wrdtten response the Appoinlmg Authority.

(3 The right 10 have a representative of his of her own choosimg at the pre-
disciplmary mecting,

Pre-ldisciplinary Meeting.  The  pre-disciplinary, or Skefly meeting, 15 the
crnployee’s opportunity to Tespond o the proposed discipline, rebul the charges,
andfor identify mitipating circumstances. T is vot an cvidentiary hearing, and the
coplovee will not be allowead 1o call or crogs-examing wilnesses, or inferrogate the
Skelhy ofticer.

Notice of Diseipline. If, sfer the pro-disciplinary meeting, the Appointing
Authority decides (o impese the discipline or a lower [orm of discipline, or cormective
sclion, he or she shall provide the cmployee with a written notice ol discipline or
commective action. The Appointing Authoriy must also provide the Personnel Cificer
with a copy of the nolice of discipline. The written notice of discipling must advise
the crnployee of the right to appeal the imposition of discipline in the manncr sct forth
below. 1" the proposed discipline is reduced 10 a comective action, the cmployec™s
right 1o appeal the corrcctive action is limiled o the procedures set lorh for
corrective actions.

Appeal Process. BRegpular, not at-will, cmployess may appeal the imposition of

diseipline by Gling a written request. for appeal with the City Manager, This wrilwen request must be
presented to the Clny Manager within ten (10} days following service of the notice of discipling,

malke the disciplinary action nal and conclusive,

{a)

(k)

i)

Hearing Officer. A hearing ofTicer will be mutnally selected by the parties by strike-
out from a list ol seven neutral hearing ollicers 1o be provided by the Cahlornia State
Mediation and Conciliation Scrvice,

Subpoenas, The Hearing Officer has authority to issue subpoenas; cach party 1%
responsible fur serving his, her, or its own subpoenals).

Conduct of Hearing,  The formal rules of cvidence shall nol apply, although the
Hearing Officer shall have discretion to ¢xclude evidence, which is incompetent,
imelevant or cumulalive, or the presentation ol which will atherwise consime unduc
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(d}

{i£)
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time. At the hearing, the emplovee and the Appointing Authority shall have the right
io presenl Jocuanentary evidence and oral testimony under oath and to cross-cxamine
walnesses. A recording of the hearing shall be prepared.

Costs of Llearing. ''he costsifees of he Hearing Officer shall be home by the City,
The City and the cmployee shall each bear their own expenses in presenting (the
appeal. 1t the employee wishes u copy of the hearing transeript, he or she must share
the costs of the preparation of the transcript.

Burden of Proof. The Appointing Authority bears the burden of proot at the hearing
as o the basis lor the discipline. The standard ol proot shall be by preponderance of
the evidence. The level of discipling is subject to review under an abuse of discretion
slandard.

Rueconmuended Decision. At the compleiion of the hearing, and aller revicwing and

considaring any elosing brists submitied by the patics, the (earing Officer shall
render 2 recommended decizion which shall 1) state wheihcr the discipline should be
upheld, modified, or reversed, and i1y sct forth which charges, if any, the 1learmg
OMicer helicves are suslained and the reasons therelore.

Final Decision- lixcepl as provided below, the [learing Otfficer’s reconimended
decision shall be submitied to the City Manuger for a final decision.  The City
Murtager may adopt, modify. or reject the Hearing Officer’s recommended decision.
If the Uity Manager intends to modify or reverse the Hearing Officer’s recommicnehed
decision, the City Manager shall revicw the hearing ransenpts, exhibits, and any
biiefs. The City Manueer shall send his or her [inal decision of written lindings and
conclusions, along with a proof of scrvice of mailing, (o cachr ol the parties and each
of the pariics” representatives.

In cases involving peace officer termination, demotion or suspension of three weeks
or more, the Hearing Ofliver’s reconunended deelsion shall be submitted o the City
Wanager for review. The City Manager may adopl, modify, or reject the Heuriy
Officer's recommended decision. T the Cily Manager intends 10 modify or reverse
the Hearing Officer’s recommended decision, the Cily Manager shall review the
hearing transcripts, exhibits, and any hriefs. The City Manager shall scod his or her
decision ol written findings and conclugions to the ity Council for a final decision.
The City Council may adopi, moedify, or reject the Cily Manager™s decision. If the
City Council intends to modify or rejeet the City Manager's decision, its members
must review the exhibits, the hearing oanscripes, and any briels prior 1 reaching @
final decision to modify or reject the recommended decsion, The Uity Council shall
{ssuc its (nal decision of written lindings and econclusions, along with a prool ol
service ol mailing, 1o cach of the parties and cach of their represcntatives.

111 cases involving disciplioe imposed by the Cily Manager on a non al-will emplayee
who teports 1o the Ciry Manager, the Hearing Officer’s recommended decision shall
be submitted 1o the City Council for a final decision. The City Couneil may adopt,
modily, or reject the Hearing OfMicer’s recommended decizion.  If the City Council
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intends to modity or rejeet the recommended decision, iy members must review the
exhibits, the hearing transeripts, and any bnels poor to reaching a final decision to
modily or rejeel the recomnmended decision, “The City Counctl shall 1ssuc i1y hnal
decision of written findings and conclusions, along with a proot of service of mailing,
Lo each ol'the parlies and cach of their representatives

(by  Judicial Review. ‘The fimal decision ol the City Manaper or the City Council is
revicwable by administrative writ of mandamos under Code of Civil Procedure
Seclion 10945,

RULE XV

PERSONNEL FILES

Sec. L General The City maiataing a porsonnel file om each employes. An cmployee’s
personnel file will contain anly material that 1s necessary and relevant to the administration of ihe
City's personne] program.  Personne! files are the property of the Ciry, and aceess 1o the information
they conlain is restrcled.

Seg, 2. Changes in Personal Information, Each employee is responsible o promptly notify
ihe Personnel Officer of any changes in relevant personal inlormation, including: 1} Mailing address,
2} Telephone number. 3) Persons o contacl in emerpency, 4) Number and names of dependents. The
Personne] Officer will then notify the department Lo update the intormation on all necessary [iles.

Sec, 3 Location of Persennel Files. Ebnless otherwise permitted by the City Manaper,
persomnel Gles shall be maintained by the Clty Manager’s Office wath a duplicate file for all police
personnel maintained by the Police Chiel in the Police Department.

See. 4. Medical Information. All medical inlommation about an employee or applicanl 13
kept separately and is trealed as conlidential, in accordance with appheable state or federal law. The
City will not ohtain medical information about an employee or applicant except i cornpliance with
e California Confidentiatity of Medical Information Act. To enable the City 1o oblain certain
medical mlvmmation, the cmployee or applicant may need Lo sign wan authorization that complies wilh
the reguirements of the Confidentiality ol Medical Information Act.

() Access to Medical Informatiom. Aceess to cmploves or applicant modical
information shall be sinetly Limiled to only those with a legitimeate need 1o have such
mivmmation for Ciiy business reasons, or il aceess 13 required by law, subpoena or
court order. In Lhe case of an emplovee with a disability. managers and supervisers
may be informed regarding necessary resinetons on the work or duiies of the
emploves and necessary accommadations.

The City will not provide employee or gpplicant medical information to a third party
{except as permitted under the Califimmia Contidentiality of Medical Information Act)
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Seg, 5,

See, 6.

(b}

{a)

(b

(¢}

(a)

(b)

(e

mless 1he employee signs an authorization form prescribed by the Porsonnel Otficer
in confonmity with the Conlidentiality of Medical Information Act.

Release of medical information. The Ciy will release only the medical mformation
that is identificd in the employvee’s authorization.  If the employee’s authorization
indicales any lnnilations reparding the wse of the medical information, the City will
conununicate those limitations to the porson or entiry to which it discloses the
medical informeation.

References and Release of Information in Personnel Rile

Public Information.  Upon request, the Cily will release information aboul 113
ernplovecs only to the extent required by law. The City will not disclose personnel
information if it believes doing so would constimite an unwarranted invasion of
personsl povacy or jeopardize the safety of law enforcement personnel.

Reference Chucks.  All reguests from outside the City for relerence checks or
verificaton ol employment concctning any current or fonmer emplayee must be
referred to the Porsonnel Officer. Tnlormabion will be released only if the employee
signs an authorizalion approved by the Personnel Officer, excepl that without such
authorization, the following lmited information will be providad: dates of
employment, and title upon departure. Supervisors should nol provide information in
response Lo requests for reference checks or venlication of employment, unless
specifically approved by the Departmnent 1lead on a case-by-case busis.

Peace officers.  Peace officer persornel records are contidential pursuant o Penal
Clode section 8327 Peace ollicar personnel records shall only be disclosed as
permittad by and in accordance with €lale law, Access of Peace ollicer personnel
records must be conndinated with the Persormel Offteer, or the Chiel of Police.

Employee Aceess to Personnel File,

Inspection of File. An camplovee may inspect his or her own persenncl file, at
reasonable times and at reasomahle intervals. An cmploves who wishes 10 review s
or her file should contact the Persomncl Ofticer to arrange an appoimtment. The
review must be done m the presence of the Personnel Oflicer.

Copics. (On requesi, an employee is attitled 1o receive a copy ol any crployment-
related document he o she has signed or that is contained in his ar her persomel [le.
An employee who wishes o receive such a copy should contact the Personnel
Ollieer.

Inzpection by third persons.  In the evenl the employee wishes o have another
person/representaiive inspect his or her personnel [ile, the employee must provide the
person/representative with wrillen authorization. The Personnel Officer will natity
the emplovee of the date. fime and place ol the nspection in writing. It is the
cmploves's responsibilily 1o notify the person to whom the cmployee has given
wrillen authorzation of the date. time and place of (he mspeetion.
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{d}

(c)

See. 1,

Mo addition or removal.  Under no circumstances 1 the emplovee andfor the
employee’s designee permitted w add or remove any decument or other item from
the crnployec’s personnel file during the inspection.

Peace (Mficers. l‘mplovees who are peace oflicers covered by the Public Safety

Ollicers Procedural Bill of Rights Act shall be afforded such additional rights
regardimg thar personoe] les'records as may be provided by the Acl

REJLLE XVI

LQUAL EMPLOYMENT OPPORTUNITY

Harassment/Diserimination/Retaliation Prohibited. The purpose of this tule 18 10

establish a DHscrimination, Harassmentl, and Retaliation Prohibition and Remedial Action Policy
which detines and prohibits discriminatory, harassing and retaliatory conduct and provides a wollen
procedure lor the proper reporting, investigation and resolulion of complaints of discrimination,
harassment and retaliation in viclation ol the City's policy.

(&)

Policy. The Ciy is committed lo providing a work environment [roe ol
discrimination, harassment and retaliation.  The City's philosophy is that every
emplovee has (he rght 10 work in a sate and supportive enviromment and is to be
meated with courtesy, dignity and respecel,  Every City employee, oflicial, officer,
independent conmtractor, agent s nonmemployee who have contact with City
craplovees is expected Lo adhere lo a standard of conducl that is respeettul to all
persons within Uie work environment. The City siniclly prohabits discrimination and
harassiment on the basis of actual or perceived mee, ligious creed, color, national
origin, ancestry, physical disability, memtal disability, medical condition, marilal
stalus, sex, age, sexual orientation, sexual 1dentity, pregnancy, oo ven Brerni.
childbirth, pregnancy or childbirth refated medical condilions, veteran status, or any
other legally prolecled category, The City also prohibits retaliation against any
individual for making a complamt ol discrinunation andior harassment o for
participaling I an investigation or disciplinary achion invelving such a complini.
Thiz Policy applies w all terms and condiiions of employmeat, weluding, but not
lirhited to, hiring, placement, promotion, diseiplinary aclion, layoff, rcinsatenient,
transfer, leave o abscnee, traibing opportwtbes and compensation.  This Pohey
fiwther applies to all employees, including but net limiled 10, City employees,
officials, officers, independent contractors, agents and nonemployees who have
comtact with employess during work hours or City premises. Tt is the responsibility
of each and every Cily croplavee, official, officer, independent contractor, agent and
nonemplovee who has contact with City emplovess 0 reporl discrimination.
harassment and relaliation.

The City considers discriminalion, harassment and retaliation 1o be a serions offense
of misconduct. Emplovees who violate this Pollcy may be subjeet to diseiplinary
action up to and including termination. ILitis determined that a City official, officer,
agent, independent contractar, or nonemployes has engaged in such misconduct, theo
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the City will take immediate and corrective action legally available w1t 1o remedy the
misconduct and deter lulure ocewrrence.

This Policy shall be reviewed and discussed by each supervisor or manager with hig
or her persormel] on am annual basis during each employee’s annual pertormance
cvaluation to remind each emplovee of 1ls conlanls, protections, and penaltics.

{h Defimlions

I

(2)

(4

crcan lorafr 11, 2000

Discrumnation.  Diserimingtion is any fom, or corbination, of verbal
physical, or visnal conduet by which an employee is treated dillerently or less
favorably than other similatly situated coaployees for the sole reason thal the
emploves is a member ol a lepally protected calegory. For cxampie, it would
be a violation ol this Policy for an individual 10 be denied employment or
wrmninated from employment solcly because that individual lias a disability
which does nol allect work performance or is 40 vears of age or older.

Hurassment, Harassment 15 any lonn, of combination, of verbal, physicat, or
visual conduct based on an employee’s moembership in a legally protecied
catcpory, that is sulMiciently sevees or pervasive so as 1o negalively affect an
smployee’s work performance anddor alier the conditions o employment and
create an mbmidating, hestile or otherwise olfensive working environment,
whethet or nol ihe conduct s wtended to harass, and whether made 1n
seneral, ditccted to the emplovee o directed 10 a group of which the
cmployees is a parl.

Relaliation. Retaliation is any [, or combination, ol verbal, physical. or
visual or envinmmental conducr against any person who advises thal they
may in the [unure, or who already has, reported such alleged diserimination
andior harassment lo any local, state or lederal authority, or who has
participaied in the investigation of such report and/or any resulling remedial
actions.

Lepally Protected Calcgory. A legally protected catcgory is any group of
charactesistic which has been determined by o identilicd as such in any law,
stalule, ordinance, regulation, or court decision applicable in the Cily.
ineluding, but not limiled to, astual or perceived race, religious crecd, color,
national origln, ancestry, physical disability, mental disability, medical
condition, marital srams, sex, age. soxval orientation, scxual identity,
ethnicily, pregnancy, childbinth, pregnancy or childbirth refated medical
conditions, veteran status, or any other legally protected category.

Sexual Harassment. Sexuat harsssinent (s a form of harassment defined as
follows: Any action hat constitutes an unwelcome sexual advance o request
for sexual favocs, or any verbal or physical conduict of a sexual nature Lhal is
(i3 related W or conditional to the roceipt of employee benelns. including, but
not limited 10, hiring and advancement, {ii) related 1o or lorms the basis for
ernployment decisions alleeting the emploves, or (i) sufficienlly scvere or
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(c)

(d}

(e)

parvasive 50 as to alfect an employee™s work performance negatively and/or
alicr the conditions of emplovinenl and create an intimidating, hostile or
othurwise ollensive working environment.

Cxamples of Prohibited Conduel

(1

()

{3

WVerhal Misconduct,  Verbal misconduct includes mappropriate. offensive
andior unweleome conversations, commenls, stalements, speeches. stomes,
remarks. epithets, slurs, jokes, whistling, noisemaking or verbal innucndos
made 10 sormcone of said out loud or in manner tiat others can hear regardmg
a lezally protected catepory of poople or personal characlensic as defined
above. This may inchule, but is nol limited 1o, Inappropriate, offensive and/or
unweleome verbal communication regarding a person’s physical appearance,
body, attire, sexual prowess or lack thercot, marital status, pregmancy, sexual
oocintation o gender ar identity, unwclecome flirting or advances or
propositions, requests or demands for sexual Tavors, unlawiul verbal abuse,
improper threats or inbimidation, andfor patronizing or ndiculmg statements
that convey derogaory attitudes about a particular category of people or 4
particular persimal charactenstic.

Physical Misconduct, Physical miseonduct meludes mappropriate, offensive
andfor unwelcome assault, touching, or physical interference with frec
movemenl when ditcered ar a legaily proweeied catepory of people on the
basiz of protected personal characteristies as detined above,  This may
include, bul is not limited to, nappropriate, offensive andior ynwelcome
touching, palling, urmeecssary brushing agamst, lingenng, band holding,
grabbing. poking, pinching, stroking, massaging, hugging, kissing, starmg.
leering, seaturing and/or blocking of 4 person’ s movement.

Visual Misconducl,  Visval misconduct meludes inappropriate. ollensive
andfor unwelcome demwmstrations, displays or cireulabon of inappropriate,
offensive andior wyweleome visual or wrilten material when direcied at a3
lewally protected category of people on the basis of prolected personal
characteristics as delfined above. This may include, but i3 not himited teo,
Inuppropriate, offensive undior wiwcleome posiers, notices, bulletins,
cartoons, drawings, prallitl, reading matenals, computer graphics, display of
internet websites, emails, Laxes e oiher depictions based uponr  a legally
prolected calegory, whether posted on City property or personal property in
the workplace.

Cuiside scope of employment. By definition, unlawlul discrimination, harassment
and/or retaliation are not parl of any cmployee’s job functions or duties and is not
within the course and scope of an individual’s employmant with Lhe City.

Questions.  Emplovecs who have questions about what conduct 18 prohibited or how
to file 8 complaint may contacl thelr supervisor, Depariment |lead, the Fersonnct
Ollieer, the Cily Manager or other management official.
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{1 Reporling Discrimination, Harassment and/or Retaliation. 1l un emplovee belicves he
or she has witnessed or experienced any discmminalory, harassing or retaliatory
conduct by a City cmplovee, official, officer, independent conlractor, apént or
nonemployee who has contact wilh employecs ducing work hours or on Cily
pretises, then he or she should immediately communicate 1o hat person that such
behavior is unweleoms.  owever, failure to do so does notl prevenl an cnployes
from filing a complant, nor docs it in any way cxonerate the person engaging in such
alleged misconduct.

Clily managemeni is readily available and receptive to complaints of disenminahon,
harassment and/or retaliation. ITan employee lects that he or she has wimessed, or
has been the subject of, discrimunation. harassment, andfor retaliation by aother City
cmplovee, olficial, officer, independent contractar, agent or nonemploves who has
comtact with employees during work hows or on City premises. then the employee
should immediately report the tacts of the incident or ineidents and the namea{s) of the
individual(s) involved 1o the anployec’s immediate supervisor. [[an employee docs
not teel thar the matter can be discussed with tns or her inumediaie supervisor. then
the emploves should contact the emploves™s Department Head and arrange for a
meeting to discuss the complainl. I an cinplovee does not feel that the maiter can be
discussed with either the supervisor or Department Head, then the emplovee should
contact the Pergonncl Officer and arrange or a meeting 1o diseuss his or her
complaint. If an employee believes that he or she can not discuss the 1ssue wath the
Persomnel Officer, then the emplovee should sehedule a meeting to discuss the
complaint with the City Manager. An anonymeus witllen complaint also can be
delivered ta the Personngl Ofticer or City Manager. Tt is recommended that
complaints be made no later than [licen (15) calendar days after the imcideni, but
conmnplainis may be made at any time,  In addilion, @ wriden and signed statement of
the complaint should be subimilted to a supcrvisor, Department |lead, the Personnel
Offecr or the Cily Manager within ten (10} calendar duys ol the initial report. But
employees may also make verbal complanls, Employees in need of assistance i
filing a written complaint will be provided assistance.

(1) Information  be included in a wrillen complaint. A writlen complant
should m¢lude the following information:

(i) The alTected emplovee’s name, department and positon ttle.

(11) The name of the person or persons violating the City™s Policy on
discrimination, larassmend, and/or retaliation. ncluding ther titles) if
lenorwt,

(iii}  The specific nature of the diserimination. harassmenl  and’or
retaliztion, how long it has gone on, and any cmployment action
{demation, failure 1o promote, dismissal, refusal to hite, transier, cte.)
taken against the allecled employee as a result of he disermination,
harassment and/or retaliation (1l applicablc).
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(v}  Wilncsses to the violation of the City™s Policy on discrimination,
harassment andior relaliation.

(¥} Whether  the  affected  cmplovee  previously  has  reported
discrimination, harassment and/or retaliation, and 10 so, when and (o
whim.

2) Norificarion to the City is essential. Lmployess will not be penalized in any
wuy for reporling discrimination, harassmenl andfor retaliation. This would
be congidered another form of retaliation and an emplover may nol retaliaic
against cmplovees who oppose practices prohibited by local, state and [ederal
faw, fle complaints, or etherwise participate in an investigation, procesding
or hearing conducted by local, state and lederal geencies. including but not
limited to the Department of lair Lmployment and TTousing or the Egual
Employmen) Opporlunily Commission. Similarly, the City will discipline
cmplovees who intectere with its owm internal investipatioms and s own
internal complaint procedure. Was error in [ormatimg

{3) Anpnymous complainls. Aoy cployee who wishes 1o report a violation of
the City's Policy on discrimination, harassmenl andfor metahation but is
uncomivriable disclosing his or her identity may do so by following the above
camplaint procedure and filing the complait anomymously with the
Personncl Officer or City Manager,  Lmployess should know, howeyer, that
anonymmily in the complant procedure may comprontise the City’s ability to
complete a thorowsh investigation andfor the anonyouity may cventvally be
lost as part of the nvestigative andor disciphinary process.

The City canmol resolve violations of its policy prohibiting discrimination.,
harassment or retaliation unlass it knows abowt il. Therelore, il 18 the
responsibility of cyvery craplovee 10 bring these binds of problerms to the
attcntion of the City so that the necessary steps can be tuken o correct the
problem.

(o) Cinv's Response o Complaints.  IT a complain is filed with a supervisor, the
supervisor shall Lile a copy of the complaint with the Department lead.  All
complaints of diserimination, harassment and/or retahaton that are reported
nimapement will be investigated promptly, thoroughly, objecuvely, cormpletely arxd
as conlidentally as possible. The City, as part of its investigation, will make every
attenpt to interview all individuals with mlomaation relative to the complaint.

Any investigation which involves the interview of a swom Police Otticer will comply
wilh the Public Salely Ollleers Procedural Bill of Rights (Government Code Scetions
33060-3313). Any investigation related 1o a complaint under this Policy will be
conducted with as much conlidentiality as possible and with respect tor the nghts ol
all indivicuals involved. [nformation related to the investigation will be provided on
i need 0 know™ basis only.
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The purpose of this provision is to protect the conlidentwdity of the einplovee who
[les o complainl, o cneourage the reporting of any incidents of discrimination,
barassment, andior retaliation, and o proteet the reputation ol any emploves
wromng [ully chavged.

It is impaoertant for the complainant and the accused to understand thal i 1s a vlolation
of this Policy lo discuss any investigalion with olher cuiopleyees or to conduct his or
her owan Investigation at any time except as allowed by law or contract with ap
employee organization. [I'an employee has any information that could assist the Cily
n its investigation, that employee shall conlacl the person conducting the
Investipgation, Failurs to follow this Policy may subject an employee o discipline, as
the confidential nalure of the complaint and the investication is vital in prolecting the
privacy rights of all parties involved.

Al the end of the investigation, the City will make ils determination and communicate
that determination 1o the complainant and to the accused. Complaimants are not
entitled 1o copics of any notes or other written materials regarding the ivestination,
as the City considers those written materials 1o be confidential documents. THitis
delermined that the aceuscd has violated City policies, appropriale comreelive action
will be taken in accordance with estabhished City disciplmary procedures, up to and
including discharge. [ the accused 1s not a City emplovee, the City will seck 1o
impose other approprite aclion.

Emplovecs who believe that they have been the subject of discrimination, harassment
or tolaliation may, within one year of such misconduct, may alse ile a complaint
with ihe California Department ol Fair Linployment and Housing {“DEEH™). The
DIFET] may also Investigate and process the complaint, Violators are subject (0
penaliies that may include sangtions, fines, and/or injunctons, and may be personally
liable for back pay and damages. The address of the local DFEIT office is as [ollows!

Departnent of afr mployment and Housmg
Los Angeles Dismct Otlice

611 Wosl Sixth Strect, Suite 1300

o5 Angeles, CA 90017

Comntact nlo:

Telephone: {2133 439-6799

Toll-free; (8(H)] 884-1684

While the City vigorously delends its gmployees” right to work 1m an cnvitonment
Iree of discrimination, harassment and/or retaliation, it also recognizes thal
intentionally talse accusations of such misconduct can have serious consequences.
Accordingly, any emploves who 1s found, through the City’s investigation, fo have
mLentionally, lalscly accused another person ol diserimination, harassment, or
retaliation will be subject 1o appropriate disciplingry action, up o and ncluding,
discharge,

Sec. 2. Reasonable Accommadating.
Jidnwey Chetober [1 2000 v e 70 TR0 EFS
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fa) Policy.  The Cily presules emplovment-related reasonable accommodalions 1o
qualified individuals with disabilities within the meaning of e Caliloma Fair
Emploviment and Housing Act and the Americans with | Xsahilities Act

(b Procedure.

i1 Request for Accommiodulion.  An cmployee whe desires a reasonable
accommaodation in order 1o perfonn essental job lunctivns should 1ake such
a Tequesl in wriing to the Personncl Officer or Department Head.  The
request st identify: a) the job-related funetions at 1ssue; and b) the desired
accorunodationds).

{2} Reasomable Documentation of Disability.  Tollowing receipl ol the request,
the Personngl Officer or Department Head may require  additional
nfommation, such as reasomable documentation of the cxistwonee of a
dizability.

{3) Fitngss-tor-1ury Lixamination. 't he iy may require an cmployes to underpo
a hincss-lor-duly cramunation to determine whether the emploves can
perfomm the essential functions ol the job with or without reasonable
accormmadation. The Uity may also require that a Ciy-approved physician
conduct the exarmmation.

{4 Imeractive Process Discussion, After receipl ol reasonable documentation of
disability and/or a litness f{or duty report, the City will amrange lor a
discussion, i person or via telephone conference call, wath the cimplovee, and
his or her representative(s} ol choiee, 1l any. The porpose of the discussion 13
for the Ciry and the employee to work in good [aith o fully discuss all
feamble polential reqsonable accommaodations.

{3} {ase-by-Case Dotlennination.  The City determines, in its sole diseretion,
whether reasonable accommodalionds) can be made, and the type of
accommodation{s) to provide. The City will not provide accommeadation(s)
that would pose an undug hardship upon City finances or operations, or that
would cndanper the health or safety of the employee or others, The City will
inform the employee ol fig deeision a3 to reasonable accommodation{s) in
wriling,

RULT XVIT
TITNESS-FOR-DUITY EXAMINATIONS

Sec. 1. Applicants.  After a conditional offer of emplovment has been extended o an
applicani, the Cily may, in compliance with all applicabls laws. require the applicant to submit to a
fitness-for-duty examination prior (o conlerring appaintment.

Sec, 2. Current Lmployees. The Department Head, in consultation with the Ciy Manager,
may require an emplayec lo submul 10 a Atness-for-duty examination o detenming it the cmployee is

st veees dcEher B 20T e e 23 200 47

60



able to perform the essential [unctions of lis or her job when: 1) the emploves appears t© be unable
Lo perlorm or has Jiffienlty performing one or more cssential [unctions of his or her job; and 2) (here
is resson to question the employec’s ability to sately or efficiently complete work dutics,

Nee. 3. Rale of Health Care Frovider. A City-selecied heahh carc provider will examine
il cinplovee at Clty expense and while the emiployee is in a paid capacity. The City will provide the
heath care provider with a letter roquesting a fitness-for-duty examination and a written descripiion
of the essential functions of the emplovee’s job. Lhe health care provider wall examnic the amployee
and provide the City with non-confidential information regarding whether: 1) the employee is it (o
perlirm the cssenlial job functions of his o her position; 2y there are any reasonable
accommodations that would enable the crplovee to perform the essential job functions: and 31 the
cploves’s continuad employment poses a Lhreat lo (e health and safety of him or hersell or others.
Should the health care provider exceed the scope of the City’s request and provide confidential
health infarmation, the City will prompily mtorm the employee and retum the report o the health
care provider and request another roport that includes only the non-confidential fitness-for-duty
information that the City has requested

Sce. 4. Medical Information. During the course of a Mness-[or-duty exanunation, the City
will ot seek or use information regarding an employee’s medical history, dimmoses, or course of
treatmrnent withoul =n cmployvee’s written authorization. No emplovee shall be discriminated against
it terms and conditions of employment duc o the cmploves’s vefusal to sign sueh a waiver,
However, nothing shall prohibit the City from taking such action as is necessary in the absence of
medical inlormation due 1o the cmployec’s refusal to sign the waiver.

Sec. 5. Medical Information fieom the Employee's Health Care Provider, An employee
may submit cemfidential medical information to the City from his or her persoual health care
provider, 1 ihe cmployee provides writien auwthorizalion. the Personncl Officer will submit the
information that the emplaves provides to the City-paid health care provider who conducted the
examination. The Personnel (Otficer will request Lthe Cliy-paid healih care provider to determine
whother the information alters the original Amess Jor duly assessment.

RULE X¥TII
SUBSTANCH ARISE POLICY

Sec, 1. Policy. City policy prohibits the unauthorized or unlawiul usc of aleohol hy
cmplovecs while on City property, in Cily vehicles. engaped in City paid activities, o1 dunng work
hours. City poliey also prohibilz cmplovees from possessing, selling, purchasing, disimibuting, or
reporling, o work while under the influence ol alechol or controlled substances.

Consistent with s FEO policy, the Cily maintains a policy of non-discrumination and reasonable
accomnmodation with respect to recovering addicts or aleoholics, those who are pereeived 28 having
such a dependency and those having a medical history reflecting treatment Lor this condition.
Employuees we encouraged to seek assistance before their dependency renders them unable o
perform their essential job fonctions andor jeopardizes the salcty and health of themselves or othurs.
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All emplovees are advised that lull compliance with these policies shall be a condition off
emplovment with the City.

See. 2. Conditions.

(a) Prohibition Against Unlgwfil or Unauthorized Presence of Controlled Substance,
Dryg and Aleohol in the Workplace,  The unlawtul or unautherized manufacture,
distibution, dispensation, possession. or use of a comgolled substmec, drug or
alcohol is absohwely prohibited on Cily property, in City vehicles, on City paid time,
ot while engaged in City activitics, ‘This includes field work sites, where applicable,

(b)  Prohibition Against Working or Reporting to Work “Under the Influence™ No
employee shall work, repart o work, or be present on Clity property. in City vehicles,
on City paid fime, or be engaged in Cily activitics while under the influence ol 4
controlled substance, alcohol, drug or any other substance that could impair their
ability 10 saltly pertform his or her duties.

{c) Reporting the Use of Any Contrelled Substances Which Significantly Aflect Safety
ot Performnance. An employee under the influence ol a substance which could impair
Jjob perlormance or saltly has an obligation fo inquire and determine whether the
lepal substanee he or she is taking may/will alfect his or her ability to safely and
efficiently perform his or her duies. [ the employee is using such a substance, the
cinployee must obtain a written statement of any work restnclions from his or her
physician.  Any such information must be reported to the employee™ immediate
supcrvisor prior to commencing work under the mlluence of any such substance,
without disclosing the idently of (he substance. Lmployees possessing or takiny any
suhgtance prescribed by a licensed physician must have the controlled substance in ils
oripinal container, which identities the date of prescription and authorizing physician.

Sec. 3. Sanctions for Violalion of Substance Abusc Policy. Any employec who violates
the Substance Abuse Policy described above shall be subject to disciplinary action up to, and
meluding, mornediate discharoe.

Sec. 4. Drug and Alcohol Abuse Awarcness & Treatment Program. All employess who
belicve they have a problum with drugs, controlled substances. or aleohol are encouraged to use
various medical, psychological, self-help, or community serviees available to help such individuals.
The City will atlempl 1o inake reasonable accommadations for any emploves who, betore be or she
15 reasonably suspected of viclating the City’s Subsiance Abuse Policy, voluntarily seeks assistance
through such programs andior the City's Lmployee Assislance Prograrn.

Any emplovee who voluntarly sceles help betore he or she is reasonably suspeeted of violating this
Paoliey will be assisted by the City in the tollowing manmer:

{a) The emplovee and covered family mombers will be assisted m locating an
appropriate teatment or counscling program and will be informed as to the medieal
benefits which may be available under the City’s medical health benelils program.
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{b) The employes and covered family members wall be encouraged 10 seck confidential
assussrmenl aid counseling o the City's Employee Assistanee Plan provider.

{c) The employee who is dentificd as having a problem with drugs, controlled
substances, or aleohol as a result o w drog 1681 basced upon reasonable suspicion, or 4
physical cxaminarion, will be subject to the following:

{1} The employee will he assisied in locating an apprepriate treatment or
counsehng program through the Lmplovee Assistance Program (EAP).
Continued cmplovment will be dependent upon the employec’s satistactory
work performance. The EAP will provide fecdback tw the City indicaling
compliance with a treatment program.

{7y The emplovee will be assisted in applying for short-lerm disabalily benefits
which may be avaitable under the City's benelit program.

idy  Tf drag or aleohol abuse is reasonably suspected as a resulr of an aceidenl or other
activily on the job, an cvaluation on a case-by-case basis will be made on the severity
of the incident. Appropriaic disciplinary action up io and incloding termination will
be taken.  If emplovment is continued, meatmenl us deseribed above, must be
followed as a condition of employment.

See, 5 Enforcement Procedures:

(al Peace officers.  The Public Safely Olficers Procoduml Bl of Rights Act will
conumue ¢ apply 0 all sworn porsonocl.

(hy  Controlled Substance and Alcohol Tesling
{1} Reasonable suspicion festing ol currem cmployees

(i} Where there is reasomable suspicion 0 believe that an employee is
using, or 18 uler the influence of controlled substances or alcohol,
the Clty will require thal the mdividual underge a urinalysis or blood
aleohal e 1o determing the presence of any of these substanees,

{1y  The suspicious conduct musl be wilnessed by two (2) supemvisors or
City officials, il feastble, 1 1ot feasible, only one supervisor or City
official need wimess the conducl. [['possible, the witness or witnesses
should have teceived training in rthe identification or actions,
appearance, or conduct lhal would indicare whether an individual 13
usinyr or 15 under the influence of a controlled substance or alcahol.

(it The decision to test must be based upon reasonable suspicion that an
emplovee s under the influcnce of controlled substances, a dmyg, or
aleohol.
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(2)

(3}

(4)

(5)

(6)

fivi  The clrcumstamces that might trigeer reasonable suspicion lestmg
include, for example, evidence of rupealed crmors om the job,
regilatory or City rule vinlations, attendance problems. i coupled
with a gpecitic event that indicates rensonable suspicion ol subsiance,
drug, or alechol abusc.

{(¥) The City will immediately provide for lmsporung the individuat o a
colleetion site for the collection of a urine or blood sarmple.

{+11  The mndividual must submit to testing, upon reasonable suspiclon, lor
the use of controlled substances or aleohol when requested fo do so by
the Citv. Refusal to submit to testing will be considered as a positive
et

Post-Acceident Testing, Where there 15 reasonable suspicion thal an emploves
is nnder the influence of conwolled substmocs, @ drug, of aleohol, or
reasonable suspieion o belicve the cimplovee was at faull in the aceident and
controlled substance or alcohol use may have been a factor, the emplovee
must be talen w the laborstory eshing tacility o provide a urine specimen 1o
be tested for the use of conirolled substances and alcohol as soom as possible
aller an accident, but in 0o case later than three hours aller the accident. An
employee who 13 senously injured ancd cannot provide a specimen al the ime
of the aceiden! must provide the nocessary authorization for obtaining
hospital records and other documents that would imdicate whether there were
any controlled substances or aleohol in his or her system.

lollow-up lesting. I an employee in the course ol conployment enters an
employee assistance program for controlled substance related problems, or an
aleohol and conmolled substance rehabilitanon program, the City will require
the emploves 1o submil w a conteolled substance and alcohol test as a tollow-
up to such program on a quarterly, semi-unnual or anmial basis for one vear.

Written Notice, All applicants and emplovees subjeet o this policy shall be
given written notification of the Cily's controlled substance and alcohol
Tegting requirernsnts prior W administration ol the wst.

Condirmation of Uest Results. Any employee lesling positive for a controtled
subsiance or aleohol will be oiven a reliable confirmatory wrmalysiy test
separate and independent from the mitial tesl.  The confirmatory test will
utilize a1 gas chromatography and mass spectrometry (GEAS) methodology.
If neeessary, additional tests will be pertbrmed 1o distinguish between lawiul
and unlavful substances. Conlimmed positive test results shall be reported to
the Porsonnel Officer.

Review ol Tesl Results, All confirmed positive test resulls will be reviewed
by the Dlepartment Ilcad who may consult with a Medical Doctor (o
determine whether thers is any lewitimale explanation for the positive teslt
resull,  Individuals testing positive will be given the opportunity to review
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wilh the Department Head and/or consulting Medical Doctor any legitimate
reasons for testing positve. IF 10 1s detemuned there 13 a legitimate medical
explanation for the conlimmed positive west resubl. the report will show the test
result as negative, and all records relating to the test will be expunged.

Tl the tndividual 15 unable (o cstablish that the substance was legally obtained
or cannot obtain a physiclan’s certificate, and i€ the consuliing Medical
Doctor determines that there are no olher legilanale medical cxplanations tor
the eonfimmed positive test resulr, the report will show the tast to be a venbied
positive test resadt. Tn such cases, applicants will be constdered inchgible for
coaployinent with the Ciry tor six months. Fmployees will he subject 1o
diseiplinary action up to, and meluding, immediate discharge as st forth
above.

{7) Quality Contrel and Privacy Concerns. Procedures have been developed in
an atlempt b msure the integnly, conhdeniiality and reliability of controlled
substance and alcohol tests and to minimize the impaet upon the privacy and
diznily of persons undersoing such Lesls o every extent feasible. The City
has established a chain-of-cuslody provedure [or both sample collection and
testing thul will venify the identity of cach sample and test result. The Gty
representative, agent or designee engaged 1n a unmnalysis controlled substance
and alcohol lesting program shall dirccily observe any individual in the
process of producing a urine specimen. See Atlachment A for “Sample
Colleetion Procedurcs™ to be {ollowed,

Sec, 6. Inspection. "The City may conducl random mspections for controlled substances,
drugs or alcohol on Cily facilitics and property such as. but not limited w, Cily vehicles, dosks, file
cabinets, and city-issucd cmplovee lockers. The City will maintain a duplicate key or the
combinations to all desks, cabinels and lockers. Fanplovees should be pressot during the inspection
of their property and are cxpocted to cooperate in the condiet of such inspections. A specific time
may he set for the mspectiom and 1o insure the cmployee’s compliance. Inspections of City facilities
anel proveety may be condueted at any time and do not have (o be hased un reasonable suspicion.

Sec, 7. Consent of Applicants and Employees.  All cmployees are requared (o comsent 1o
conlrolled substance and alcohod testing pursuant to these policies as a condibon of continued
emplovment. Consent to controlled substance and aleohol wsting include an eroployee’s obligation
o [ully eooperate, Upon request, such person must promplly complete any required forms and
releases and promplly provide s sample lor testing. A refusal to sign the consent and
acknowledoement forms will result in disqualification for such a posinon or disciplinary action up Lo,
and including, temmination, as e case may be. Prior to any testing under this Pohiey. the individual
will be required 1o sign sn Acknowledgement Forms (Release and Consent).

RULL XIX

WORKPLACH VIOLENCE
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Sce. 1. Policy. 1 is the Cily’s policy that every employee 1s entitled (0 work 1o a safe
cnvironment. To this end, violence. or the threat of violence 1n the workplace will not be tolerated in
any form.  Emplovees are oxpegtad to conduct themselves in accordance with the Ciy's Personnel
Rules and Regulations. The City recognizes (hat mdividuals may cxperience difficulties related to
their work. (heir relationships with co-workers, suparvisors, muanagers. or members of the public.
The Cily olfers an Employee Assistance Program (BAP} for employees o recelve support 1
handiing any difficulties that may anse. When such difficultics arc known, depariments should
inlorm alleeted cmplovee(s) of the services provided by the EAD.

All individuals have the nght Lo sol[~eaprossion. Flowever, the Clity has a zero wlerance
policy wowards all expressions of vinlence or polential violence, cxcept when the expression iy
legitimately required by the employee™s job responsibilitics as a peace officer.

The following policy will clarily the roles and responsibilities of all partics invelved with
handling the act or threat of vialence.

Sec, 2, Detinitions

{a} “Workplace violenee™ violenee in which an individual inflicts, or threalens 1o m[lict,
on athers at the place of work: 1) damage of property, 7 serious badily harm, 3)
bodily injury, or 4) death.

{h} “Violenee™: an intense and extreme behavior used o frighten. intimidate, imure,
damage, or destroy another person or property. It is usually an expression of anger,
and can lake the fellowing forms: 1) gestures. 2) innuendo. 3} intimidation, 4)
physical force, 5) retaliation 6) Tough action, 73 self-prediction of loss of control, 8)
stalliing, %) threats.

() *Threat™ a ditecl or implied cxpression of intent to inflict physical harm andfor
actions that a reasomable persom would perecive as 4 threat to physical salely or
property.  Because intent may not always be discerned by co-workers, jokes about
physical acts of violence will not be wolerated. The following are some examples of
hehaviors that may be considered threats.

{1 Verbual threats which include deseripuons ol whal the violent person plans 1o
e

{2 Threalening conduct, such as intimidating others, displaying or brandishing
WEAPOLL,

&) Bivarre statements or actions threateming physical harm,

{4) {Msessiens, such as apparcntly twrsing a grudge against a co=-worker or
supervisor or from frustrated rormantic interests.

Sec, 3. General Requirements
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{a)

(b}

(c)

(d)

(e

(0

See. 4.

{a

didanad Chgtabor ST 2000 e de 10 e

No employee of the City shall threalen or eonduct an act of violence towards another
emplovee or City properly dunmg heir course of employmenl. The City has zero-
tlerance for workplace violence,

All acts or threats of violence will be reported as soon as possiblc o a supervisor,
Departmcit Head, Assistant Cily Manager {Risk Management) and Personnel Ofticcr
(Pursonnl b

All teporied acts or threats of violence will be investigated by the depaniment in
which the act oceurred or, il more than one department is involved, by the Personnel
OlTicer amdfor other departments qualified o imdertake an investigation.

o cmplovee shall bring o the work site, on his or her person, or in his or her
helongings or vehicle, any non-job related weapon or dangerous material ol any type:
for cxarnple, ircarms. knives, or firecrackers.

Individuals who comnit acts of violence not otherwise authorized by law are subject
1o dizeiplinary action up to and including toemination. 1°ven in the ahsence of prior
progressive  disciplinary  actions, violanons ol {his policy may be cawse lor
appropriate discipline, which may include dismissal from cmployment.

All cmplovees ars responsible for using safe work practices, for [Dilowing written
procedures and policies, and for assisung m maintaining a safe and secure work
environment.

Respomsibility

Manapement/Suparvisor. 10 is the responsibility of all managers and supervisors
within the City (o make every offort to ensure that a sale and violence-free workplace
exists by providing appropriaic taining and supervision. Potential exposure to
workplace violcnee can be reduced with strong commitment, and the day-to-day
invalvament of manasers, supervisors, and emplovess. In the cvent of a direct or
inplied theeat, or an act of vielence, the immediate supervisor or responsible person
shall:

{1} Infonm the employee who was threatened that threats or acls of violenee will
ot be tolerated, and that an investigation will take place,

() Tolomn the accused emplovee (hat (hreats or acts of viokence will not be
tolerated and disciplinary action may fillow. Frnployee would be sirongly
encouriged 1o aceess the services ol the EAP,

{3} Avoid escalating the situation by making counter-threats to or humiliating the
employes wha is allegedly threalening violenoe,

&y livaluate the need 1o remove the employee who allegedly made the threat or
commiitted the act ol violenee from the workplace,

e
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{6}
(7}

(8)

(¥

With the concurrence of the City Manager, determine the pay status of the
emplovee who 1ias been removed lrom the workplace as a resull o an alleged
threatened or commutted act of vinlence,

Take reasonable steps o prevent escalation of threats or acts of violcnee.

Coriduet or arrange for a full investigation by gathering information from
individals who were at the scene where the alieped hreal ot ael was
commlied,

Make every ellorl 1o lake mecasures appropoale for the situation, lo proevent
hari to persens or properly,

When appropriate, contacl the Police Departmenl [or assistance. In the event
of an emergency, ¢all 917 or use the inlercon system.

Supervisors or Department Heads will, as soon s practicable, contact the
Assistanl City Manager and Pemsonnel Officer for assislance on appropriate
action to take before the emmployec ean retum Lo work, or 1o seek guidanee for
the conduct ol the investigation.

(b} Hmployees. Every cmployee is responsible for compliance with this policy. and 1o
mepart any and all threats of wiolence as soon as possible fo Lherr supervisor or
Department Head without fear of teprisal. The repovt of un act of threat of violence
shonld include at the minimum lhe mlormation described below.,  In addition,
caployees will adhere Lo the tollowing:

(1

2

{3)

AlL threats need to be reported and mken seriously. Employees who become
awars hal o threat may have been made will promplly novify depariment
managemeni ol the details of the alleged threat,

Tn the event an employee oblams a restraining order apainst another person
{who may not be an cmployee), the cmployee is required 1o report this
informuation o the Nepartment Head to cnsure 4 safe workplace, A description
of the individual (including a photograph il available) whom the restraining
order 15 (iled against should be provided to the Department TTead. Under
cortain circumstances. the City can oMer assistance in obtaining a restraining
urder againgt persons who arc harassing, threaening or stalking employcces.

1/ an indlividual who has allegedly made a threal unexpectedly amves at the
workplace, call the police for assistance, if needed.

See. 5, Investigations. An investipation, as may be appropriate, shall follow a report of an
acl or ihreat of violence. The mvestipation shall be conducted by the Depantment Head, or City
Marager or designee. Guidance on the conduet of the investigation can be obtained from the Cily
Vanager s ollice or the Police Depattment.
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{a) Prior to heginning any investigation, the mvestigative officer shall contact the City
Attorncy or the Police Department to establish the rights ol (the accused emplovee.
This ghall be done prier 1o inferviewing any witnesses or the accused croployee.

see. 6. Reports. The Risk Management and Personnel Department shall maintain the files
and records of e Cily relating to reports of wotkplace viokence.

RULF XX
LiSE OF CITY PROPERTY AND LOUIPMENT

Sce. 1. Policy. City property is o be uged for conducting City business, unless otherwisc
authorized. Civv property includes, but is not limited to: telephones, ecll phones, desks, computers
jincluding hardware and snftware), file cabinets, lackers, communicalivns stored or tansmitted on
City property (such as ¢- and voice-mails), vehicles and any other City property nsed by City
cmployees in their work.  Fmplovees de not have a teasonable oxpectation of privacy in Uity
PropeTly OF COLLIpHnent.

City property may be monitored and searched al any time and for any reason, subject 1o the
requircrments of the Public Safety Ollicers Procedural Bill ol Rights Act. Messages sent or received
on City equipment including cell phones may be saved and reviewed by olhers. Az a resudl, Cily
emplovees have no expectation ol privacy in the messages sent or received on Cily propeity or
cquipment.

Fvery Cily conploves [s required to adherc 1w all City rules and policies while on Cily property or
using City property ot equipment.

See. 2. L'se of Communications Equipment.

() Minimal Personal Tse of Communications Equipment Permitted,  Cily employees
may use City telephones, codl phones, compuiers and e-mail fir personal use
provided that the use:

(1) is kept to a reasonable minimun;

(2) does not have any impact upon other City employees or operations;
(33 allows the employee w elficiently perform City work: and

{41 isnot abusive, illcgal, or inappropriate.

(bt Tnappropriate Use of Communications Fguipment Prohibited. The lollowing are
examples of inappropriate and prohibited uses of the City’s communicallons systems:

(13 Exposing others, either intentionally or unintentionally, to malerial which Is
offensive, obscone or in pooT tasle;

Jcivioe Oegober S8 2000 g o 25 70 36
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See. 1 Policy.

Any use that would be olfensive 1o a rcascenable person because 1t involves an
individual’s race, relision, color, sex. gender idenily, scxual orientation
(including heterosexuality, homosexuality and bisexuality), elnic or national
origin, ancesiry, citizenship status, uviformed service membcr stams, marital
slatus, lunily relationship, pregmancy, age, medical condition {cancer or

I LIV AATTS related), senctic characteristics, and physical or mental disabilily
{whether pereeived or actual )

Coammunication of confidential City information 1o unauthorized individuals
within or outside the Cily;

Sending messages wilh conlent that conflicts with any Cily policics, rules or
olher applicable laws;

Unanthorized attempls o aceess City data or sysiems;
Thell or imawthorized copying of electronic files or data:
Initialing or sustaining chain letters, and

Lutentional lv misrepreseniing one’s identity for improper or dlegal acts.

RLLE XXI
VEHICLL USAGE

This pelicy establishes procedures regarding the use of Cily owned

and emplovee owned vehicles operated during the course of City business. Use of Cily owned
vehicles shall be relied upon as the primary mesms of vehicke usage, as it provides the greatest control
OVUT Operading costs, usage, mainlenance, inspection, and insuranc,

{1} Authority. This policy has beon approved by the City in malters regarding the
usc of vehicles vperaled during the course ol City business. 'This palicy docs not
apply to commercial molor vehicles.

(h) Definitions

(1

{2}

“Agcident Kit™ an inlomalion packet that should be kept in the vehicle’s
glove box 10 include a pen, Driver's Report of Acciden, Inlormation
Exchange cards, Withess cards, and firsl responsc instructions atter an
accidenl. An Accidont Kit is available from the Calilfornia JPLA and
distributed to attendees ol Driver Awareness workshops.,

“City I3usiness™ activities that require the use ol'a vehicle and are authorized
by the cmplovee”s supervisor, In the vse of personal vehicles, City business

#5.



(c)

{d

{€}

(0

i)

Do, Octodor §1 200 e 070N

also means that the operator 1s being reimbursed [or milcage expenses
according 10 Ieral Revenue Scervice puidelines.

{3) “City-Crwned Veldele™ a vehicle owned by the City, and assigned ona
sharcd, designated, or permanen basis.

(4 “Commercial Motor Vehicle” a mator vehicte or combination of vehicles
designed or used lor the transportation ol porsons or peoperty lor
COINPCHSATIoN.

{3 “Non-Prevenlable Accident”™ the vehicle uperator did everything reasonably
pussible to prevent the accidenl.

{6} “Preventable Accident™ the vehicle operator failed to do everylhing
reasonably possible o prevent the aceidert.

{7} “Privately Owned Vehicle™ a personally owned vehicle used by an employee.
whether owned by Lhe cmployec or not.

(%) “Vehicle Operator™ an cmploves who is operating a City owned vehicle or a
petsenally owned vehicle on City business.

The City shall maintain a list of conplovees required Ly drive City owned or privately
owned vehicles on City business, and shall be responsible for overseeing the
implementation of deiver iraining progarams and cosuring that employees attend
required training.

The Persennel Otfficer shall coordinale driver training programs and maintain
atrendance records. The Personnel Officer shall ensure that evidence of insurance and
driver’s lieense information are mainitained in cach cnployee™s file. The Personnel
Otticer shall receive und record Department of Motor Vetticles Pull Notice reports
and nelily supervigors when necessary.

Department 1 leads shall review all accidents of their respective amployees to
delermine whicther an accident was preventable or nom-preventable, #nd make
disciplinary recommendations,

Supervisors shall routinely monitor the driving of vach employee while perfomming
the job-related driving responsibilities. Supervisors shall review driving records as
parl of emploves performance evalutions. Supervisors shall report accidents as
inchicated in Section 7.

Cily employes shall promptly provide insurance and driver Eeensc mlonmation
when notiticd that their job duties include driving an City owned or privarely owned
vehicle. Fmplovess will comply with the requirements of this pelicy. Falure to
conply may result in disciplinary sction, up to and including ermination.

\l{_,h
‘_\{'.“Q
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Sec. 2.

a)

{17)

Yehicle Types and Use,

L'se of City vwned vehicles

(1

H

ity owned vehicles are catogorized and restricted based upon type and use:

{1} Vehicles kept overnight #l City Lacilities, assigned for use on a sharcd
or desigraled basis for daily City business. Personal use i3 expressly
prohibited.

(i}  Vchicle assigmed (o the Cily Manager in accordance with his‘her
Employmend Agrecmet.,

(i) Vehicles for emergency or on-call use, authorized for use te and from
work to respond on a 24-hour basis. Employvees awthonzed 10 oporate
emnereency or on-call vehicles may make reasonable, but limited stops
before and alter work shifts for traveling L and [tom work.

Omby Cily employecs are authorized to operale City owned vehicles.

Ciry owned vehicles are for transporting employees whosu duties require a
molor veliele. and other persons 1o conduet business activities important to
ity interests.

L 'nder no eireumstances shall family members or liiends be transporled in
Citv owned vehicles, This shall also apply to employees authonized o
commiuice 1o and from the City or Jor emerpency on-call use.

Usc of Privately Owned Vehicles

The use of an employee’s personal vchicle may be preferable and more efficient. for
use if o City owned vehicle is not available. Under those circumstances, the following
policy will apply:

i1}

()

An employee may use his or her privately owned vehicle for City business as
requested by the employee™s supervisor. The employee will obtain an
Accident Kit from the Risk Manager 1o be kept with the privately owned
vehicle while conducting Cily business. I'mplovees inthe Police Officers’
Associalion bargaining unit may nol be required to use ther personal
vihiueles.

Each employec is responsible for maintaining their vehicle in 4 sulc operable
condition, and maintaming acourate mal MeTEnes reeords.

#5.



Sec. 3.

See. 4,

(a)

(a)

(bry

i)

{d)

(3)  LEmployees using a privalely owned vehicle shall maintain accurate records ol
the purpose and cxtent of travel, and submit reimbursement claims per the
City’s reimbursement policy. The mileage allovwancs is tntended to cover the
employee’s cost ol operating and insuring the vehicle on City business. The
cinpluyee 1s responsible for all operating expenses ol the privately owned
vehicles including Bt not limited to. sasoline, oil, mapinlenance, wear and
1car, depreciation and insurance.

) The Cily 1s not liable for any damage to an employee's privalcly owned
vehicle, unless caused by the Cily™s nepligence (employee’s neghigence
exeepted). Tmployees are responsible for nondying his‘her supervisor, the
Department of Motor Vchicles, and the employee’s msuranec company in
case of an accident, 11an cmployee is responsible for an aceident whule
driving a City owned or personally owned vehicle, he is responsible Jor any
increase in lus or her personal automobile insurance premium.

Priver T'raining.

Enplovees who drive City owned vehicles shall complele a delensive driver training
course. Consideration shonkd be given to other cmployees who regularly use privately
owned vehicles (or their cssential job functions.

Now employees shall complete a defensive driver iraining at the first available course
dute slier the conunencement of enplovment.

Limpiovees who change assignments Lo include driving a City owned vehicle are
requited o complole a defensive driver trajning program.

Emplovecs roquired to participate in defensive driver raiming shall repeat training at
least once every three yvears.

General (uudelines,

Emplovees shall obey all Federal, Stale and loval laws while operating City owned or
privately owned vehicles on offictal Cily business.

Enplovecs (cxoept police oflicers 10 the extent exempt under the Vehele Code)
operating a City owned or pivalcly owned vehicle shall ensure that all persons in the
vehicle use scat belts and are properly adjusied belore starting the cngine.

When transporting carpo, materials or tooks. the vehicle operator is responsible for
securing such itemns.

No person shall be allowed to nde on runming boards, fenders, hoods, tailgates, beds
ar clher locations on a vehicle not designed or approved by the vehicle manufaciurer
for passengcr scating. An exeeption to this shall be vehicles designed and equipped

for passengers nutside Lhe cab arca,

szt e Qb H, 2000w dniv 24 3 60
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{) Any injuries sustained by the vehicle operator or other anployees while aperarting a
veehicle on City business shall be covered by workers” compensation.

{1} A wehicle operator involved in a preventable aceident is subject to disciplinary actiod.

{g) FExcepl Tor olficial police business, alcoholic beverages and drugs shall not be
transported or placed in any City owned vehiele, nor a privately owned vehicle while
1L 18 used lor ity busmess.

{h) Any cmplovee operating, a Clty owned vehicle, regardless ol freguency, is
responsible for Lhe proper care and operaiion of that vehicle while under the
ernployed’ s contro),

{i) Belure operaiing the vehicle and at least onge a day, the emplovee shall cheek to
make certain that all velcle salcly cquipmenl including headlights, turn signals,
brake lights and windshield washers are unctioning propetly,

{1} Any vehicle damaoc bevond normal wear and tear or that includes delects aflecimg
the safe operation of the vehicle must be documented and reported to the employee’s
SUPCIVISOT.

(&) No cmplovee shall operate & City owned vehicle tound 1o be m an unsale condition.

Sec. 5. Use of Flectronie Devices. Emploviees shall not wse any device, including bt not
limited to any computer, navigational equipment, and/or cell phone thal may cause diver disiraction,
Police olficers are exempl Fom this provision when driving an authorized emergency vehicle within
the course and scope of their duties.

e, b, Rental Velicles, When it iz necessary for a City employee to use a rental
vehicle [or Cily business, lhe employee shall use a City approved rental City, Optional 1oss damage
coverage should be purchased from the rental City at the time of rental.
See. 7. Acrident Reporting Requirements. Any acordent mvolving a City owned
veicle, rented or leased velncle or prvately owned vehicle used inthe perdformance of City duties
shall be reported as follows:

{a) The wehicle operator shall summen medical care {or any yuered parlies.

th) The vehicle operator shall nody appropriate law enforcement agencics.

fc) The vehicle operator shall calleet information about the other parties involved by
completing the “Aceident Kic” localed s the City owned vehicle's glove box

(d}  The vehicle operator shall notify histher supervisor. The supervisor shall be

responsible for initiating the departmental inveshgation ol the accident and
cormnpleting all required City reports. In the event of serious bodily mjury. an fncident

il Ohedolaer 1, 0P T o nte 23 000 _ 31
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i

=ec, 8,

Report lerm shall be completed by the supervisor und submitied to the California
JIPLA.

The supervisor shall notily the Cuiy’s risk manager.

The vehicle opemtor nst report. the accident to the DMY il mute than 5730 in
praperly damage, or anyone was mjured {no matter how slight) or killed. The report
riust be filed, whether the vehicle operator caused the accident or nol and even if the
aceident oceurred on private property. The report must be made on the Calitorma
Tratlic Accident Reporl, form SR |, and must be made within len days of the
accident. Il the report is not filed witl: the DMV, the vehicle opctator s driving
privilepe will be suspended. The police or Calilomia [lighway Patrol will not file this

reporl,

Tnsurance Requirements.  Proof of insurance is required before any privatcly

owied vehicle can be authorized for City business. and shall be provided annually to the Personncl
Oilicer and no larer than Tanuary 31 ol cach year.

(a)

{b}

(c)

(d)

()

Fmployees who are authorized w use privately owned vehicles on City business shail
maintain coverage in an wmowmt not less than $100.000 per persond $300.000 per
ocourrence {or a combined single limit o §300,000) and properly damage coverage
i1 an amount not less than $25 000 per ocourrence.

Calitornia Insurance Clode §11380.% states that where fwo or more policies affording
valid and colleetible Kability insuranee apply to the same motor vehicle in an
pceurrence oul of which a liability loss shall arise, it shall be conclusively presumed
that the insurance afTorded by that policy in which tie motor vehicle is deseribed or
raled as an owned vehicle is primary and the insurance sfforded by any other policy
shall be cxeess.

The City shall not be responsible for any inereasse 1 (he emplovee’s automobile
insurance premium as a vesull of an accident.

In the event of an accident, the employee is responsable for paying any deductible
required by the insurance company.

If insurance coverage 15 canceled, terminated, lapsed. or cuitailed for any Teason, the
emplavee must nodify the immediate supervisor and the vehicle shall not be used for
Cily service.

it Octoker 11, 018 _tpie 10 62
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When an employee operating a City owned vehicle is involved in an aecident,

delensc and settlement ol any claim shall be the responsibility ol the Califarnia TPTA,

to the maximum proteetion limit (the California JPIA Memorandum of Coverags
pronvides automobile Hability coverage to all marmber enlities, their City councils,
commissions, eommitees, and employees). I an ciuplovee operating 1 City owned
vehicle is sued independenily as a result of an a-faull aceident, the Califommia JPTA
may provide coverage to that emplovee if the aceident qualilies ag a covered
ocuITEnGE.

R the eveenion o e cozdoe, Sshould an cimployee using a privately ewnsd

velhiele on City huqmem be involved in an accident tesulling in inury or property
damage. the emplovee’ s own insurance carrier shall respond Lo delend the employvee,
Should a claim exceed the linmits of (he emplovee's own insurance, the Calilormia

JPLA liability protection program would respend in an excess capaeily 1f the accident

qualifies as a covered occurrence.
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Sec. 9

{a})

(b)
()

{d)

Sec. 1.

a)

Driver's License.

City emplovess authorized (o use City owned or privately owned vehicles on Chty
husiness must possess a valid California driver's license and provide prool ol
liecnising upon hire.

City emplovees st maintain a driver’s licetise for the class ol vehicle to be drivern.

An emplovee whose driver™s license is suspended or revoked [or any reason must
netily their superviser no laler than the first workday following suspension or
revocation ol (heir driver's licensc. Such employee shall nol be allowed Lo operate
any Clity owned or privately owned vehicles on City business.

Emplovees who possess temporary driving permits or hardship licenses shall not be
permilted to operate City or privately owned vehicles in the performance of ofticial
Cily dutics.

Review of Driving Record.

The Ciry shall comoll empleyees that operaie City owned or privatcly owned velucles
on Ciry business in the Departinent of Motor Vehicles (DMVY) Pull Notiee Program.
When a vehicle operator has received a vinlation, the DMV assigns points according
o the type of vielation, und Ell.ltt}mdilt..dll\- sends notification to the City._. ae
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(b}

(d)

H

{2)

(hy

i)

| Ih i

Tn connpliance with Vihicle Code Section 1808.47, infonmation recctved Lrom the
DMV shall be used salely lor the wiended purpose, and kept in locked storage.
Under no circimstanees shall addresses or other information be given to a thind party.

Fmployees accumulating lour or mote points in a 12 month penod or six s 24
maonth period or eight in a 36 month penod iy have City driving prmle;,eh
qquended e —H-rt‘ RS cwan. baeetemesmarili gerrand

- “ S S e il a T e
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Employecs involved in a preventable collision or demnonsinting questionable driving
capabiliiies shall be required to attend remedial training in delensive ddving. An
cmployvee may be regarded as having guestionable capabilitics based om a review ol
poinls assigncd by the DMY for citations or vehicular accidenis.

Employees involved in preventable accidents or have a disqualifying action taken
against their driver’s license shall be subjeet to disciplinary action, the sevetity
determined by the nature of the offense and the amployec”s past driving and
disciplinary action records.

Employees involved in two or mare prevenlable aceidents within a 36 month pertod
while operating a City owned or privalely owned vwehicle in the perlormance of
alfieial City business shall be subject to diseiplinary setion up o and including
suspension of City driving pnivileges,

Emplovees convicled ol tiving while under the inlluence ol drugs or aleohal (DUT)
ar refusing to submit o a lawlul roudside sobristy test are subject to disciplinary
action up to and including suspension of City driving privileges.

Tnientional abuse. moving vielations, reckless operation, or negligent actions while
aperating any vehicle may result in the suspension of crmployee driving privileges and
forther disciplinary action.

J'emporary or permanent suspension of City driving privileges for employees whose
posilion requires operation of a vehicle shall be considered 2 loss of the ability to
perform an essential job imetion.

If an employvee has City driving privileges suspended, the City shall atternpt to
arrange for the emplovee Lo perionm the essential functions of the job, 1f such
acconunodation is not possible or creales an unreasonable hardship Lor the Ciry or
coworkers, lass of City driving privileges shall be considered just cause lor
reassignment to 1 position that does not require operation of a vehicle al a pay rate
commensurate with that positon. 10no such position is open, the employes may be
Lermimated.
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MEMORANDUM

Apenda llem #:_ |

s ;p[m*&"':’-" Meeting Trate: 7-8-13

TO: MEMBERS OF THE PARKLANDS COMMITTEE

FROM: CARL MORITZ, CITY FORESTER

SUBJECT PC-362-13; APPLICATION TO REMOVE | EUCALYPTUS
TREF LOCATED IN THE PARKWAY ADJACENT TO 2H3 VIA
CERRITGS

APPLICANT: MARIKO SHIMOYAMA
2013 V1A CERRITOS
PALCS VEREDES ESTATES, CA 90274

DATE: JULY 8,2013

This application requests removal ol one Lucalyptus iree located in the parkway adjacent
t 2013 Via Corritos. The reason for (he application is to slop the adjacent pilaster Irom
further damnage, This application was denied by the Parklands Commities in the Muay
meeting without the applicant attending. The applicants appealed the decision and the
City Council remanded the iiem back to the Parklands Committee for another review
with the spperunity for the applicant 1o attend.

Trec Characleristics

| Name spotted Gum Eucalypius (Corymbia macuinta)
'Latiw: te _ | Southeastern Australia ) ) o
[fabit ‘Erect and spreading canopy covering an extensive area with
' . _ _evergreen loliage L
Average Height G5-fuer _ )
| Growth rate i 3-lesn pet year _
Longevity 150 yeals )
Branch sirength | Mediem strong ) ]
Litter issue | Dry Fruit pine cones and necdles - . i
| Root damage potential | Moderaic
Tlcalth hazard Nane

Carrent -;:stimzlled size

40- [zt tall and Eﬂ—lizct wide

Current epndition

. Sule and healthy

Actions tefeen by this Commitiee are advisory. The CHy Council will ke aciion on ol!
appropriate fems on Tuesday, Julv 23, 2043,
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2013 Via Cerritos T TR T A
Palos Verdes Estates, CA 3274 e S

May 23, 2013 kAT I

City of Palos Verdes Estates

Council Chambers of City Hall

340 Palos Verdes Drive West

Palos Verdes Estates, California 90274

o e
1
1
-

Cear Palos Verdes Estates Council Memberg,

We are recent (2 vear) homeowners in the City of Palos Verdes Estates, who applied to
the Parklands Committee to request a tree removal. The meeting was heki on May 15,
2013, and we were notified that our request was rejected. We are appealing this
decision.

We feel that the Parklands Cormmittee did not give our situation the appropriate analysis
and consideration that it truly deserves. We have a Eucalyptus tree in front of our home
that has grown so large thai the trunk is hitting our pilaster. Also, we do not think that
the Committee realized that the ROOTS are traversing even a GREATER circumference
and are lifting the pilaster from below, and making the pilaster lean backwards. On
windy days (and thare are manyl), the pilaster and the attached iron fence/gates sway,
ready to give way at anytime.

Because of this, the tree and its roots are affecting our iron gates which are secured by
the pilaster. Very shortly, the whole gate complex will be 1ilting so severely that the
electric entry and exit gates will not be able fo open and close, due to the inclination of
tilt. Removal of this pilaster will render our iron gates devold of suppert. We have two
elementary age children who need to be secure from the strest and we also need
security for our home. Having the iron gates in front of the house was a major factor in
our decision to buy ihis home.

By rajecting our request for the tree removal, our pilaster will eventually lean so far that
it will damage the gates and render the entry/exit gates inoperable. We have been told
by a contractor that the gates have been allered to the max previously, 10
accommodate the tree. kis to a point that if the tree stays, we will lose our gates and
security. We hope to save our pilaster and iron gates before irreparable severe damage
is dona. This is a PREVENTABLE tragedy happening in slow motion before our very
eyes. We need to take action as soon as possible. Doing nothing is not an option. The
free and its ropts will only grow larger every day, as has been demonsirated. The whole
complex could blow over with the next windy day.

Plaase review our request and grant us the approvat of removing this iree. We would
be fine with the City planting another “smialler” tree in it's place so as long as it will not
grow so large and damage the gates in the future. The Gommittee blamed ihe original
home builders for not having the foresight 1o predict this problem when they installed the
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MEMORANDUM

__ W
TG DEE CEATED 1323 Ag&l‘l{iﬂ Ttesm #:_r__m_:;!lm
CAppopis® Meeting Date: 5-13-13
TO: MEMBERS OF THE PARKLANDS COMMITTEE
FROM: CARL MORITZ, CTTY FORESTRR
SUBJECT:  PC-362-13; APPLICATION TO REMOVE 1 EUCALYPTUS
TREE LOCATED IN TIHE PARKWAY ADJACENT TO 2013 VIA
CERRITOS
APPLICANT: MARIKO SHIMOYAMA
2013 VIA CERRITOS
PALOS VERDES ESTATES, CA 90174
DATE: MAY 13,2013

This application requests remaval of ong Fucalvpius tree focated i the parkway adjacem
w2013 Via Cerritos. 'The reason for the applicativn is lo stop the adjacent pilaster from

furlher damage.

Tree Chavacteristics

%

bt

| Name Spulli.d Oum Bugalyplus { Lurymbm mm:‘ﬂfafa'} B
 Native to B SSoutheastern Australia
Habit ‘Erect and &.pre.jdlng canopy covering an extensive area with

: evergreen foliage

L Averase Height 65 -feet _

| Growth rate J-fect per year ]
| Longevity _ V15yoars

| Ilram_h btl‘tﬂgﬂ] Mcdlum Str{mg ]

Litter fssuc
Rooi damage p-_tumal
Health hazard

Dr~, Fruil ping u:rnr:&. anc] needles
I'U_I_Uf.]_li:l'dl_l.,
MNone

| Current eslimaied size

40-feet tall and 20-feet wide

Carrent condition

Safe and healthy

Actions faken by this Conrnittes are advisory. $he Clty Cowetl will take action on all
apprapriate frems on Tuesday, May 28, 2013,

(&)}



(o]

e we Ay dopsang uo swan apvide.ddo
7B O HOH0 AR08 A A0 AR ay ] AI0sapn st a0UIEIO Y S AY a0y S0y

TOHAISTP 22TIEIOT) 10 INHEWL ¥ §1 STy
UOEPUS RT3y

"£1-Z9E-0d Au] g

"LEMTEDLPOWL YLk ¢ | =7 9¢=0d daosddy -7

‘pannbaz 51 Hueq asi}, A oy Juawded s v - Sfeaoiddy [eaouy

227 30.] SUONTPLG: ) PEPUES, U 03 SUIpIooae SOILIX LA ¢ [T 01 Waselpe paredoj
san smdAjpane winn popady | asowa o3 meandde 2 saexddy “¢1-76¢-Dd Arouddy |

SIANELIR}] ¢ I (GEEAY

#6.



Fape | ot

EETEEER oy ff

y  THyGIs

Topivhl @ 205 A Jights Reservad, T2 imovmabon oovasod hoein iz 008 ropstary prses af the
=crty bl or suppliedd ande- licsmee saod may nol be appesss SRt 22 Foenses e Ciotal Map Poduds,

fmaps digiialinapeentral com/prodostionseifyme 07 03 D0TAndex, pfasn




o
e £
LT i O, i S




9



PGS A3 £ paeag 51 wogexjdde s aaoyaq snsurseon
e apraead 03 pooiaoqgy3ou wrey saseodsas Aue Egus yaos posedesd 23 o3 yuaoefpe

10 PI3gIE S)UapIsal o} YU Nedananne) o) Jdmape jaeandde s yeq popeoumnodaa sk 3 kX
‘nonsanb ut 2aa) aga jo uonEIN] >3 ATLIAA 0) A3aans [BS2] w apracad

1uen(dde 3 paPEININGI ST gL PRgSHgETS? AJEATD 3¢ Jonued samn] Auradead agy juasa ay) g i

(1) T} HET] S50] 3 PINOYS £330} J0 SaquERE 31 | T

SO TP OSMIHI3] [EIquy

“uonenpdde rad pawope st *Apee uosiad yaeiuvaguragdde ang)
=y

(s)ee sjqeandde amy swnaIPp 0} papaan §1 ‘saanpopdsuelg
‘uonespdde 10y oosear Amorepdxa sapary

w0y uoprapdde pajapduwo))

oo o

PUINIINLIY] REIqng

#6.

2 e dpedd 'ﬁi"'ﬁ'ﬂﬁl_, S;ﬂ_ljﬁgmﬁ J§ Aviviag, walosd pasodeay

Lot} UﬂLtﬂf\ 2\} -+, SEIILII.L\‘,-'_; et JoesTddyy

Phrets Y9 A N4 S0lrdaz) ¥IN ¢le7, STIPPY Sy reoyddy

xe yeanddy +ot K- Gol T;’.’é_# anoy,f uearyddy

iy f.ﬂb"du[ig oA vy SLEN EERODATeonddy

Yrleats "Apa  gilvaday YN 7197 yrafoxd yo ssaIppy

T —79% A smousayddy 2onmmmo) sperig

— CT SR g (A [ deosy VA T e

NOLLYOU'Idd ¥ FHLLINWOD SUNY¥ THEY 4
SELY.IST SHAYHA SOV 40 ALD

D10, (LY m0isiag Yo e



2013 Via Cermitos
Palos Verdes Estates, CA 90274

Call 310-733-6204
H 424-206-3277

shimosdi@vahno.com

Aprl 17, 2013

City of Palos Verdes Estates
Parklands Committee

Dear Parklands Committee,

{ am submitting an application for the removal of ane Eucalypius tree
iocated in front of my home at 2013 Via Cerritos. According to the Art
Jury, the tree is the propetty of the City. This tree is located about 5
feet from the curb in the front of the house. It's vast size is hitting one
of the pilasters on my property, and the pilaster is leaning back. The
leaning pitaster is starting to hit the iron gate. We are requesting the
removal of the iree fo stop the damage to the already leaning piaster
and to the eventual breakage of the iren gates.

Sincerely yours,

f NN

L
|£,,|L-'.n_i_¢._'['sy-- T é/L‘;"ﬁ‘ﬁ-\ R
Mariko Shirdyama

>
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MEMORANDUM

AgendaTlem #:_ 2

Cﬂ:rﬂ‘ﬁ%\}“ Meeting Date: 7-8-13
TO: VIEMBERS OF TIHE PARKLANDS COMMITTEL
IFROM: CARL MORITZ, CITY FORESNTER

SUBJECT: I’C-364-13; APPLICATION TO REMOVE QR TOP 4 ALEPPO
PINE TREES AND RE-STRUCTURE 2 CANARY [ISLAND PINE
TREYNS LOCATED IN THE PARKWAY ABJACENT TO 1225
THROUGLL 1248 VIA ROMERC

APPLICANT: NINA HARLAN SMITH
2325 V1A OLIVERA
PALOS VERDES ESTATES, CA 40274

DATE:  JULY 8, 2013

This application requests remosval or Wpping of 4 Aleppo pine trecs and fe-structuring of
2 Canary lsland pines located in the parkway adjacent to 1225 through 1248 Via Romero.
The reason for the application is view restovation. Tree [ and 2 may be respousibly
lowered without causing death and may still be attractive. Tree 3 and 475 health will be
damaged and the trees will be unattractive, Future financial responsibility for removal of
dead trees duc o sever pruning and a payment. Lo the ‘Tree Bank® should be part ol any
discussion concerning frec 3 and 4.

Tree Characteristics

and reduction

Namg Aleppo pine (Pinus Halepensis) | R
Native to : Mediterrancan Repion
Habit " Jirect and spreading canopy covering an oxtensive area with
evergreen foliage

| Avcrage Height &5-jeet

- Growth rate Maodgcrate to {ust
“Longevity Greater than150 years L
I3ranch ﬁtrtnglh Strong S
| Litter issue | Dy Frut pine cones and needles
Roof damage potential | Moderate B
"Lnlth hazard Allergy |
Current estimaled size {11 — 4010 37 2 - 4116 to 30,

#3360 27 #4341 22

_Current cnndltmu

t All sadic and heallhy

Actions faken by this Committee ave advisory. The iy Councll wilf fake action on alf
apprapriate items on Tuesdoy, Suly 23 2010,

ab
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Citv of Palos Verdes Estates
Parklands Committes 8 May 2013

Dear Committee,

1 request the City arborist lop the four Calabrian (7) pine trees and thin the Canary (7)
pine identified in my application and photographs. When our home was built there were
no Lrees in our view area. The five irces in question now substantially block our view of
the ocean, as can be ohserved from the photos T have provided.

We nole that several of the trees located lower on Romere bave been topped, some with a
flat cut and some with a rounded cut. 1 prefer the look ol (he rounded cut, and expect that
the flat top is probably not as good for the trees” health.

T undersiand it is possible you could determine It is wy family’s responsibility to maintain
the four trees on the easernent (hat abuts our property. 1f yon so determine, then T regquest
permission to have them removed and replaced with a shorler thee or shrub.

[ have talked fo my adjeining neighbors (the Murphy and Hovscplans families) and they
support this requesi. Thank vou for your consideration.

Nina Hatlat Smith
A10-34F-7RG5
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MEMORANDUM

TRCTIBKIHATEN |56

Eal

Apoenda Hem #:_ 3

CAppoR Meeting Date: 7-8-13
TO: MEMBERS OF THE PARKLANDS COMMITTEE
FROM: CARL MORITZ, CITY FORLESTER

SLRIECT: FC-365-13; APPLICATION TO REMOVE 1 AMERICAN ELM
LOCATED IN THE PARKWAY ADJACFNT T() 421 Y]1A
ALMAR

APPLICANT: JOHN MARUSHIN
424 V1A ALMAR
PALOS VERDES ESTATES, CA 90274

DATE: JULY 82013

T'his application requests removal of 1 American cln tree. This American clm, as with
most of the remaining American elm (recs on Via Almar, was topped severely n the past
and his been mnaintained in this fashion for the pasi 25 years. This produces many salety
structural issuss that can anly be maintained by re-topping. [1 allowed to grow aud branch
as a nommal tree, the water sprouts become hazardous.

Tree Characroristics

Name ' o American Llm (Dhnus Americana)
Native to _ ; Bastern Notth America
Habit Ereci or spreading canopy cavering an exlensive area with
- deciduous [oliage N )
. Averuge Height T0{-feet x 100-feet )
Growth rate _ Fast B
Longevity Greatzr thanl 200 years
Branch strength Medium weak
Litter issue | Winter leaves
Root damage potential | High L
Health hazard Allergy _ - . :
Current meusured size | 33.6-feet 3 _ |
_Current condition | ATl safe and healthy ) _ |

Actions taken by this Committee are advisory. The City Councid wifl toke action on ol
appropriate items on Tuesday, July 23, 2M 5.



14

"CIAF CEF A APRSAn e sty AroLadosddn
JIE 1O HOHOR YT A ooy G0y 2y AH0SIAI 28 2]UWIN0 Y 81y Ly MAy0] suOop

UOTIMIEIE 320 [IILO.Y O 1ATIRW B 5L S |

uoJEPLBAIWI0IN
"£1-69€-0d AUA( ¢
UOTIRITPOUT YN, € }-C0E-Dd da0xddy 7

“[EAoR o) paacadde

aan) yoea 10} parmbar s _queg[ 903, A o1 wxnAvd oot v o, siEacuddy eaouay

221 [ F2.J SUDIITPIO: Y PARPURIL. 241 0] UIpIISOE JEW | BTA [T 01 JUDORIpR AvsyIed

SUY Ul PAIEI0] WD TR T daotund o) uedfdde a1 aacuddy '¢1-co¢-0d asorddy

SIANEBIIYY A[R[IRLY

#6.



[age 11

#6.

[ e ) ¢

CityGIS

Z -

" Copylighl @ 2005 20 Fagtls Reserved. The information cosdaned herein is the propriclary abooey o e
contributor supphad under oerse and may not be Appreecd saep & fcensed by Dinital hlap Products.

hiip:maps. dipitaimapeentral comdproduction‘eitygis 0T 03 001index p7.aspx 2—76.-"2?.-’3013

.



2G0T 3M) Ag pIeay 51 vepedrdde ag) ai0)ag snsTasN

g apiaaad 01 pooyioqqEa waaf sosuodsss Leg Juigng ~jem pasedoad on) 03 yuadelpr

10 QAYIANT SJUAPLSIL INF E3 A ranerorod o3 wdweyge yreaydide ay3 13RI ppuImEGIaL 51T Y
“NOY)SIND UL 22T} GORD Ju LORESO] I} AJ1I34 0] Laaans |65 € apasad

yueaydide 301 Pa pONUNIGIAL St 31 PAASTAEISS £1TR272 9G J0UUED SAUI] A)Fxdnsd di) yiwas 37} 0
(1) TI1 UB S5I] A0 (INGYS SIILE JU LIQORTD A1 ]

— i

SIONEPUSR AN [BINAIGRS

-moneatjdde tad pasope siéAlae uosaad yeraodpueaydde vad

5
B3 ‘b
(s)aaa) sygeaydde 9753 HEIWEIAISP 03 PAP=AG J ‘Sarn)md sok]d ©
-uonedjdde 107 aoseas DurnerdTa 10y i
‘miiof nonenjdde pajzjduo ‘I
E']ll’)ll[ﬂ.?;)ﬂ lnnm:[qng
Coprt e ooy sy B0
-xz.a::;;?f?" ffu?,-{ff-f;?w/’ fﬂ?_{r[ (4 2L R, fﬂ*}ﬁ,f Wg?’f/”?’é/

ﬂ_Tr_‘#T-',E’f/ﬁ?j ?’ S EA ':;,f ?’3’371 ﬂﬁyW# TRy w,{ Ak
. u,va-r?ﬂ AP {xy} s ?j, F D /5_9 Wr&v/ﬁ;‘*;@’ 13afoxd navodoag

LAy e u,f L(m,j{m}sm FERYE L preiu- i yueoiddy

A .{E?{r;-ﬁ”,{—,' V/?; ¢ 21 0{ u ggﬁfﬁfﬁ/ e d ffh-—%mmpyﬁumu}q ety

/’). 0,8 -~ SL% - 0% e monddy 200G BA) A-D7G #Ruud yeaddy

WWW AT -m-}fﬂ N TRV RY B, au;mb; 1ouyEg; jauear ddy
R - _F?‘iF\M]}) ATUS b C ¥ N r\

,/f yuff L/ v f/{ It ﬁ 1ofoxd Ja ssaappy

- TTE LS AT Dd suoneotddy smmunior) spRRd

B l? 7 / ¢ a9 m Sg;] W_T'ﬁd;aa;g & ‘y A /{{?f (PAATAORY] ATE(T

NOLLYOITdd¥ F2LLIANO0D SANY
THLYLSH STAYTA SOTYS 40 ALD

10T PIEY WOTSIALY ju Se)



#6.

une 7, 2013

Dear Parklands Committas:

We have been living in Palos Yerdes Estates for almost 10 years now and truly appreciate the
city’s natural beauty, Unfortunately, we have 3 trees that block our view. We are requesting
that one of these trees be replaced.

The tree in question, has through the years been trimmed and cut by previous owners, and lost
its original shape and fuster, In addition, it has no leaves & months of the year. Our neighbar
across the street, whose land it sits near, has agreed it should be replaced. We are willing to
pay, of course for the replacement with an approved city tree.

The picture included was taken on June 7" 2013. The leaves have just returned as of May 1%,
The tree had been bare since early November.

Thanrk yau for your considerztion of this matter.
sincerely,

ﬂ% ';?F‘ﬂ'ﬂ ft/li-r_«:rflum

Liz and tohn Marushin

424 Via Almar
PVE
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MEMORANDUM

Agenda ltem & _4

Cay, n:g?:-&\?” Meeting Date: 7-8-13
14 MEMBERS OF TITF, PARKLANDS COMMITTEL
FROM: CARL MORITZ, CITY FORESTER

SUBJECT: PC-366-13; APPLICATION T0 REMOVE 1 LEYLANDII
CYPRESS AND HEDGE LOCATED IN THE PARKWAY
ADJACENT 10 1417 ¥IA CASTILLA

APPLICANT: KEVIN FARR
1420 ¥1A CASTILLA
PAT.OS VERDES ESTATES, CA 91274

DATE:  JULY %2013

This application requests remeovat of 1 Leylandii cypress tree and hedge lgeated in the
parkway atjacent w1417 Via Castilla. The reason for the application is view

cnhancement.

Tree Characteristics

Name I.eyluﬁdi.i Cypress (Cuprssocyparis leylandii)y
Native fu Wales _ _
Habit Tirect canopy covering with vveigreen follage

!__ﬁvcr;lgé Height
_Growih rate

3)-feel
. bast

Longevily

Short o Avorage (diseasc related)

Weak Lo medium

. Branch strength

Liuter igsue Naonc
| Roet damage potential Moderate
Health hazard None
Current measured size | 30-feel . _
Current condition All safe and healthy

The hedge is Ligustrum japonium or Wax-leafl Privet. Tt can attain 10 1m0 12-feetin hzight
and is upproximately 4-[cet in helght now. It starts in the public parkway and continugs

onto privatle property.

Actions faken by this Commiiice are advisary, fe City Cowecid will sake acrinn on wil
appropiriore items oi Tuesday, Julp 23, 2015,

#6.
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CITY OF PALOS VERDES ESTATES
PARKLANDS COMMITTER ﬁPFLﬁﬁﬁ@.‘!’l@H

Dtz Recoived: (o c;ll‘l"‘ | Receipts | & | _%_ .. Fees f{e;{.

-
Parllands Committee ﬁpplication#- FC- Sl 1S

Address ol project, A 1‘ \ o

ApphcantfCunlict NMV;V;@LLMJ_;LM e

Applicant Phone # “5 0 -4, 13- H006  Aoplicent Fax#t 216~ A8 - 3L

Applicant Maiting ﬁddmu_—LM&@:M_&_ﬂm_\gm% betubes Can qa2my

Applicant E-maf 2* %gf

Froposed pmject:_ﬁf_? L'fc;ﬂ_‘t ﬂiﬂ_&g.mm Q_‘c,‘ ’1 .!E. E-!tﬂ.d.a

N -2 ‘ _m 11 .E:,C-E_Bl:t_
‘o gin Ven Q__ﬁ_‘ﬂ’j_llﬂ -

Submilial Requirementy

Completed application forn.

T.etter cxplaining reason for application.

Plans/pictures, if needad to determine the applicable éree(s).
Fes

One applivanticontecl person oaly, is allvwedl per applicalion.

y::b.’ruhl-—l

Submitty) Hecommendations

1. The mumber of trees should be less thaa tea (10

1 Ino the evenk the property lincs cannot he clearly sstxblished, it is recommended the applicant
provide a legal survey to verily the Jocatinn of each tree in gquestion.

3. It is recommended {kat the applicant attempt to conunmunicate with the residents allecled or

adjacent ty the proposed work. Submit any responses from veighborhood to provide a
consensus before the application is heard by 1ke Committee.
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June 19, 2013

City ol Palos Verdes Estates
Parklands Committee

340 Paloy Verdes Drove West
Ialos Verdes Estaies, CA 90274

Dear Sir'dadame:

Parklands Adjacent to 1417 Via Castilla — Removal of Cvpress Tree and Hedec

We have revieveed the proposal by the Farrs and supporl the proposced removal of the one
Cypress tree and hedge in the Parkland adjacent 1o 1417 Via Castilla.

Sincerely,

2 N

Art and Kuthy Feles
1424 Yia Castilla
Palos Verdes Fstates, CA 00274
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MEMORANDUM

L LAML NLATETE |13

Agenda Item ¥, 3

CALiF l[}‘%.’-t‘*‘“}:> Meeting Date: [-8-13
10 MEMBERS OF TTIE PARKLANDS COMMITTEE
FROM: CARL MORITZ, CITY FORESTER

SUBJECT: PC-367-13; APPLICATION TO REMOYY | BRAZILIAN
PEPPER TREE LOCATED IN THE PARKWAY ADJACENT TO
2509 VIA ANACAPA

APPLICANT: JOHN B. WATERSON
250 VIA ANACAPA
PALOS VERDES ESTATES, CA Mi274

DATE: JULY 8, 2013

This application requests removal of 1 Brazilian pepper tree located in the parkway
adjacent to 2509 Via Anacapa. The reason for the applicution is fo install a new wider
driveway. The driveway is indicated 1o be 26-[eet wide which requires inside wings aned
iz he maximum width a doveway can be. The applicant submitled a previous applicativi
and was denicd. The committee did not have much inlormation relating o the driveway
installation and the imnpacts 10 the tree were nol clear.

Tree Charactoristics

Name N Brazilian pepper (Schinuy terebipthifoliius) _
Native to - | South Ameriea _ ) i
Habil | Lrect or spreading canopy wili evergreen foliage '
| Averuge Height I
Growlh rale Moderate B
| Longevity _ 1500 veary ) )
Branch strength Weak to mediuny
Liticr issuc | Dy fruit and bernes
_Root damage potential | Moderste e
_Health hazard Allergy or Lrritant
Current measured size | 30-feet )
i Current condition | All sake and healthy L

Actions taken by this Commitiee are advisary. The City Council witl take action on il
appropriate items on Tuesday, Judy 23, 2043,
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e *
Received

JUN - & 2013

Clty of Palos Verdes Estat
_Hulldmg éz Plapming, D:aparm?zmh

Dear Members of the Parklands Committee,

We are re-submitting the application for tree removat at 2509 Via Anacapa.

Additional infarmation requested at the previous meeting has been included:
1. Conceptual landscape plan
2. Treescape rendering
3. ADA guidelines for walking surfaces

zr. Photo A (tree in question), B (driveway cracks adjacent to tree) C
{close up of cracking, please note scale with hand comparisen)

Please also note that the homeowner plans to remove sucalyptus trees on

private property adjacent to the driveway.
‘Little Gem’ magnolias are specified for the streetscape. Green space is en-

hanced by removal of out of compliance hardscape and wide planting beds.

Thank you for re-considering this application.

/"

;rncana‘ly, f, ”
' r,f f? f{ /"'
fﬁ e (7D

D3RG Polos Verdes 1rive W Suile 212, Pakos Verdes Estates, A FOLT L

S3N0-5425 180 call ewaal marle neiwe.-c-'.h-r-'.p’gmaﬂ.ﬁam
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ADA
Trotter Residence Via Pacheco

4.4.14 Maintenance

Stdewalks are prone Lo damage cansed by environmental conditions, Mammining sidewslk elements in

. good condition is an cssential parl of providing access to public rights of way. Sidewalks in poor repair can
limil aceess and theeaten the healrh and safety of pedestriang. If sidewalks are in poor corditon or
norexistanl, padesirians are [orced o iravel in the streat.

A public information program by the Campaign to Make America Walkable indicated thal 3 af the top 10
must Lreeuent]y sited roadway safety and sidewalk design problems were the following mainlenance wssues
{The Caunpaizn o Make America Walkable | 907);

1. Missing scctions of sidewalkespecially on key walking routes
2. Bad sidewalk sutfaces, 1.6, mneven or broken conercic or uplified slabs over free Tools
4. Bad sidewalk mainlenznce, i, ovethanging bushes or trees or unshoveled spow on sidewalks

Muinlenapce prablems arc usnaily identiffed by pedestrians who report the location Lo the municipsl
authoritics TdenliTeation of locations requiring maintenance may be dose in conjuncion with a ciy's
gecessibilipy unprovament program. Effeetivye mainteuance [programs are quick o idedily cond itions that
can impede acees: and reapond with repairs Some cities survey aod repair all sidewalks in regulyr cycles.
(Hher cides make or enforce repairs omly if 2 complaiot is filed. Ciries also might have pavemeni
managemenl programs and personng| devoted entirely e inspecting and repairing damaged access roulcs.
Assessing sidesvalks for accessibility shuold be an integral part of mainleaanee survey programs.

Sidewall inspectors ypically ook [or conditions that are likely o nhibil access or cause pedestriany w
injure thermselves The following list of comtmon sidewalk maintenance problems was geaerated from
promstional material ereated for home owoers by 1he Rgrean of Maintenance In ihe Cley ol Portiand,
Cirepon ( 1996) and Lhe Divizion of Bngineering for the Lexmglon—layele County lirban {iovernment
(1803

= Step separation - a vertical divplagement of 13 mm (0.5 in) or grealer al any poind on the walloway
Wiesl cousld eause pedestrians o trip, lock up the wheels of a wheglchzir, or prevent the whcels ol »
wivael chair from rolling socolbly

*  Badly cracked concrete — holes and rouph spots ranging From haidine cracks i imdentulions
wider than 2% mm (1 in)

¢ Spalled ureus — Coagmatrs of concrete o other building maicrial detached from larger simelnes;
algn Insses of apgregite and coment feaving holes or depressions greater than 50 mm & 50 mm (2
in &2 in)in e sekewalk

*  Selled areas tat tap water — sidewalk pancks witde depressions, feverse orss slopes, ot olher
indentations that cause 1he sidewalk path to bo lewer than e cutly; thess depressions canse silt
une water 10 seftle on the walkway pall aad mighi require replacenent.

*  Tree rooldamsge — roots from trees growing e wdjacent land=eaping that cause the walkway
surface wo buckle and crack, impeding access

= Wepetaton overgrowth - ground cover, trees, or shrabs on propertics or selbacks adjacent to the
sidewalk (hat have not beca proned. Overgrown vegelalion can encroach onto the walkway and
pose ohstacles, jnhibiting pedestrian wioess.

+  Obstaeles  objoces located on the sidewsik, i sulbacks, or on properties adjacent w the xidewalk
kit abstruct paasage space. Dhsldes conunonly inclede irash reoeplacles. parked cars, and
mrivale mailboses.,
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MEMORANDUM

Agenda liem & .1_ _
Meoting Date: _ 07740/13

Tk MEMBERS OF THE TRAI'VIC AND SAFETYACOMMITTEE

FROM: ALLAN RIGG, PUBLIC WORKS DIRECTO

SUBJECT: ALL-WAY STOP CONTROL STUDY AT VIA CORONEL AND
NOYA PLACE

DATE: JULY 10, 2013

The Issue:

lZoger Wicderkehr of 1305 Via Coronel previously submitied a traflic calming application for
the 1300 hiock of Via Coronel. ciling excessive speeding, high waffic volune and the distance
botween stop signs. Mr, Wiederkehr states that these issues create a danger fo pedestoians and
bicyclists who utilize the roadway in thiz area. The Lraffic Safety Committee recormmended, and
the Cily Council approved, the {ollowing Lralfic calming aclions:!

o Modification of the existing cdpeline stripivg to namow the fravel lancs 1o Iik-feet and
install disgonal hateh striping in the parking lanc: and,
o lacement of a radar specd teedback sign for soulhbound iraftic, wesl ol Via lernandce.

[neluded in the teaffic catming application was a request lor all way siop contrals at Via Coronel
and Nova Place. As discussed SR T e
al the May 8 Trallhwe Saltty
Commiltec mecting.,  abl-way ) Projeet
sl controls cennot . be @ location
addressed in conjuneiion Wwith
the rest ol the fratfic calming
application and wust instead
go through a separale wasrant
analysis. as is lhe Cammittee’s
regnlar process. The residents
om Nova Place have submitled
a  wrilten  request  for
consideration of all-way stop
controls jcopy allached),

1
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measured at approximately 183 teet. due (o the horizontal curve. Vegeration on the undeveloped
ol on ihe northeast comer can further restrict wisibilily, so prior to this evaluation Public Worls
stall irimmed the vegelation, Based on (he lield measuremenis, visibility is adequate for Lhe
legal spewd limit but provides onty 75% ol the minimum stopping sighi dislance lor the
prevailing speed of traffic.

The volume of traffic on Via Coronel was measured on Thursday Jaguary 31, 2013 as part of the
initial traffic calming study. The data revealed a 24-hour vohume of 1,709 vehicles and a peak
hour volume of 1772 vehicles between §:00-9:00 a.m. Volume on Noya Place was not counled
sinee it is a cul-de-sac serving omly [our (4) singlc family residences. The traffic velume s
nominal. with an expected 24-hour volume of 40 vehicles per day based on widely accepted
Institute of Trunspottation Tngineers (1117} trip generation rates for this type of development.

A review of the available SWFTRS aceidant history at this location revealed no reported
interscetion type uceidents since 2002,

The Califormia Maoual of Unifore Trattic Contral Devices (CA MUTCD) provides puidance for
the ingtallation ol all-way stop conlrols, 1t suggests that all-way stop contrels may be considerad
when:

» There i3 a crash problem, as indicated by 5 or more reported crashes in 4 12-month perind
that are susceptible to comrection by all-way stop installation. Such vrashes melude nghi-
and left-turn collisions as well as nght-angle collisions.

o Where minimum traflic vehomes arc observed that include an average ol al least 300
vehicles por hour entering the intersection lron the major street for any 8 hours ol an
average day, and a combined vehicular, pedesivian, and bicyce volume emiering thy
ntersection from the minor street ol at Jeast 200 amts per bour for the same 8 hours.

Based on these criteria and the data idontified above, the collision and volume guidelines are not
sulislicd and do not suppert all-way stop control installation.  However the CA MUTCTY also
provides other criteria that may be considered, nelnding:

¢+ The need 1o gontral leli-turn conflicts;

v The need to contral vehiclefpedustrian conflicts near locations that generate gh
pedestrian volumes;

o [ocations whers a road user, after slopping, eannot seg conflicting wraflic and is nol able
fo negoliate the intersection unless conflicting cross traffic is also required (o stop; and,

¢ An interscction of two residential neighborhood colleetor (through) steeets of strmilar
design and operating characteristics where atl-way stop conirol would unprove traflic
nperational characteristics ol the Inferseclion.

One of the erileria listed above may be applicable to this lecation:
Locations where 2 roud user, after stopping, eannod see contlicting traflic and is not able to

negotiate the intersection nnless eanflicking cross traffic is also required Lo stop — Wisihility
measurernents do not satisfy the Caltrans Highway Design Manual minimum stopping sight

[éV)
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“arch 4, 2013

Traffie Salely Commines

Arn: Allan Rigg

City Hali, 340 Pales Yerdes D, West,
I*glos Yerdes Estales, TA 90274

Coramitiee Members and M. Ripg:

We, the undersigned residents of Noya Ploce and residents of Via Coronel who are
directly impacied, are requesting the inskziiation o7 o three-way step at the
intersection of Via Corprel and Noya Plage. We conlinue to suppoet the pending
braffic calming apo.ication fer che 1530 block of Via Coronel, butwe taal on a daiy
basis with a separile traffic safety issue hat could best be addressed by a three-wajy
Srap.

Recant soeed and volume data ootained in the 1350 biock ol Via Coraonel'by Lhe
Public Works Department conlirms what “hose ol us who live on Noya alresdy
know: maaking a olind teft turn from Noya onto Via Coronel puis everyone in the car
ab risk. Drivers stopping at the boliowr af Noys Place conaol see ennflicting tralfic
and are unable o safely procead through the ipgersect on. Roadwisy corviilue and
Ferrain elevation on thoe east side of Via Coroned are such thatdrivers canner show or
stop when encountering unexpected traffic merging in and out of Noya Place. The
tlata obtained by Public Works slso indicates Lhat the majority of drivers on Via
Corpnel zxceed the posted, 25-mite-per-hour speed it oy at least e eniles per
hour, which means they do nol have mea fo reacs o unexpected traffic,

Severzlof us who reside oo Vi Corunet in dose prozitsity to Noyva face similar
issles when BXIENg nur Sriveways. Azain, roadway cuivatui e and ferrain elevativn
are sucle that we are [oroed to enter Vis Coronel with Bmoted akiling oo sec Snroming
traffic. We believe that o three-way stop would stow fraffic and aow us o safely
gxit our driveways and znter Via Corongi,

[n additon to addrassing the issues owliced above, & tresway stop il MNoya PPlace
and Via Coronel would aiso provide a safe rressing fur the sumeraus wallers and
\gzgers on Via Coronel. Currently, those on foot must utilize the edge of che roadway
ih rhnse proximity to vehicles raveling at 2 high rate of speed. The ~eyidents of the
1500 biock of Yia Corerel have ind:cated thas they supnoct the installation of &
three-way sop for ail of the above reasens,

(&)}
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MEMORANDUM

Apenda [tern 2
Mucting Date: 071013

TO: MEMBLERS OF THE TRAFFIC AND SATETY COMMITTEE
FROM.: ALLAN RIGG, PUBLIC WORKS THRECTOR

SUBJECT:  INCREASE SPEER LIMIT ON ¥1A ALMAR BETWEEN VIA DEL
PUENTE AND V1A ARROYO AND ON
PALOS VERDES DRIVE WEST BETWEEN THE SOUTH CITY LIMIT
AND PASEOQ LIUNADO

DALE: JULY 19, 2013

The [ssuc:

ngineering and Traffic Surveys are reguired by the State of Calitornia to establizsh speed v Tll[::
on roadwavs thal are not subject Lo statutory speed Lindts, such as the state mxdmuen limdt,
mph school speed limit when children are present, ete. Without vahid Engineering and T!“’dTI{
Survevs. police cannot enfuree those limits using radar or otlicr electrome spocd  measuring,
devices. These surveys must be updated pertodically (every 5. 7 or 10 years. depending upon
specilic eriteria) to ensure the spesds reflect current conditions as dictated by the Calitarnia
Vehicle Code,

Engineering :md Tratfic Surveys on roadways within the City were last performed prunagily in
2008 with a few performed in 2009, Duc to changes in the Califomia Mamul of Uniform
Tratfic Control Nevices (CA MUTCDY in January 2012 with respecl o how speed limits are Lo
be set, all ol the existing speed limits required new Figinceting, and Trallic Surveys since the &
vear ]:n.,rmd will cxpire shcrrtl} 15 roadway segments were surveyed and the following 173 Jid
not require changes Lo their cutrent speed limits.

Streed Segment Limits Speed Limit
Ciranvia Altamira South City Lt — North Cily Limit 30 mph
IPalos Verdes Bhed North City Limit Pales Verdes Dre N 3% mph
Palos Verdes Dr N East City Lint — Paseo Del Campo 33 mph
Palos Yerdes Dr N Pasea Del Campo — Palos Verdes Blvd 35 mph
Palos Verdes e W Palos Verdes Dr N — Pasea Dl Mar (5) 35 mph
Paios Verdes DT W Paseo Del Mar (8) Pasco Lunado - 35 mph
I*azeo Del Campo Via Campesina  Palos Verdes Dr N 25 mph
Pasen Tel Mar Via Arrovo — Palos Verdes Dr W 30 mph
Pasca el Mar Palos Verdes 1 W — Pasco Lunado 30 mph

I~
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o Option 2 - For cases in which the nearest 5 mph increment of the 83th-percentile
speed would require a Tounding up, then the spoed Limit may be rownded dow 1o
the ncarcst 5 mph increment below the 85th percentile speed, 1f po further
reduction is used.

The Fngineering and Traffic Surveys (copivs atlached) for Via Almar betwesn Via Del Puente
and Via Amoyo and for Palos Verdes Drive Wost between the South City Limit (notlh ol Paseo
Lunada) and Paseo Tunado were conducted by our City Traffic l'ngineer. The speed data
obtained revealed thal the speed limits for both roadway segments would need te be increaszd o
comply with the CVC and CA MUTCD,  As included in the Bngineering and Trailic Surveys,
the 5 mph reduction irom the nearest 5 mph increment was applied to both roadways per
Option 1; however an increase [rom the existing speed hmul s sull required.

The setting of speed limits cap be controversial and requires a ralional and defensible
determination (o maintain public conlidence.  Speed limits are normally set near the 85ih-
percentile speed (that slatistically represents one standard deviation above the average speed and
eslablishes the upper limit of what i3 considered reazomable and prudent.,  As with meost laws.
speed limits need to depend on the volumtary compliance of the greatcr majority of motorists.
Speed lintits canmol be sct arbitearily low, as this would ceeate violators of the majority of drivers
and would not cetnmand the respeet of the public. This is the reason why State Jaw, as specilied
in the CVC and CA MUTCE?, does not allow speed limits W be set inoan arbiteary manner.

Recommendations

Gtaff recommends that the Traffic and Salcty Committee evaluate this report and the atlached
Cngincering and TralTie Surveys, and direet Stall o submit an ordinance to the Cily Council to
es1ablish the following speed Himits:

1. 30 mph speed zone en Via Almar between Via Del Puente and Via Arroyo, There will
alse be a 23 mph school speed limit established when childeenr are present for Via Almar
between and Wia Del Pusnie and Wiz Arroyo, however this '3 3 statotory fimir nreseribed
by the €V and 1 i3 not under the purvicw af the Traffic Safety Comumittee to determine.

[

Lunada ¥istap and Pases Lunado.

Stadt report prepared by:

/Z ff,,/z,a-zi..

ublwe Works Departent

Adtach,

3% moh epeed zone on Pabos Verdes Drive West between the South City Limil (nonth of
phep

(o)
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#7.

AFFIDAVIT OF COMPLIANCE

| certify that the attached Engineering and Traffic Survey for the City of Palos Verdes
Fslales, Calfornia meet the criteria of California Vehicle Code Section 627 which
defines an engineering and traffic survey and also the methodology established in the
California Manual an Uniform Traffic Control Devices. January 13, 2012 edition. T cerify
all measurements and caleulations were under my direction.

Rydell, ¥ E. T.E., PTOE
nior Engineer
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ENGINEERING AND TRAFFIC SURVEY {CVC SEC. 627} City of PVE

Via Almar — Via Del Puente to Via Arroyo

. ART IV: ADDITIONAL REMARKS (CONTINUED - PAGE 2 of 4)

Via Almar between Via Del Puente and Via Arroyo within Pales Verdes Estates is characterized by
ane lane in each direction separated by centerline striping, with a parking kane striped on the narth
side. Parking is probibited on the south side. Via Almar is approximately 0.34 miles in length. The
existing speed limit is 25 mph; however the only sign is posted for the westbound direction near 324
Via Almar. Fronting development on the south side is single family residential while the north side
has Malaga Gove School and administrative offices and a park with ball lields. These facilities are
used for numerous activities and generate a substantial amount of parking turnover and pedestrian
activity. Within the study segment, Via Almar has stop controls at Via Del Puente and Via Armoyo.
There are marked school crosswalks at Via Arroyo, and sidewalk along the norih side throughout
the segment.

A review of the reported accident history on Via Almar between Via Del Puente and Via Arroyo
rovealed no midblock accidents during the two-year period ending December 31, 2011 The
expected accident rate is 1.68 acc/mvm far similar type urban roadways within Caltrans District 7.

The California Manual of Uniform Traffic Centrol Devices {CA MUTCD), which is authorized by the
California Vehicle Code {CYC) as the legal procedure for establishing speed zones, provides the
following guidance on obtaining prevailing speeds (Section 2B.13, page 144);

“A location should be selected where prevailing speeds are representative of the entire
speed zone sectfon. If spoeds vary on a given route, more than one specd zone seclion
may be required. with separate measuremenfs for each section. Localions for
measurements shouwld be chosen 50 as to minimize the effects of traffic signals or sfop
signEe.”

i Based on the lonation of existing lraffic controls at Via Del Puente and Via Arroyo, fronting
development, the location of the park/ball field and roadway characteristics, the speed data
collected near 352 Via Almar is adeguate to produce an appropriate speed zone for the entire
seqgment.

The speed measurements resulted in an 85th percentile speed of 36 mph and a 10 mph pace of
27-36 mph (84% of the vehicles within that pace). The CA MUTCD states the following on page
142:
“"Whon a speed fimit s to bo posted, it shall be established at the nearest 5 mph
increment of the 35th-percentife speed of fres-flowing fraffic, except as shown in the two
Options Befow,

Option 1: The posted speed may be reduced by 5 mph from the nearest 5 mph increment
of the B5th-porconfile speed. in compliance with CVC Sections G27 and 223585 See
Standard below for documentation reguirements.,

Option 2 For cases in which the nearest 5 mph increment of the 85™-porcontile speed
wenild reguire a rounding up, thon the speed limit may be rounded dows Lo the nearest 5
mph incrament befow the 85" percentite speed, if no further reduction is used.”

u
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#7.

ENGINEERING AND TRAFFIC SURVEY (CVE SEC. 627} City of PVE

Via Almar — Via Del Puente to Via Arroyo

 ART IV: ADDITIONAL REMARKS [CONTINUED — PAGE 4 of 4)

Considering the previously discussed CA MUTCD guidelines for establishing speed imits based
on the prevailing speed of tralfic and the justifications autlined above, it is appropriate to apply a &
mph reduction to the nearest 5 mph increment of the 85th percentile speed.  Therefore, it is
recommended that a 30 mph speed zone be established on Via Almar between Via Del Puente
and Via Arroyo to provide a reasonable and safe spged limit,

As noted, Malaga Cove School and the associated park are located on the north side of Via
Almar with boundaries at Via Arroyo and a peoint approximately 300 feet west of Via Del Puente.
Califarnia Vehicle CGode Section 22352 establishes a 25 mph speed limit when children are
present as follows:

" When approaching or passing a school building or the grounds thereof, comfiguous to
a highway and posted with a standard "SCHOOL" warmning sigrn, whife children are going
to or feaving the schoof sither during school hours or during the noot recess perod. The
prima facie fimit shafl also apply when approaching or passing any school grounds
which are not separatad from (e highway by a fence, gate, or offier physical batnier
while the grounds are in use hy children and the highway is posted with a standard
"SCHOM." warning sign. For purposes of this subparagraph, standard "SCHOOL”
warning signs ray be placed at any distance up o 500 feef away from schoo!
grounds...”

Based on the limils of the school and park, it is appropriate to post 26 mph schogl speed limit
signs “when children are present” for both directions of travel on Via Almar between Wia Arroyo
and Via Del Puente.

1) Establish a general 30 mph speed limit

2) Establish a 25 mph speed limit when children are present
RECOMMENDATION speed limit per CVC Section 22352 between Via Arroyo
and Via Del Puente

14
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#7.

AFFIDAVIT OF COMPLIANCE

| certify that the attached Engineering and Traffic Survey for the City of Palos Verdes
Fatates. California meet the criteria of California Vehicle Code Section 827 which
defines an engineering and traffic survey and also the methodology established in the
California Manua! on Uniform Traffic Control Devices, January 13, 2012 edition. | cerlily
all measurements and calculations were under my direction.

4 Rydell_’FE. T.E., PTOE
Sgenior Engineer
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#7.
ENGINEERING AND TRAFFIC SURVEY (CVC SEC. 627} City of PVE

Palos Verdes Drive West - Pase¢ Lunado to South City Limit

rART IV: ADDITIONAL REMARKS (CONTINUED - PAGE 2 of 3)

Palos Verdes Drive West (PVDYY) between Paseo Lunado and the South City Limit (north of
Lunada Vista) within Palos Verdes Esiates is characterized by two lanes in each direction
separated by a parkway median. The existing posted speed fimit is 30 mph. The remainder of
PVDW within Palos Verdes Estates (between Paseo Lunado and Palos Verdes Drive North/Palas
Verdes Boulevard) has a posted speed Iimit of 35 mph. The portion of PVDVY to the south of the
City Limit, within the City of Rancho Palos Verdes has a posted speed limit of 45 mph. The
portion of PYIDWY evaluated in this Engineering and Traffic Survey is approximately 0.42 miles in
length. Fronting development is single family residential. Access to Lunada Bay Elementary
School is provided by Via Anacapa and Paseo Lunado. There are posted stop controls at Paseo
Lunado. Edgeline striping on outside of each barrel provides parking lanes. A marked yellow
crosswalk is ocated on the north leg of Paseo Lunado {north barrel). The parkway median has a
nedestrian trail.

The California Manual of Uniform Traffic Contral Devices (CA MUTCD}, which is authorized by the
California Vehicle Code (CVC) as the legal procedure for establishing speed zones, provides the
following guidance on ohtaining prevailing speeds {Section 2B.13, page 144).

A tocafion showld he selecled where prevaifing speeds are represenialtive of the enfire
speed zong seclion. If speeds vary on a given roule, more than one speed zone section
may be required, with separate measwements for each section. Locations for
measurements should be chosen so as to minimize the effects of fraffic signals or stop
signs.”

Based on fronting development, the location of existing traffic controls at Paseo Lunado and the
City Limit north of Lunada Vista, and roadway characteristics, the speed data collected near 2840
PYOW is adeguate to produce an appropriale speed zone for the entire segment.

The speed measurements resulted in an 85th percentile speed of 36 mph and a 10 mph pace of
31-40 mph (85% of the vehicles within that pace). The CA MUTCD states the following on page
142:

“When a speed fimit is to be posfed, it shafl be cstablished af the nearest 5 mph
increment of the 85th-percentile speed of free-floviing trafffc, except as shown in the two
Qpiions befow,

Option 2: For cases in which the nearest 5 mph increment of the 85”-percentite speed
would require a rounding up, then the speed limit may be rounded down fo ihe nearest 5
mph increment below the 85" perceniile speed, if no further reduction is used.”

| The speed measurements and above guidelines conlained within the CA MUTCED suggest that &
speed zone of 35 mph would be appropriate.
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City of Palos Verdes Estates Speed Zane Survey
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MEMORANDUM

(R EIREA T o R H

: At
CALgpgd™ 8

Agenda Tiem #
Mg Date 723713

ANTON DAIMLERBRUCH, CITY MANAGER h;{)

TO:

FROM.: ALLAN RIGG, PLANNING DIRECTOR E‘}

DATL: JULY 23, 2013

SUBJECT: PLANNING COMMISSION ACTIONS OF JULY 16, 2013

The tollowing lems were acted upoen by the Planmimg Commission o July 1o, 2013,

The Council may, within fifteen days after (he dale of the decision on or before the
first day following the first Counci] meeling after the date of the Planning Comrnission
decizion, whichever ocours [ast:

1.

aa

Confirm the action of the Plamning Commission and srant or deny the application;

Set the matter for public heammyg and dispese of 1L 1n the sarne mEnncr &3 on an
appeal; or

Amend, modily, deleie, or add any candilion ol approval which the Council finds s
nel substzmtial under the circumstances relative fo or affecting the property subject
fo the application Lor a development enlillement. Ay detenmination of the Counel
pursuant Lo this parageaph shall be conclusive aul ual,

In the svent the Council does not take once of the actions specified above wilhin the period
ol time required, the decision ol the Planmng Commission shall be fnal.

Reconumncndalion:

Recaive and lle.

[N



ACTION MEMO
PLANNING COMMISSION
JULY 16, 2013

a. NC-943R1I-13; Consideration ol a revised Neighborheod Compalibilily applicaton [or
additions to the single family residence located al 1341 Via Cataluna. Lot |1, Block 9,
Tract 7538,

Applicant:  Envirotechno Architectiure
270140 Springeresk Rd.
Rancho Palos Verdes, A 90273
(ramer: Mlr. & Mrs. Mitsanas

Action: Approved {5-0) with standard conditions.

b. M-922-13; Consideration af a Miscellancous Application requesting an increase in wall
height at the single [amily residenee located at 504 Pasea Del Mar, T.ot 2, Block 1570,
Tract 6886.

Applicani: Edward Carson Beall
23727 Hawthorne Blvd.
Torrance, CA 90305
Owiner: Mark Paullin
16100 5. Figueroa
{Gardena, (CA #0248

Action: Approved {40, Vandever recused) with standard conditions and the following
additionzl condition: 1) The applicant is required te plant landscape sereening and provide
irrigation to support ihat om the east side of the wall.

C. M-923-13; Comsideration of a Miscellancous Application for a new structure within the
City right-of-way adjacent to the single family residence localed ul 2525 Palos Verdes
Drive Nerth.

Applicant:  Calilorma Water Service Co.
5837 Crest Road West
Rancho Palos Verdes, CA 90275

Action: Approved (54)) with standard conditions and the fellowing additional cenditions:
1) The exact location of the air valve structure shall be determined by DHrector Rige; 2} The
structure is to be paintcd to match the paturul surroundings; and 2) The applicant is to
provide screening vegetation arcund the structurc at the height of the structure to be
reviewed and approved by the City Forester.

N
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d. M-925-13; Consideralion ol a Miscellaneous Application for structurcs cxeccding the
maximum allowable heighl al the new single family residence located al 1820 Paseo Del
Sol. Lot &, Block 1550, Tracl ¥333.

Applicant: Toemaro Archiiecture
2617 M. Sepulveda Blvd.
Manhatian Beach, CA 90266
CHamcr: Yulong Huang
63{% Ridgemar Ct.
Ranche Palos Verdes, CA 90273

Action: Approved (5-0) with standard conditions.

[éV)
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MEMORANDUM

Agenda Tiem #;_ ¥
Meeting Date: 7/23/1 3

TO: HONORABLE MAYOR AND CITY COUNCIL .

THIRL: ANTON DAHLEERBEUCH, CITY MANAGER / :

FRODM: ALLAN RIGG, PLANNING AND FUBLIC WOREKS DIREC T{}

SUBJECT: INTRODRUCE AND ADOPT THE 2013 SELF-CERTIFICATION
RESOLUTION NO. F13-23: ADOPTING THE LOCAL DBEVELOPMENT
REPOERT FOBR THE CONGESTHON MANAGEMENT PROGILAM

DATE: JULY 23,2013

The Issue

Should the City Couneil introduce and adopt the 2013 Self-Certification Resolution R12-23,
adopling the Local Development Report for the Congestion Management rogram?

Backeround and Analysis

The Iraffic Congestion Reliel and Spending Act of 1990 (Proposition 111) was passed by volers
in November of 1990, Ong¢ of the stipulations of Proposition 111 requires countics with
urbanized populations greater than 50,000 o develep a Congestion Management Plan {CMP).
Becanse Los Angpeles County excesds (his population, o« CMP was developed.

I order to verify that the Cily has laken the necessary actions and is in confonmance with the
CMP, the Metropolitan Trapsit Authority (MTA}Y requires cach participating agency to submt
the aflached resolution of compliance and imptement the [pllowing three actions:

1} The City must adopt and continue (o imploment 4 transportation demand management
(TOM} ordinance. On January 26, 1993, he City adopied « TDM ordinance, which
shows cvidence of promuoting allemative transportation methods and fulfilts this
requirement.

2} The City must adopt and continue {o implement a [and use analysis ordmance that 13
intended 10 consider the regional transportation impact of new development. All
development projects, which arc reguired to prepare an Environmental Impact Report
(CIRY based on local determination, shall be subject to the Tand Use Analysis Program
and shall incorporate imto the K1 a CMP Trunspurtation linpact Analysis {TTA). This
ordinance was passed by the City Council on Marcl 9, 1993,

[N



3% The Cily must adopt a Local Development Report {LDR) on an annoal basis. The 1R
is a report on the net development in the City, within the last vear.

In the past, the Congestion Manapemaent Program eequired the City to report hoth the quantily of
focal growth, az well as transportation improvemenis miended 1o offset lecal growih, The MTA
kepl track of “pomts” lor cach junsdiction, subtracting points for inercased development and
adding polts for transportation projects, requiring cities (0 maintain a positive point balance. Tn
recent years, the MTA has received [eedback [rom cities with concerns regarding the
cllectivencss of this approach. I reaponsc to these concems, the MTA is currently conducting a
study on the feasibility of modifying their existing process and implemeniing, a congestion
mitigation fee. While this stady is underway, the CWE requirements for maintaining & positive
credhl balance are suspended. At this time, the City is required only to report development
activity and not transportation improvement sirateges.

This yeur the Ciiy’s nel development activity consisted of one dwelling unil. The nel is derived
fiom the number of new hames (14 nunus the number of home: demolished (13}, These
quantitics are rellected in the attached LI

Allerpatives Available te Council

The following alternatives are available to the Cily Cooneil:

1. introdice and adopt the 2013 Sclf-Certification Resolution 213-23, adopling Lthe
Local Development Report for the Congestton Managemenit Program.

2, Declane Lo acl.

Recommendalion firom Staif

Staff recommends that the City Conneil open the public hearimg, recetve public input, close the
public hearing and adopt the 2013 Self-Certificalion Resolution R13-23, adopting the T.ocal
Drevelopment Reporl for the Congestion Manapement Program.

Statt ropdnt prepared by

Stacey Kin®clla, Senior I*lanner

Attachmentls:
Al Resolution R13-23
13: L.ocal Develupment Report

N
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I_é’l"l'AE'H MENT: #9.

CITY OF PALOS VERDES ESTATES

RESOLUTION NO. R13-23

A RESOLUTION OF THE CITY OF PALOS VERDES ESTATES, CALIFORNIA, FINDING
THE CITY T BE IN CONFORMANCE WITH THE CONGESTION MANAGEMENT
PROGRAM (CMP) AND ADOPTING THE CMFP LOCAL DEVELOPMENT REPORT. IN
ACCORDANCE WITH CALIFORMA GOVERNMENT CODE SECTION 6508%

WITEREAS, CMP statute requires the Los Angeles Counly Metropehitan Transporlation
Auwthorily (CTACKTA™), acling as the Congestion Management Apcncy lot Los Angcles Counly.
o annually determmmine thal the Counly and citics within the County are contorming to all £2MP
reguiremenis; and

WHEREAS, LACMTA requires submittal of the CMI' Local Development Reporl by
September 1 of sach vear; and

WHEREAS, the City Council held a noticed public hearing on July 23, 201 3.

NOW, THEREFORE, THE CITY COUNCIL FOR THE CITY PALOS VERDES ESTATES
DOES HEREBY RESOLVE A8 FOLILOWS:

SECUION 1. Thal the Cily has taken all of the following actions, and that the City is in
conformance will: all applicable requirements of the 2080 CMP adopled by the LACMTA Board
on October 28, 20140,

The Cily has locally adopted and continucs o implement a transportation  demand
manaoement ordinance. consistent with the mimimuam requivemients identified in the CMP
Transportation Demand Management chapter.

The City has locally adopled and continues to implement a land use analysis program,
consistent with the minimum requirements identificd iix the CMP Land Use Analysis Program
chapter.

The City has adopted a Local Development Report, atlached hercto and made a part hereof,
consislent with the requirements identified in the 2010 CMP.  “This report halances traflic
congestion Impacts due o growlth within the City with transperlation improvaments, and
demonstrates that the Cily is mecting ts responsibilities under the Countywide Deficiency Plan
consistent wilh the LACMTA Board adopted 2003 Short Range Transportation Flan.

SLECUTON 20 That the City Clerk shall certify to the adoption ol this Reselution and shal]
forward a copy of this Resolution to the Los Angeles County Melropulitan Transportation

[éV)



Authority.

ADOPTED this _23% day of _July 2013,

ATTEST:

Vickic Kmncbcrgcr Deputy City Clerk

APFROVIITY AS TO FORM:

Christi Hogin, City Attorney

James F. Goodhart, Mavor

[
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#9.
Lir'_mcu [MENT: 2»
City of Palos Verdes Estates Date Prepared:  .uly 11, 2013

2013 CMP Local Development Report
Reporting Period: JUNE 1, 2012 - MAY 31, 2043

Contact: Allan Rigg
Phona Number: {310} 3750383

CONGESTION MANAGEMENT PROGRAM
FOR LOS ANGELES COUNTY

2011 DEFICIENCY PLAN SUMMARY

*IMPORTANT: All "#valuel” cells on this page are autamatically calculated.
Please do not enter data in these cells.

DEVELDPMENT TOTALS
RESIDENTIAL DEVELOFMENT ACTIVITY Dwelling Unlts
Single Family Residential 1.00
Multi-Family Residential 0.00
Group Quarters D00
COMMERCIAL DEVELOPMENT ACTIVITY 1,000 Net Sq.Ft.’
Commercial (less than 300.000 5q.f.% 0.0
Commeercial (300,000 0.7 or mora) 0.00
Freestanding Eating & Drinking 0.0{
NON-RETAIL DEVELOFPMENT ACTIVITY 1,000 Net Sq.Ft.”
Lodging 0.00
Industrial 0.00
Cffice {less than 5C,000 sq.ft.) 0.0n
Office {S0,000-239,999 sq./t.) 0.00
Office {300,000 sq ft or more) 0.00
Medical 0.00
Governrent 0.00
Institutional/Educatinnal 0.00
University {# of studenis) 0.00
OTHER DEVELOPMENT ACTIVITY Daily Trips
ENTER IF APPLICABLE 0.00
ENTER IF AFFLICABLE 0.00
EXEMPTED DEVELOFMENT TOTALS
Exempted Dwelling Linits !. 0
Exempted Norn-residenial sq. it {in 1,0005) | 0

Faga 1
2. Mt square feet s Fhe difecance hatwonn New development and adfustments srifsredd an pages & and 3.

(&)}



City of Palos Verdes Estates Date Prepared:  July 11. 2013
2013 CMP Local Development Report
Reporting Period: JUNE 1, 2012 - MAY 31, 2013
Enter data for afi cells abeled "Enter." If there are no data for that categery, enler "0."
PART 1: NEW DEVELOPMENT ACTIVITY
RESIDENTIAL DEVELOPMENT ACTIVITY
Category Dwelling
Units
Single Family Residenttal 14.00
RAulti-Farmily Residential 0.00
Group Quarters 00U
COMMERCIAL DEVELOFMENT ACTIVITY
Category 1,000 Gross
Square Feet
Commercial {less than 300,000 sq.ft.} {1.00
Commercial (300,000 sq.ft or more} .00
Freestanding Eating & Drinking £.00
NON-RETAIL DEVELOPMENT ACTIVITY ~
Categary 1,000 Gross
Squarg Feet
Lodging 0.00
[ndustrial .00
Office {l&ss than 50,000 &4.11.) {1.00
Office {50,000-299 999 sq.fL) .00
Office (300 000 =it or mare) .00
Medical 0.00
Government .00
InstitttionallEducational 000
Univarsity (# of audents) 000
OTHER DEVELOPMENT ACTIVITY
Description Daily Trips
{Aftach additional sheets if nocessany) 'Entar 0" if nons
CNTLR IF APPLICABLE 0.00
CEMNTER IF APPLICABLEC &.00
Fage 2

(o))

#9.



City of Palos Verdes Estates
20113 CMP Local Development Report
Reporting Period: JUNE 1, 2012 - MAY 31, 2013

Date Prepared:

July 11,2012

Enter data for all calls labeled "Enter.”

If there are no data for that categery, enter '0."

PART 2: NEW DEVELOPMENT ADJUSTMENTS

IMFORTANT: Adjustments may be claimed only far 1) development permits that were both
issued and revaked, expired or withdrawn dunng the reparting pariod, and 2) demofition of any

siructure with the reporting period.

RESIDENTIAL DEVELOPMENT ADJUSTMENTS

Category Dwealling
Linits
Single Farmily Ragidential 13.04
Multi-Family Residential n.oo
Group Cuarters 0.00
COMMERGIAL BEVELOPMENT ACTIVITY
Category 1,000 Gross
_ Square Fest
ommersial {l2ss than 300,000 s4.8) L 0,00
Commercial (300,000 sg.ff. or mora) . B.60
Freestanding Eating & Drinking 0.00
NOM-RETAIL DEVELQPMENT ACTIVITY
Category 1,000 Gross
Snuare Feet
Lodging 0.00
[ndusirial G0
Cffice {less than 20,000 sa.t.) 406G
Dffice {50,000-299, 999 sq.i.) 0.00
Crffice {300,000 so.ft. or mora} .00
wedical {1.00
Government 00
instituticnallEducational 0.0n
University (# of studants) 0.0a
OTHER DEVELOPMENT ACTIVITY
Description Daily Trips

{Attach addilional sheets if necessary)

{Endsr "07 if nong)

ENTER IF APPLICABLE 000
EMTER IF APPLICARLE 0.0
Fage 3

I~



City of Palos Verdes Estates Date Prepared:  July 11, 2013
2013 CMP Local Development Report
Reporting Period: JUNE 1, 2012 - MAY 21, 2013

Enter data for all cells labeled "Enter.” If thers are o data far that category, enter "0."

PART 3: EXEMPTED DEVELOPMENT ACTIVITY
(NOT INCLUDED IN NEW DEVELOPMENT ACTIVITY TOTALS)

Mixed Use Develonpmeants 0| 1,000 Grose Square Fest
Mear Rail Stations 0 Dwalling LUnits
Development Agreements Entered 0| 1,000 Gross Square Foct
intg Frior to July 10, 18585 0| Dwelling Units
Recconstruction of Buildings 0| 1,000 Gross Square Fest
Datnaged due to "calamity” 0| Crwvelling Units
Feconstruction of Buildings 0| 1.000 Gross Square Feet
Darnaged in Jan. 1994 Earthquake 0| Chwvelling Lnits
Total Dwelling Units 0
Totzl Non-residential sq. /. {in 1,000} 0

LowVeary Low Income Housing |:£| Dwelling Uniis

High Density Residentiat [ 0] Dwelling Units

Mear Rail Stations

Fane 4

Exempted Development Definitions:

1.

2

Low™ery Low ncome Housing: As defingd by the California Departmert af Housing and Cormmuniy
Development as lallows:

- Low-Ineomz: equst o or iess than 0% of the County median income, with adjustments for family slze.
- Wery Lonw-Incame: equal to or less than 50% of the Counly median ineome, with adjustments for family size.

High Density Residential Mear Raill Stations: Development Iocated within 174 mile of a fined rail passenger
stefinn and that is equal ta or greater than 120 percant of the maximum residential densify al'mwed under
the local gencral plan and zening ordinanca. A& project providing a minimum of 75 dwelling units per acre

is automadically cansidered high density.

Mived Uses Mear Rail Stations: Mixed-use deve opmen! Iagated within 1.4 rile of & fixed rail passenger
station, i mara than half of the land arsa, or floor arca, of the mixed use development is used for high
density residential heusing.,

Devabomnent Agreements: Projects that entered inta a develcpment agrecment (as specified under Section
E5864 of the Califurmia Government Code] with a local jursdiction prior to July 10, 1889,

Reconstuction or replacement of any residential or non-residential stiuchure which is damaged or destroyod,
ta the extent of > or = to 50°% of its reasonabla value, by fire, flood, earthquake or other similar calamity.
Any project of a federal. state or county agency Lhal is exempt from local jurisdiction Zonicg regulations and
whera the local jurisdiction |s preciuded fram exercising any approval/disapproval authority. These locally
preciuaed projects do not have to be reported in the LDR.

|co
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MEMORANDUM

Agenda lfem #_ 10

F'HIFE‘E‘“" Meeting Drate: T3N3
TO: HONORAEBLE MAYOR AND CITY COUNCIL
THRU: ANTON DANLERBRUCH, CI'TY MANAGER ‘i;; i
FR.OM: ALLAN RIGG, PLANNING AND PLUBLIC WORKS []'lRlﬂli."']’('.llg‘)qQ

SUBJECT: COUNTY WEED ABATEMENT CHARGES FOR FISCAL YEAR 12413

DATE: JULY 23,2013

The Tssuc
Should the City Coungil approve the charges for performing weed abatement services on 44

private properties within the City as delermined by the County of Los Angeles Department of
Agricultural Commissioner/Weights and Measurcs?

Background and Analysis

Ad the City Council meeting of February 12, 2013, the County of Los Angeles Department of
Agricuftural Commissioner/Weights and Measures (County) provided the City with their annual
lists for weed abatement proceedings. The Cily Council reviewed this list and declared that these
properlics are a public nuisance and bave weeds growing, and brush, rubbish, reluse, and
flammable vegetation within and around the property. The City held a public hearing wr allow
private propoety owners to protest the Couniy’s assessiment of thelr respective properties. Any
resident who wished o prolest the fee could show that weed abatement services were provided as
required and that the property was subscquently inspected by the County. Mo residents protested
the [ees,

The County hay now submitled a list of charges they incurred in perlenning the weed abatcment
services. Onee approved by the City Council, the weed abatement charpes will be passoed on 1o
the mdividual property owners who have received the service. These charges will appear as a
direct assessment on (he property tax bill.

lFor Fiscal Year 12/13, the County inspected and/or abated weeds on 44 parcels wilh tolal charges
amounting to $16.000 .67, In Fiscal Year | 1712, weed abatement charges were assessed (or 43
properiies, lolaling $16,550.8(.

[N
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Alternatives Availahle to Council

The lollewing altermalives arce avaalabic o the City Counal:

1. Confirm the charges as contained in the attached report prepared by the County of Los
Angeles Department of Agrienltural Commissioner/Weights and Measures for providing
weed abatement services during liscal Year 1213,

2, Confirm the charges as contained in the attached repaort prepared by the County of [Los
Angeles Departiient of Agricultural Conimissioner/Weizhis and Measures for providing
wond abatemen! services during Fiscal Year 12¢13, wath modifications.

()

Dleny {he charges as condained in the attached report prepared by the County of Los
Angcles Department of Agricultural Commissioner™Weights and Measures [ov providing
wood abaternent services during Fiscal Year 12413,

Recommendation Ffrom Staff

Staft recommends thal {he Counci] open the public hearing, reccive public Inpat, ¢loss the public
hearing, and confirm the charges as contained in the attached report prepared by the County of
Laos Angeles Department of Agricultural Commissioner/Werghts and Measwres Lor providing
weed abatement services during Fiscal Year 12713,

Fiscal Impact

There will be no budgel impact to Lhe City. Charges for performing weed abatement services on
the 44 private properties within the City, as detenmmed by the Counly of Los Angeles
Agriculural Commissiener during Fiscal Year 1243, amownt 0 $16,007.67. These costs are
paid Jor entirely by the respective property owners,

Staft report prepared by

-
=

,%ucﬁ Rydefl =7
v ublic Works Deparunent

Atlachment A LACDAC/WM 2012-2013 Report on the Cost ol Weed Abatement

N



ATTACHMENT:

#10.

COUNTY OF LOS ANGELEN

Liepartmment af
Agricultaral Carpissioner’
Hefahits and Measures
Huet E FI'OJ"EIH AT awear Azusa Rosd i :
Acerigultiral Comssisiet Arvadie, Cafiformig BY00E-587T ngﬁ,—g:éi iﬁ;ﬁa
Dirsior of Wieighls smd Messuwes P s I b LR oY Tee

AUy 9, 2013

The Honorable City Counct

City of Palos Verdes Estates
340 Palos Werdes Or. West
Fatos Verdas Esiates, CA 80774

Ceuncil Mambers:
201 2-2013 REPORT O THE COST OF WEED ABATEMEMT

Hursuzrt o Siate o, a report an tha oast of waed abatermnent (enclossd) is being sebmitted to your
Henorable Soidy for confimmation, by motion or resolubisn, on the 23rd day af Hily, 2613 2t the hour of
730 p.m. A copy of the réport rust be pested on or near the chamber door of the City Councii al lzast
thres days prior to its submission to your Honorzhble Body, with 2 nnfice of the time of submizsion.

It i« my recommendation that your Herorable Body confim these charges.

After your Honorable Body contirms tha weed akaterment charges, please senc a copy of the confirmaticn
te aur Weed Atedernent Divison at the above addrass.

Respertiully yours,

KURFE. FLDUEN f-“;
pgdsutural Cofimissionsr )

tFacTor a .ighta ann:EMeasu o~
f /VF

l'x P
N ggmondt -
RAYMOND M|m_;z
Deputy Directarf8uraay Chief
Yaeed Hazard and Pest Managerrsnl Baiesy

KEF:RK:RES:fm

Enclesures

Protacting Consumers and the Environmiest Since 1881
T Earlch Lives Through Effective ang Caring Service

[éV)
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STATE OF CALIFORMIA i
]
COUNTY OF LOS ANGELES | B8
]
1

CITY OF PALOS VERDES EETATES

Faymend B, Smith, Deputy Director, Agricultural Commissionertieights and Measures, 'Wasdg
Abaterment Division of the Agrcuiiral CommissionerWeishis and Measures office, o the Sounty of Los

Argees, fret beirg swo, an osth siatas:

Tazf on or befors e 17h day of July, 2013, he posted of causead to bs posted, on or near te
chambar door of the City Sounel: of the Ciny of Falos Werdss kstates, a copy of his reporl of lhe cost of
roxicus weed arsteinsoi on e=ch ang 2 of the propertes dessribed in the st fereio staches, of whicn
the annexed is a ire copy theraof, sefting the Z3rd day of July, 2013, a5 the daE Lpon which said veport

e i
ig o hesubmitted to the Ciny Council of the City of Pales Yerdes Estajgs"fm' confmaticn.

SLBSCRIBED AMD SWORMN TC BEFORE ME

17 day of Sy, 7013

Citv Clerk of Ciy of Palos Verles Estates
State of Calfomiz

-
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REPORT OM TEE COST OF WEED ABATEMENT

TOTHS CiTY CORINCI OF
FHE CITY OF PALOE VERDES ESTATES

Councit Morber:

Pursuant o an order hiarstofere made by your Flonarable Body instricting this Departmernt to
ahske roous or dangaraus weeds ard rubbish cnder the povisions of the Govermiment Cnds we
respecifdly submit the follovdng report en the tost of abatiog seck: noddous weeds on sach separste lotor
parcal of ignd, shawing the cosl of ramoving sush weeds on each sapaiate ot o parced of land, Grin front

thierect, ar both, to-wit

{zae aftsohed)

(&)}



#10.

July 23, 2013

The toregoing fepo was submried o the Gty Cotnell of the City of Pslos Verdes Esiaies o the
230 day of Juby, 2013, for confimation anc was with sit objections thargie duly received and considered,
and was by said Gity Council senfirned, and the Ceunty Auditer s hersby ordersd and instructed to etver
the amenmts of the respective assessment adainst the rospoclive parcsls OF mned a% they appadr of the

curant assesesment rofb.

CITY COUNCIL OF THE
CITY OF PALOS VERDES ESTATES

Sy -
Mayor

ATTEST:

By e ——
City Llerk

(o))
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ZITY OF FALOS VERLIES ESTATES
WEL L ABATEMENT CHARGES
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CiTY OF PALDE VERDES ESTATES
YYEED ABATEMENT CHARGES

KEY | MAPBOOK | PAGE | PARCEL ZONE

5 Poomsas o1 TR os

5 . TEE 00 e ms

| : :
! TOTAL PAPROVED PARCELS = o0
' TOTAL UNIMPROVED PARGELS = 3

TOTAL INSPECTION FEE GNLY PCLS = 24

N
v

Juby 8, 2013

. TOTAL -

CITY GODE | CHARGES

508 $B62.81

| TOTAL CHARGES! 5000
| TOTAL CHARGES | §15.045.23!
I TOTAL GHARGES . 85544

 TOTAL CHARGES $15,001.67;

|co
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COUNTY OF LOS ANGELES

Dapartment of
dgricilinral Conumissione:/
o i Weichts and Measures
Kurt £, Floran 12300 Lower Azuza Raad Richard K. ii
h VEL £ - Mizika
Agricultural Commissioner Arcadia, Cafiipmia 81006-5572 Chief Dagay
Director of Weights and Measures R e e B I Y

July 9, 2015

Tha Honersble Cify Counci

City of Pales Verdes Ectates

340 Palos Verdes Dr. West A
Pzfos Werdes Esteies, G4 90774 T R L

Counsil Members:
2012-2013 REFORT N THE C0ST OF WEED ABATERENT

Pursuant tn Siate fzw, & reporl 2 Lha cosl of weed abarement {encdosed) is being submitted to your
Honorable Body for confirmetion, oy motion or resolution, on the 23rd day of Juiy, 2013 at the howr of
730 p.m. A copy of the regart muest be posted on or noar the chember door of the City Council at least
thrae days prior to iis submission o vour Honomable Body, with 2 netics of the firms of sabmission,

Itis my rectmmendation hat yaur Henorable Body condimn these charges.

Afte- yaur Honerable Body confirmis the weed abatement charges, please send a copy of the confirmation
to our Wileed Abatement Dvision at the above addmess,

Fesvectfully youss.

-

A \Mm»f{é?
RAYMD@DQB%—&MI‘I:‘I:L_;_/}
Daputy Direttn"Bureau Chief

Weed Hazard and Pest Management Bureaw

KEF:REI-RBS 1

Encloslures

Protecting Consumers and the Envirenment Since 1581
To Entich Lives Through Effective and Carlng Service

(o)
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STATE OQF CGALIFORNIA
COUNTY OF LOS ANGELES

CITY QF FALOS WERDES EST1ATES )

Rayritond B. Smith, Deputy Director, Agrisultural Commissionatieights and Measurce, Weed
Abatement Divigion of the Agriculrural Cammiss onerNieighis and Mezsures office, of the Counby of Los

Angrles, first being sworn, on oath states:

That on or before the 17th day of July, 2813, he posted or caused io be posted, on or near Ine
chamber door of the City Sovacil of the Ciy ¢f Palas Verdes Estates, a copy of his report of the cost of
noxious weed abatement on each and all of the propertios describad in the list hereto attacited, of which

—

the annexed is 8 e copy thereof, setfing the 23rd Jday of July, 2313, as 1w date upon which said report

-

is to be submitte:d to the City Counci of the City of Palos Verdes Esmffur confitmation.
Ao

£

SUBECRIBED AND SWHM 10 BEFORE ME

170 day of July, 2013

Etae of Calilamnia
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REPORT OH THE COST OF WEED ABATEMENT

TO THE CITY GOUNCIL OF
FHE CITY CF PALOS VERDEEB ESTATES

Counsil Merber:

Fursuant to an orde haretefare made by your Honorakle Rody wetrusting this Departmant to
shate noxious or dangercus weads end rubbish under the provisions of the Governmen] Code, wa
reapacifully submif the following report on the cost of abating sweh noxiows weeds on sach separahe It ar

parce! of land. showing e cost of removirg such weeds on esch sepdrate ot or parce of land, orin front

therzor, or Both, we-wt:

(e attached)



CITY CF PALOS VERDES ESTATES
WEED ABATEMENT CHARGES

July & 2013

! — = - e - TorAL "
| KEY | WAFBOOK ° PAGE PARCEL FONE GITY CODE _GHARGEE:
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o 5 7543 onG P33 05 05 $748.93
5 7543 fog_ . _ooFr . 05 508 $39.81
s T AT o3 ] 095 0 05 805  _ _9685.04
& 7543 ol o0 0% | 505 $39.51
5 777 ye43 018 T oEa | ps | 508 3E62 81
-5 T ¥543 © 03k o2 05 808 T 3081
B 5 T T yR4m 035 D032 08 - 545 5748.93
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5 7344 oi6_ . 6 1 05 ' 05 662w
) 5 7544 o7 1 ¢o6 ) @es 0 B05 - §786.44,
5 T 7544 017 707 [ £749.00°
: 5 T 7544 0t 009 05 A05 T, BBEBEG,
L& 7E44_ 021 003 05 805 1 $1,106.08
3 75 02 o o5 T _ &0 T %3981
B ., oM 1 @22 u12 os_ . 904 _ | _ _Seszgn
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TOTAL IMPRCVED PARCELS

TOTAL UNIMPROVED PARCELS =[

MAFBOOK

L 7845

CITY OF PALDS VERDES ESTATES

WEED ABATEMENT CHARGES

— -

PAGE

_- Dio
| 7345 _019

. TOTAL INSPECTION FEE ONLY PCLS =

PARCEL

__ TOTAL PARCELS,

010 _ - 017

. 018

ZONE

0%

__._ TOTAL CHARGES | $15 963.52

| TOTAL CHARGLS

Juiy 9, 2013

TOTAL

CITY CQDE  CHARGES:

505 | 66281
505 "1 se628i|

TOTAL CHARGES  50.00

TGTAL CHARGES 415.028.08°
3835644
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July 23, 2013

The foreqoing report was submitted to the Gity Councll of the City of Palas Warass Estates on the
22-d day of suly, 2013, for confimmation and was with all chiections ihersto duly received and considersd,
and was by said Gity Sounsil cenflirmead. and the County Auditor is hereby ardered and instructad to enter
iz amounts of tre respectiva assessmant against the respective parcels of lard as ihey appear on the

purrant assessmant roll,

CITY COUNCIL OF THE
CiTY QOF PALDS WERDES ESTATES

By -

Mayaor
ATTEST.
By

City Clark



MEMORANDUM

Avenda ltem & 11
Mesting Dale: 7/23/13

T HONORABLE MAYOR AND CITY COUNCIL
THRL: ANTON DAINLERBRUCH, CITY MANAGER M

&
FRONM: ALLAN RIGG, PLANNING AND PUBLIC WORKS I)IRECTDR:} ¢

SUBJECT: INTRODUCTION OF QORDINANCE NO. 13-702 AN ORDINANCE OF
THE CITY COUNCIL OF THE C11Y OF PALOS VERDLES ESTATES
AMUENINNG SECTION 10.56.010 OF THE PALOS YERDES ESTATLES
MUNICIPAL CODE ESTARLISTHNG PRIMA FACTE SPEED LIMITS AND
APPROVING TIIE POSTING OF SPEED LIMIT SIGNS ON LOCAL
STREETS WITHIN THE CITY

DATE: JULY 23, 2013

The [ssuc
should the City Council introduce Ordinance 13-702 amending Section 10.36.010 of the Palos

Verdes Estates Municipal Code establishing prima lacie specd limits and approving the posting of
speed limit siems on local streets wittun the Gty

Backeround and Analysis

IFngineering and Trallic Surveys are required by ihe State of California w establish speed limits
an readwavs that are noet subject to statntory speed linmts, such ag the state maximum imit, 25
mph school speed hmit when children are present, etc. Without vabid Engineerng and Trallic
Surveys, police cavnot enforce those hinuts using radar or other electronic speed measuring
devices. These surveys mwst be updated periodically (every 5, 7 or 10 years, depending upon
specific crleria) to cosure the speeds reflect current conditdons as dictated by the California

Yehicle Code (CVCL

Engineering and Tratfic Surveys on roadways within the City were last performed primarily in
2008 with a fow performed in 2008, Duc to changes in the OV and Califormia Manual of
Uniform Traffic Control Devices (CA MUTCDY in January 2012 with respeet to how spead
lirnits are to be set, all of the existing specd limite required pew Uingineering and Trallic Surveys
since the 5 vear period will exptre shorlly., The 13 roadway segments contained wilkin the

[N
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current Palos Verdes Estates Municipal Code were surveved and the following 13 did not require
chaliges to their current speed limits.

Sircet Segment Limits Spced Limit
Granvia Allamira South City Limit — North City Limit 30 mph
Palos Werdes Blvd North City Limit  Palos Verdes Dir N 35mph
Palos Verdes Nr N Fast Ciiy Timil — Pasco Del Campo 35 mph
Palus Vordes Dr N Pazeo Del Campo — Palos Verdes Blwd 35mph
Palos Verdes Dr W Palos Verdes Dr N Pasco Del Mar (8) 35 mph
Palos Verdes Dr W Paseo el Mar (8} — Maseo Lunadn 35 mph
Prsen el Campo Via Campesing - Palos Verdes D I 25 mph
Pasen Del Mar Via Arroyo — Palos Verdes e W 30 mph
Paszo Del Mar Talos Verdes Dr W Pasco Lunado 30 mph
Via Camposing Palos Verdes Dr N - Via Flevado 30 mph
Via Campesina Via Elevade - Via Conta 25 mph
Via [Del Monte Via Campesing  Granvia Altamira 25 mph
Via Zurita Vig Fermandes — Via Coronel 25 mph

Since the existing speed fimits as adopted by the City Council remnain valid, the Enginecring and
Traffic Swveyvy were siened by the City Traflic Linpineer and these speed limits continue to he
enforeed by the Police Department through elecironic means.

The Engineering and Traffic Surveys for the following two readways indicated that an increase
in the spocd limit wonld be necessary to allow enfloreement through clectronic means:

Exisiing Lipdated
Streel Limits Speed Limit Speed Limii
Palos Verdes Dr W South City [imit - Paseo [unado 30 mph 35 mph
Via Almar Via Del Puente  Via Arrovo Z23mph 30 inph

The Engineering and Tratfic Surveys for these two roadways were presented to the Iraffic
safety Committee on Tuly 10, 2013 [or their consideration and they recommendec incrcasing the
speed on Palos Verdes Drive West to 35 mph. The Survey [or Palos Verdes Dirive West is
attached.  With regards 1o Via Almar, Staft presented the following allemative 1o raising the
spead limil o 30 mph and the rat¥ic Safety Commillee recommended, after hearing Staft's
repott and public testimony, to proceed in this manner:

Via Almar between Via Del Puente and Via Arrove qualifies under CVC Section 22352 for a
prima facie speed limit of 25 mph when children are present.  This speed limil can be cntoreed
by electronic means and is not based upon the reanits of an Engineering and Trallic Survey,
Furthermore, the CYC specifies that the specd Linul may be enforced while children are going o
or trom school, during the goon recess period and al any time when the gronnds ars in use hy
children, The only requirement to coforcing this limit {s that appropriale school warning he

N
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installed. Staff intends to prompuy instal]l the necessary signage to perait enforeement of thus 23
mph speed limit, which will include the sigms illustrated below.

WHEN
CHILDREN
ARE PRESENT
=4

‘The cxisting 23 mph speed bmit currently identificd in the Municipal Code, which was based on
a 2008 Ensincerine and Traffic Survey, will be retained and will be n eflect when children arc
not in the area; however il can only be entoweced by non-electronic methods.  The Pohee
Department concurs that this is an appropriate appreach.  Per the Traffic Safely Commitles
meeting, the Police Department has confirmed (hat they will schedule placement of the City’s
radar spesd Feedback trailer om Via Almar and will also inerease enforcementl activitizs in
response o resident concerns over the speed of traffic,

I'npineering and Tralfic Surveys were condueted on two additional sireels, Via Coronel between
Palos Verdes Dirive West and Lower Paseo Ta Cresta and Via Fernandez between Via Zurita and
Granvia Altamira. Weither sireet is curtently listad in Section 10.56.010 ol the Palos Verdes
Estates Municipal Codc establishing primia lacie speed limits.  However their fumctional
classifcalions and requircments of the CVC and CA MUTCD require that valid Engrineering and
Trattic Surveys exist to allow enlbresment by clectronic means. Both of the sireets have existing 25
mph speed limilg and the Engineering and Trallic Surveys {copies attached) support retaining those
speed limits. Therelore, Ordinance 13-702 includes these streets in the 11sl ol pnma facic speed
lisnits.

If the City Council approves the introduction of Ordinance 13-702, the nexdt step is to schedule the
seeond reading for adopuion of the ordinance amending Section 10.56.010 of the Palos Verdes
Estates dMunicipal Code af your next meeting, scheduled for Sepiember 10, 20130 T adupted, new
speed [imit signs for Palos Verdes Drive West between the South City Limit and Paseo Lumado
would be changed 30 days after the adopuion ol the ordinance,

[éV)
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Motificalivn

Due to the significant amount of neighborhood interest in the Via Almar speed limit issue. a
copy of this report was seut to the Malaga Cove lomeowners Association President on fuly 149,
In addition, the City Tratfic Engineer has spoken with a number of residents both prior to and
aficr the Traffic Satety Committee mecting to explain the reazons for the Engincering and ‘|'raffic
Surveys as well as the actions that ave being proposed.

Alternatives Available to the City Council

1. Introduce Ordinance 13-702 amending Szetion 1056010 of the Palos Verdes Estales
Municipal Code establishing prima facie speed limits and approve the posting of speed limit
sigms om local streels within the City.

2. Deeling to introduce Ordinance 13-702 amending Section 10.56.014) of the Palos Verdes
Estates Municipal Code establishing prima {acie speed limits and approve the posting of
speed [imit sigms on local streets within the City. This would result in the existing speed
limits remaining in eftect, without the ability to enforce by electronic means, pending
[urther actien.

Recommendition lrom Stali

Stall recormuncnds that the City Couneil introduce and waive the first reading of

Ordinance 13-702 amending Seclion 10.56.010 of the Palos Verdes Lstates Municipal Code
exlublishing prima facie speed limits and approve the posting of speed Innit stgns on local strees
within the Cily.

Staff report prepared by

L ¢ AL -*—a':-fr{"'ﬂ_
-

Atk Rydell
" City Traftic Engineer

Alehments: A Via Almar Engineering and ‘Tralfic Survey Timits
3 — PvD'W Engineening and Traftic Survey Limits
C — Via Coronel Hingineering and Traltic Survey Limtls
> - Via Furnandes Cogineering and Tratfic Survey Limits
E — Engineermg and Traffic Surveys (PVIIW, Via Coromel, Vin Femandez)
I' = Ordinance No. 13-702

-
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Attachment B
PVDW - Scuth City Limit to Paseo Lunado

Drive VWest
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éTTAcllryyr:N'l'i #11.

AFFIDAVIT OF COMPLIANCE

| certify that the attached Engineering and Traffic Surveys for the City of Palos Verdes
Estates, California mest the criteria of California Vehicle Code Scotion 627 which
defines an engineering and traffic survey and also the methodology established in the
California Manual on Uniform Traffic Control Devices, January 13, 2012 edition. | certify
all measurements and calculations were undear my direction.

LS

J Rydely’ PE., T.E., PTOE
nigr Engineer

(o)



#11.

ENGINEERING AND TRAFFIC SURVEY (CVC SEC. 627) City of PVE
Palos Verdes Drive West — Paseo Lunado to Scuth City Limit
Year of Survey | 2013 o i

PART I:
Location of Survey

PREVAILING SPEED MEASLIREMENT

near 2840 PVDWY

Oate of Survey

2813

E0°%ile | 55%ile

36 mph ] 3% mph

10 mph pace {% of vehicle)

31 - 40 mph (85%)

Posted Speed Limit

30 mph

PART II:

ACCIDENT RECORDS

Time Period Covared

17110 to 12/31/11

Number of Mid-block Accidents

1

mMid-Block Accident Rate per
Million Vehicle Miles

0.34 accimym

Expected Mid-Block Accident
Rate

1.18 ace/mwm (District 7, Urban, 2008 Ratas) !

PART NI:
Cafe Qbkservations Made

HIGHWAY, TRAFFIC, AND ROADSIDE CHARACTERISTICS NOT READILY APPARENT

3-28-13

HIGHWAY: Geometric, access

{driveways, intersections, other).

- Straight horizental alignment with relatively flat vertical alignment.

- Segment length = 0.42 mi.

- ADT = 9,496 ({2008).

- Two lanes in each direction, separated by a parkway median;
striped parking lane on the cutside of each barrel.

- Stop controls at Paseo Lunado (south barrel}.

- Speed limit signs posted within segment,

- South City Limit nfo Lunada Vista.

- Mo street lighting within segment.

- Residential dnvaways on outside of each barrel; few intersections
within segment.

TRAFFIC: Pedestrians, parking
turnower, schoel crossings.

- Pedestrian trail within parkway median.

- Parking allowed on outside of each harrel.

- Suhstantial hicyele activity in roadway.

- Crosswalk un the north leg of Paseo Lunado (north barrel).

ROADSIDE: Land uses nct ap-
paren! {park, school, etc.) other
conditions.

- Curb and gutter on both sides, no sidewalk.
- Lunada Bay Elementary School e/c PYDW, /o Paseo Lunado.
- Single-family residential frontage.

PART IV:

ADDITIONAL REMARKS
Palos Verdes Drive West between Paseo Lunado and the South Gity Limit (north of Lunada Vista}
within the City of Pales Verdes Estates is classified as a Frincipal Atterial roadway on the current
California Road System Functional Classification System maps (CRS map 13¥51) submitted to
the Federal Highway Administration for the City of Palos Verdes Estates. Due to its classification
and functional usage, the California Vehicle Code requires that an Engineering and Traffic Survey
he conducted based on the methadology mandated by the California Department of Transportation
to establish a legal speed limit that can be enforced by radar or other electronic means.




#11.
ENGINEERING AND TRAFFIC SURVEY (CVC SEC. 627) Gity of PVE

FPalos Verdes Drive West — Paseo Lunado to South City Limit

PART IV: ADDITIONAL REMARKS (CONTINUED — PAGE 2 of 3}

Palos Verdes Drive West (PVDW) between Paseo Lunado and the South City Limit (north of
Lunada Vista) within Palos Verdes Estates is characterized by two lanes in each direction
separated by a parkway median. The existing posted speed limit is 30 mph. The remainder of
PVDW within Palos Verdes Estates (between Pasea Lunado and Palos Verdes Drive North/Palos
Verdes Boulevard) has a posted spead limit of 35 mph. The portion of PYDVY to the south of the
City Limit, within the City of Ranche Pales Verdes has a posted speed limit of 45 mph.  The
portion of PVDWY evaluated in this Engineering and Traffic Survey is approximately 0.42 miles in
length. Fronting development is single family residential. Access to Lunada Bay Elementary
Schoal is provided by Via Anacapa and Paseo Lunado. There are posted stop contrels at Paseo
Lunado. Edgeline striping on outside of each barrel provides parking lanss. A marked vellow
crosswalk is located on the north leg of Paseo Lunado (notth barrel). The parkway median has a
pedestrian trail.

The Califarnia Manual of Uniform Traffic Control Devices {CA MUTCD), which is authorized by the
California Vehicle Code (CVC) as the lagal procedure for establishing speed zones, provides the
following guidance on abltaining prevailing speeds (Section 2B.13, page 144}

“A focation should be selected where prevaifing speeds are representative of the enfire
speed zone section. If speeds vary on a given roufe, more than one speed zone section
may be required, with separate measursments for each section. Locations for
measurements should be chosen so as fo minimize the effects of iraffic sigrnials or stop
signs.”

Based on fronting development, the location of existing traffic controls at Paseo Lunade and the
City Limit north of Lunada Vista, and roadway characteristics, the speed data collected near 2840
FVDW is adeguate to produce an appropriate speed zone for the entire segment.

The speed measuremerts resulied in an 85th percentile speed of 39 mph and a 10 mph pace of
31-40 mph {85% of the vehicles within that pace). The CA MUTCD states the following on page
142:

"When a speed fimit is to he posted, it shall be established af the nearest 5 mph
increment of the 85th-percentite speed of free-flowing traffic, except as shown in the fwo
Ophions balow.

r;'j;cm'ﬁn 2- For cases in which the nearest 5 mph increment of the 85"-percentife speed
wnuid require a rounding up, then the speed limit may be rounded down fo fhe nearest &
mph increment below the 85" percentile speed, if o further reduction is used.”

The speed measurements and above guidelines contained within the CA MUTCD suggest that a
speed zone of 35 mph would be appropriate.




ENGINEERING AND TRAFFIC SURVEY (CVC SEC. 627}

Palos Verdes Drive West — Paseo Luhado to South City Limit

PART IV: ADDITIONAL REMARKS {CONTINUED — PAGE 3 of 3)

#11.
City of PVE

A review of the reported accident history on PYDWY between Paseo Lunadoe and the South City
Limit revealed one {1) midblock accident during the two-year period ending December 31, 2011,
resulting in 2 midblock accident rate of 0.34 accidents per million vehicle miles {acc/mvm). The
expected accident rate is 1.18 acc/mvm far similar type urban readways within Caltrans District 7.

Congidering the previously discussed CA MUTCD guidelines for establishing speed limits based
on the prevailing speed of traffic, favarable midblock accident rate and the adjacent speed zones
of 45 mph 1o the south and 35 mph to the north, it is appropriate to round down to the nearest 5
mph increment below the 85th percentile speed.
speed zone be established on Palos Verdes Drive West between Paseo Lunado and the South
City Limit {norlh of Lunada Vista) to provide a reasonable and safe speed limit.

Thereforz, it is recommended that a 35 mph

RECOMMENDATION

Establish a 35 mph speed limit
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City of Palos Verdes Estates Speed Zone Survey
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ENGINEERING AND TRAFFIC SURVEY {CVC SEC, 627}

City of PYE

Via Coronel — Palos Verdes Drive West to Via Casfilla

Year of Survay

2013

PREVAILING SPEED MEASUREMENT

Logation of Survey

#11.

at Via Davalos

Date of Survey

TE120013 — 521713

50%ile | 85%ile

2B mph | 349 mph

10 mph pace (% of vehicle)

22 - 31 mph (77%}

Posted Speed Limit

25 mph

PART 1l

AGCIDENT RECGRDS

Time Period Covered

111410 tu 12431711 ' i

Number of Mid-block Accidents

0

Mid-Black Accident Rate per
Million Yehicle Miles

0.00 acc/mym i

Expected Mid-Block Accident
Rale

1.68 acoc/mym {District 7, Urban, 2009 Rates) §

PARTIN:
Date Observations Wade

HIGHWAY, TRAFFIC. AND ROADSI|DE CHARACTERISTICS NOT READILY APPARENT

5-20-13

HIGHWAY: Geometric, access

{driveways, intersections, other).

- Series of relatively sharp horizontal curves; Downgrade from Via
Castilla to PYDWY.

- Segment length = 1.18 mi.; ADT = 2,000 {est.).

- One lane in each direction, separated by centerine striping.

- All-way stop contrals at PYDW, Via Estudillo and Via Castilla;
Westhound stop control at Via Zunta.

- 25 mph speed limit sign for efb direction efo PVDW.

- No slreet lighting within segment.

- Residential driveways and intersections on both sides,

TRAFFIC: Pedastrians, parking
tumover, school croasings.

- Edgeline striping and stopping reslrictions on the s/s bit Via
Olivera and Dolores Plaza to create a pedestrian path within
the roadway.

- Parking allowed within segment,

- Substantial pedestrian and bicycle activity in roadway.

- Marked crosswalk at Via Estudillo.

ROADSIDE; lLand usas not ap-
parent {park, school. etc.) other
conditions.

- Park on sfs, efo PYDW: PVIS on Via Olivera, sfo Via Corgnel.

- Sidewalk on sfs bit PYDW and Via Olivera, curl: and gutter
improvemants throughout segment.

- Residential frortage on haoth sides throughout segment: Park on sfs

near PYDW and undevelopad at various locafions.

PART IV:

of Palos Verdes Estates.

other electronic means.

ADDITIONAL REMARKS

Via Coronel between Palos Verdes Drive West and Via Castilla within the City of Palos Verdes Estates is
classified as a major collector roadway on the current California Road System Functional Classification
Systern maps (GRS maps 13V51 and 13V52) submitted to the Federal Highway Administration for the Gity
Due to its classification and functional usage. the Califormia Vehicle Code
requires thal an Engineering and Traffic Survey be conducted based on the methodology mandated by the
California Department of Transportation to establish a legal speed limit that can be enforced by radar or




#11.
ENGINEERING AND TRAFFIC SURVEY (CVC SEC. 627) City of PVE

Via Coronel — Palos Verdes Drive West to Via Castilla

PART IV: ADDITIONAL REMARKS {CONTINUED - PAGE 2 of 2)

Via Coronel between Palos Verdes Drive West (PVYDW) and Via Castilla within the City of Palos
Verdes Estates is characterized by one lane in each direction, separatcd by double yellow
centerline striping. There is edgeline striping that in conjunction with school arrival and dismissal
period stopping restrictions on the south side between Via Olivera and Dolores Plaza creates a
padestrian path within the paved portion of the roadway. Parking is allowed within the segment.
There is one existing 25 mph speed limit sign postad for the easthound direction of travel, east of
PYDYY. There are posted allway stop controls at PYDW, Via Estudillo and Via Castilla, and
posted stop cortrol for the westbound direction at Via Zurita. This segment of Via Corongl is
approximately 1.18 miles in length. There is single-family residential along much of the segment,
wilh intermittent undeveloped frontage. On the southeast comer of Via Coronel and PVDWY is a
park. Palos Verdes Intermediate Schoaol is located south of Via Coroneal on Via Olivera.

The California Manual of Uniform Traffic Gontrol Devices {CA MUTCD), which is authorized by the
California Wehicle Code (CVC) as the legal procedure for establishing speed zones. provides the
following guidance on obtaining prevailing speeds (Section 2B.13, page 144):

“A focafion should be selected where prevaifing speeds are represenfaiive of the enlfire
speed zone section. If speeds vary on a given route, more thart one speed Zone secion
may be required. with separafe measurements for each scction. Locafions for
measurernents should be chosen so as fo minimize the effects of traffic signails or stop
signs.”

Based on fronting development, the lecation of existing traffic controls and roadway characteristics,
the speed data collected at Via Davalos is adequate to produce an appropriate speed zong for the
entire segment. Due to light traffic volumes during free flow conditions, radar speed measuremeants
weare taken over several days ta obtain the minimum sample size of 100 vehicles as indicated on
CAMUTCD page 144,

The speed measurements resulted in an 85th percentile spaed of 29 mph and a 10 mph pace of 22-
31 mph (77% of the vehicles within that pace). The CA MUTCD states the following on page 142:

"When a spoed limit i to be posted, it shall be esfablished at the nearest 5 mpft increment of the
a5ih-percentite speed of frec-flowing fraffic, except as showr in the two Options below.

Oplions 20 For cases in which the nearest 5 mph increment of the 85 parcentifc spocd would reguire
a rounding Up, then the speed limit may be rounded down to the nearcst & mph increment below the
£5" percentite speed, if no further reduction is used.”

The speed measurements and above guidelines contained within the CA MUTCD suggest that a
speed zone of 25 mph would be appropriate.

A review of the reported accident history on Via Coronel between PVDW and Via Castilla
reveated no midblock accidents during the two-year period ending December 31, 2011, The
expected accident rate is 1.68 acc/mvm for similar type urban roadways within Caltrans
District 7.




#11.
ENGINEERING AND TRAFFIC SURVEY {CVC SEC. 627} City of PVE

Via Coronel — Palos Verdes Drive West to Via Castilla

PART IV: ADDITIONAL REMARKS {CONTINUED — PAGE 3 of 3}

Considering the previously discussed CA MUTCD guidelines for establishing speed limits based
on the prevailing speed of traffic and the favorable midblock accident rate, it is appropriate to
round down to the nearest 5 mph increment below the 85th percentile speed.  Therefore, it is
recommended that the existing 25 mph speed zone on Via Coronel between Palos Verdes Drive
West and Via Castilla be retained to provide a reasonable and safe speed limit.

RECOMMENDATION Retzin the existing 25 mph speed limit
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ENGINEERING AND TRAFFIC SURVEY {CVC SEC. 627)

Via Coronel — Via Castilla to Lower Paseo La Cresta

Year of Survey

#11.

City of PV

2013

PART I:

PREVAILING SFEED MEASLUEEMENT

Location of Survey

south of Noya Place

Date of Sunvay

52213

50%ile | 85%ile

30 mph | 32 mph

10 mph pace (% of vehicle}

24 - 33 mph {83%)

Posted Speed Limit

25 mph

PART I

ACCIDENT RECORDS

Time Pericd Coverad

171410 Lo 12/31/11

_Number of Mid-block Accidents
Mid-Block Accident Rate per
Million WVehicle Miles

3

2.12 accfmvm

Expected Mid-Block Accident
Raie

1.68 acc/mvm {District 7, Urban. 2009 Rates)

PAET IllI:
Date Observations Made

HIGHWAY, Geometns, access

(dnveways, intersections, other).

HIGHWAY, TRAFFIC, AND ROADSIDE CHARACTERISTICS NOT READILY APPARENT

5-22-13

- Segments of straight horizontal aignment separated by sharp
horizontal curves; General downgrade from Lower Paseo La
Cresta to Via Castilla.

- Segment length = 1.18 mi.; ADT = 1,748 (2013).

- One lane in each direction, separated by centerline striping; striped
parking lanes on both sides b Via Castilla and Via Fernandez.

- All-way stop controls at Via Castilla Via Leon, Via Fernandez and
l.ower Paseo La Cresta.

- 25 mph speed limit signs and pavement markings for both
directions within segment.

- No street lighting within segment.

- 3 speed humps bit Via Castilla and Via Leon.

- Residential driveways ang intersections on both sides.

TRAFFIC: Fedestrians, parking
turnaver, school cressings.

= Parking allowed within segment.
- Substantial pedastrian and bicycle activity in roadway.

ROADSIDE: Land uses not ap-
parent {park, achool, etc.) other
conditions.

- Pocket park {Flaza Blanca) on the efs in 1400 block.

- No sidewalk in segment; curtr and gutter improvements throughout.

- Primarily single-family residential frontage on both sides with some
undeveloped and backup residantial.

PART IV:

of Palos Verdes Estates.

other electronic means.

ADDITIONAL REMARKS

Via Coranel between Via Castillo and Lower Paseo La Cresta within the City of Palos Verdes Estates is
classified as a major collector roadway on the current California Road System Functional Classification
System maps (CRS maps 13V51 and 13V52) submitted to the Federal Highway Administration for the City
Due to its classification and functional usage, the California Vehicle Code |!
requiras that an Engineering and Traffic Survey be conducted based on the methodolagy mandated by the
California Department of Transportation te establish a legal speed limit that ¢an be enforced by radar or




#11.

ENGINEERING AND TRAFFIC SURVEY {CVC SEC. 627) City of PVL

Via Coronel — Via Castilla to Lower Paseo La Cresta

PART 1V: ADDITIONAL REMARKS {CONTINLIED — PAGE 2 of 4)

Via Coronel between Via Castilla and Lower Pagseo La Cresta within Pales Verdes Estates is
characterized by one lane in each direction sgparated by centerling striping. The existing posted
speed limit is 25 mph. This segment of Via Coronel is approximately 1.11 miles in length and has
primarily single-family residential development on both sides. Between Via Castilla and Via Laon
are a series of three (3} speed humps. Within the study segment, Via Coronel has stop controls at
Via Castilla, Via Leon, Via Fernandez and Lower Paseo La Cresta.. There is adgeline striping on
both sides between Via Castilla and Via Fernandez. PFarking is allowed throughout the segment.
Thers is a substantial number of pedestrians and bicyclists using Via Coronel in this area.

A review of the reported accident history on Via Coronel between Via Castilla and Lower Paseo La
Cresta revealed three (3) one midblock accidents during the two-year period ending
December 31, 2011, resulting in a midblock accident rate of 2.12 accidents per million vehicle miles
(acc/mvm). The expected accident rate is 1.68 acce/mvm for similar type urban roadways within
Cattrans District 7.

The California Manual of Uniform Traffic Control Devices (CA MUTCLD, which is authorized by the
California Vehicle Code {CYC)} as the legal procedure far establishing speed zones, provides the
following guidance on obtaining prevailing speeds {Section 2B.13, page 144):

“A location should be selected where prevailing speeds are represenfative of the entire
speed zone section. if speeds vary on a given route, more than one speed zone sectian
may be required, with separate measurements for each section. Locations for
measurements should be chosen 5o as o minimize the effects of traffic signals or sfop
sigrs.”

Based on the location of existing traffic controls at Via Castilla, Via Leon Via Fernandez and
Lower Paseo La Cresta, fronting development. the location of the speed humps and roadway
characteristics, the speed data collected near south of Noya Place is adequate to produce an
appropriate speed zone for the antire segment.

24-33 mph {93% of the vehicles within that pace). The CA MUTCD states the following on page
142
‘When a speed fimit is to be posted, it shall be estfablished at the nearest 5 mph
increment of the 85th-percentile speed of fres-flowing traffic, except as shovan in the fwo
Opfions befow.

Ontion 1: The posted speed may be reducad by 5 mpft from the nearcst § mpfl increment
of the Both-percentile speed. In comlpfiance with CVC Seclions 627 snd 223385 Sea
Standard below for docurneriation requirements.

Option 2 For cases in which the nearest & mph increment of the 85"-percentile speed
would require a rounding up, then the speed fimit may be rounded dowr to the nearest 5
miph increment befow the 857 percentife speed. if no further reduction is used.”

The speed measurements restlted in an 85th percentile speed of 32 mph and a 10 mph pace of |




#11.

ENGINEERING AND TRAFFIC SURVEY (CVC SEC. 827) City of PVL

Via Coronel — Via Castilla to Lower Paseo La Cresta

PART IV: ADDITIONAL REMARKS (CONTINUED — PAGE 3 of 4} )

The “standard” identified in Option 1 above is as follows on page 142:

“If tha speed limif to be posted has had the 5 mph roduction applfed, then an E&TS shall document
irt writing the conditions and justification for the lower speed fimit and be approved by a registered
Civil or Traffic Engineer. The reasons for the lower speed limit shall be in compliance with CVC
Sections 827 arid 22358.5.*

Factors that may justify application of 8 5 mph reduction from the nearest 5 mph increment of the
85" percentile speed are discussed in the CA MUTCD and include:

- Road characteristics, shoulder condition, grade, alignment. and sight distance not readily
apparent to motorists;

- The pace;

- Roadside development and envirocnment;

- Parking practices and pedestrian activity,

- Reported crash experience for at least a 12-month period;

- Residential density; and,

- Pedestrian and bicyclist safety.

The speed measurements indicate that the closest 5 mph increment to the 85" percentile speed
is 30 mph. However the following conditions suggest that a 5 mph reduction would be
appropriate:

- The midblock acsident rate is 2.12 acc/mvm, which is substantially higher than the expacted
midblock accident rate of 1.68 accimvm for similar type urban readways within Caltrans District 7.
Page 145 of the CA MUTCD states that: "Generally, the maost decisive evidence of conditions not
readily apparent te the doiver surface in collision histories.”

-  The lack of sidewalk results in a substantial number of pedestrians and bicyclists within the
roadway, bringing them into close praximity with moterized vehicles and creating the potential for
conflict. This situation is exacerbated by the pocket park and substantial parking activity in this
area, resulting in frequent unexpected entries by vehicles into tha travel lanes.

- The 10-mile pace is 24-33 mph. Maintaining the speed limit at 25 mph would be within the speed
range where the majority of motorists are travelling, thus making it a reasonable gpeed limit.

- The residential fronting develbpment and numercus driveways create significant parking
movements, resulting in frequent entiies and exits to the through traffic flow on Via Goranel. These
movements, combined with the significant pedestrian and bicycle activity requires greater attention
from motonsts and increased reaction time to avoid collisions.

- Via Coronel has single-family residential frontage with a density in excess of the 13 dwelling units
within a 0.25 mile length of roadway threshold as specified in the CA MUTCD {(pages 144-145).
This density threshold, which is used to define a residence district, indicates that a lower speed
lirnit would be hepeficial 1o be eonsigtent with the nature and needs of the community.




#11.
ENGINEERING AND TRAFFIC SURVEY {CVC SEC. 627) City of PV,

Via Coronel - Via Castilla to Lower Paseo La Cresta

PART IV: ADDITIONAL REMARKS (CONTINUED - PAGE 4 of 4}

Considering the previously discussed CA MUTCD guidelines for establishing speed limits based
or the prevailing spegd of traffic and the justifications outlined above, it is appropriate to apply a 3
mph reduction to the nearast 5 mph increment of the 85th percenrtile speed.  Therefore, it is
recommended that the existing 25 mph speed zone on Via Coronel between Via Castlla and
Lower Paseo La Cresta be retained to provide a reasonable and safe speed limit.

RECOMMENDATION Retain the existing 25 mph speed limit
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ENGINEERING AND TRAFFIC SURVEY (CVC SEC. 627}

Via Fernandez — Via Zurita to Granvia Altamira

Year of Survey

#11.

Gity of PVE

2013

PARTI:
Location of Survey

PREVAILING SPEED MEASUREMENT

south of Via Lopez

Date of Survey

520413 thru 52213

50%ile | 854%ile

30 mph | 32 mph

10 mph pace (% of vehicle}

24 - 33 mph (87%)

Posted Speed Limit

25 mph

FFART I:
I Time Period Covered

ACCIDENT RECORDS

11110 1o 1243141

| Number of Mid-block Accidents

1

Mid-Block Accident Rate per
Million Wehicle Miles

0.G7 acc/mym

Expected Mid-Block Accident
Rate

1.882 ace/mvm (Disirict 7, Urban, 2009 Rates)

PART Il HIGHWAY, TRAEFIC, AND ROADSIDE CHARACTERISTICS NOT READILY APPARENT

Date Observations Made

L e s e _______________ >

=-20-13

HIGHWAY: Gepmelnic, access

{driveways, intersections, other}.

- Several horizontal curves separated by relatively long stretches of
straight alignment; rolling vertical alignment with general
downgrade from east to west.

- Begment length = 1.02 mi.; ADT = 2,000 {est.).

- Ome lane in each direction, separated by centerline striping.

- Edgeline striping on keth sides bft Via Zurita and Via Visalia,

- All-way stop controls at Via Zurita, Via Lopez, Via Visalia, Via
Balboa, Via Gabriel and Granvia Altamira.

- 25 mph speed limit signs and pavemeant markings far both
directions within segment.

- No street lighting within segment.

- Residential driveways and intersections on boih sides.

TRAFFIC: Pedestrians, parking
turnover, sehool crossings.

- Parking allowed - several locations have insufficient width.
- Substantial pedestrian and bicycle activity in roadway.
- Marked schaot crosswalks at Via Balboa and at Via Visalia.

ROADSIDE: Land uses not ap-
parent {park, school, etc.) other
sonditizns.

- Pocket park on nis, b/t Via Visalia and Paseo La Cresta.

- Montemalaga Plaza on nfs, w/o Granvia Altamira.

- No sidewalk: pedestrian pathway on n/s bt Via Visalia and Paseo La
Cresta; curb and gutter improvements throughout segment.

- Montemalaga School n/o Via Fernandez at Via Visalia.

- Residential frontage with some undeveloped on /s,

PART 1V:

ADDITIONAL REMARKS

vig Fernandez hetwaen Via Zurita and Granvia Altamira within the Cily of Palos Verdes Estates is classifisd as a
major callector roadway an tha current Californa Road System Functisnal Classification System maps (CRS maps
1351 and ‘13V62} submitted to the Federal Highway Administration for the Gity of Pales Verdes Estates, Due to is
classification and functional usage, the California wehicle Code requires that an Engineering and Traffic Survey be
randurted based on the methodology mandated by the California Depatment of Transportation to establish a leqgal
speed lim't thial can be enforced by radar or other electronic means.




#11.
ENGINEERING AND TRAFFIC SURVEY (CVC SEC. 627) City of PVE

Via Fernandez — Via Zurita to Granvia Altamira

PART IV: ADDITIONAL REMARKS {CONTINUED — PAGE 2 of 4)

Via Fornandez between Via Zurita and Granvia Altamira within Palos Verdes Estates is
characterized by ane lane in each diraction separated by centerling striping. The existing posted
speed limit is 25 mph. Via Fernandez is approximately 1.02 miles in length and has a mixture of
residential and undeveloped frontage on both sides. On the north side betwaen Via Visalia and
Paseo La Cresta is a pocket park with a padestrian pathway. Montemalaga Plaza is located on the
north side. wesl of Granvia Altamira. YWithin the study segment, there are stop controls at Via

| Zurita, Via Lopez, Via Visalia, Via Balboa, Via Gabriel and Granvia Altamira. Marked school
crosswalks are located at Via Balboa and at Via Visalia. Montemalaga Elementary Scheol is
located north of Via Fernandez at Via Visalia. There is cdgeline striping on both sides between Via
Zurita and Via Visalia.

A review of the reported accident history on Via Fernandez between Via Zurta and Granvia
Altamira revealed one midblock accident during the two-year period ending December 31, 2011,
resulting in an estimated midblock accident rate of 067 accidents per million vehicle miles
{acc/mvm). The expected accident rate is 1.68 acc/imvm for similar type urban roadways within
Caltrans District 7.

The California Manual of Uniform Traffic Control Devices {GA MUTCD), which is authorized by the
California Vehicle Code (CVC) as the legal procedure for establishing speed zones, provides the
following guidance on obtaining prevailing speeds (Section 2B.13, page 144):

“4 lacation should be sefocted where prevailing speeds are representative of the entire speed
zane secfion. IF speeds vary an & given roufe, more than one specd Zone sechion may he
reguired, with separafe measurements for each section. Locations for measurerments shouwld be
chosen 5o as fo mittimice e effects of traffic signals or stop signs.”

Based on the location of existing stop controls, fronting development, the location of the two
pocket parks, Montemalaga Elementary School and roadway characteristics, the speed data
collected near south of Via Lopez is adequate to produce an appropriate speed zone for the
entre segment. Due to light trafic volumes during free flow conditions, radar speed
measurements were taken over several days to gbtain the minimum sample size of 100
vehicles as indicated on CA MUTCD page 144,

The speed measurements resulted in an 85th percentile speed of 32 mph and a 10 mph pace of
24-33 mph (87% of the vehicles within that pace). The CA MUTCD states the following on page
142

“Whe a speed fimit is to be posted, it shal be estabiishied al the nearest 5 mph increment of

the 85th-percentile speed of free-fiowing fraffic, except as shown in the fwo Qptions below.

Option 1: The posted speed may be reduced by & mph from the nearest 5 mph mcrement
of the 85th-percentife speed, in compliance with GVC Soctions 627 and 223585 See
Standard betow for documeantstion reguirements.

Option 2 For cages in which the nearest § mph increment of fhe 85".percentife speed
wouwld require a rounding up, then the speed fimit may be rounded dowrt to the nearest 5
mph increment below the 85" parcentile speed, if no further reduction is used.”
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ENGINEERING AND TRAFFIC SURVEY {CVC SEC. 627) City of PVE

Via Fernandez — Via Zunta to Granvia Altamira

PARTIV: ADDITIONAL REMARKS (CONTINUED - PAGE 3of4]

The “standard” identified in Option 1 above is as follows on page 142:

tf fhe speed fimit to be posfed has had the 5 mph reduction applied, then an E&TS shalf documern
in writing five conditions and justification for the lower speed imit and be approved by a registered
Civil ar Traffic Engineer. The reasons for the fower speed limit shall be in compliance with GV
Sections 627 and 22386857

Factors that may justify application of 2 5 mph reduction from the nearest 5 mph increrment of the
85" percentile speed are discussed in the CA MUTCD and include:

- Road characteristics, shoulder condition, grade, alignment, and sight distance not readily
apparent to motorists,;

- The pace;

- Roadside development and environment;

- Parking practices and pedestrian activity,

- Reported crash experience for at least a 12-month peried;

- Residential density, and,

- Pedestrian and bicyclist safety.

The speed measurements indicate that the closest 5 mph increment to the 85" percentile speed
is 30 mph. However the following conditions suggest that a 5 mph reduction would be
appropriate:

- Tha attraction of the adjacent two packet parks results in a substantial number of pedestrians and
bieyclists within the roadway, bringing them into close proximity with motorized vehicles and
creating the potential for confliet.  This situation is exacerbated by the substantial residential
parking activity in this area, resulting in frequent unexpected entrizs by vehicles into the travel
lanes.

- The 10-mile pace is 24-33 mph. Maintaining the speed limit at 25 mph would be within the speed
range where the majority of motorists are travelling, thus making it & reasonable speed limit.

- The residential fronting development and numerous driveways create gignificant parking
movements. resulting in frequent entries and exits to the through traffic flow on Via Femandez.
These movements. combined with the significani pedestrian and bicycle activity requires greater
attertion fram motorists and increased reaction time to aveid collisions.

- The praximity of Montemalaga Elementary School results in substantial pedesirian and wehicle
traffic during school arrival and dismissal periods as well as other times when activities are
underway at the school. Maintaining the speed limit at 25 mph would provide motorists additional
time to address the numerous pedastrian-vehicle and vehicle-vehicle conflicts, thus reducing the
potential for accidents.

- The substantial number of bicyclists within the roadway creates the potential for reqular conflict
with motorists.
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ENGINEERING AND TRAFFIC SURVEY (CVC SEC. 627) City of PVE

Via Fernandez — Via Zurita to Granvia Altamira

PART IV: ADDITIONAL REMARKS (CONTINUED — PAGE 4 of 4)

Considering the previously discussed CA MUTCD guidelines for establishing speed limits based
on the prevailing speed of traffic and the justifications outlined above, it is appropriate to apply a 5
mph reduction to the nearest 5 mph increment of the 85th perceritile speed.  Therefore, it is
recommended that the existing 25 mph speed zone on Via Fernandez between Via Zunta and
Granvia Altamira be retained to provide a reasonable and safe speed limit.

RECOMMENDATION Retain the existing 25 mph speed limit
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L’LTT:\C‘ HMENT #11.

ORDINANCT N, 13-702

AN ORDINANCE OF THE CITY COUNCIL ©O TIIE CITY
OF PALOS VERDES ESTATES, CALIFORNIA, AMENDING
SECTION 10.56.010 OF THE PALOS VERDES FSTATES MIUINICIPAL
CODE REGARDING SPLED LIMITS

WHEREAS, the Calilornia Vehicle Code requires that speed limits om streets wlhere radar
will be used for speed hmit eoforcement be reviewed and re-adopled penodically;

WHEREAS, the City has conducted an engineering and traffic sarvey of strects for which the
Ciry Couneil had previously established speed himts dillerent from the prima facie speeds limats
antharized by state law: and

WHEREAS, on the basis of the engingering and traflic survey, the Public Works Director
hay recornmended thal certain of the speed Timits previously cslablished should be changed;

NOW, THEREFORE, the City Council of the City ol Palos Verdes Estates hereby ordains as

follovsws:

SECTION 1. Sccidon 10.56.010 of the Tales Verdes Estates Mundcipal Code js hereby
amenderd 1o read as tollows:

1356010 Designated for cortain streets.

It 1s hercby determnined upon the basis of an engineenng and traftic survey
that a speed greater than twenty-[Ive mules per hour would facilitate the orderly
movement of vehicular ra[Te and would be reasonable and safe upon such portions
of the following streets wilhin business o residence districts, and 1l 15 hereby
declared that the prima [reic speed limit shatl be as set forth in this scction on those
strects or parts of streets designated in this seetion when signs are erectod giving
notice thersof:

Street/Location Recommended
Speed Limits (mph)

Franvia Allamdra, ¢ity limits to Via Fernandex 30

Palos Verdes Drive North, southeast city limiis 1o
Paseo Del Camnpo 33
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Palos Verdes Drive North, Pazco Diel Campo o
Palos Verdes Boulevard 35

Falos Verdes Boolevard, north city limits to
Palos Verdes Drive North 3N

Palos Verdes Drive West, Palos Verdes Dintve North 1o
Pazco Del Mar 33

Palos Verdes Drive West, Pasco Del Mar to
PFaseo [.unada 3

Palos Vewdes Drive West, Paseo Lunado to
south cily limils 35

Pazeo Del Campao, Via Campesina to
Palus Verdes Drive North 23

Pasco Del Mar, Via Aroyo Lo Palos Verdes Drive West 30

Paseo Del Mar, Palos Verdes Drive West ta
Pas=eo Lunado 30

Via Almar, Via Del Puente to Via Arrovo 25

Vig Campesina, Palos Verdes Drive North to

Via Flevado S0
Via Campesina, Via Elevado 1o Via Corta T3
Via Corenel, Palos Verdes Doive Wesl o

Viu Casulla 23
Via Coronel, Via Castlla w T.ower Pasco La Croesta 23
Via Del Monle, Via Campesina to Granvia Altamira 25
Via Frrnandez, Via Zurita to Granvia Allanira 23
Via Zurita, Via Femander (o Via Coronel] 23
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SECTION 20 The City Clerk shall certify to the passage of this ordinance and shall cause the
same to be published as required by [aw,

PASSEL, APPROVED and ADOPTED this davof 2013

James F. Goodharl, Mayor
ATTEST:

Vickie Kromeberger, Depuly City Clerk

APPROVED AR TO FORM:

Christi Hogin, City Attorney
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MEMORANDUM

Agenda [tem W2
Mucting Dale: 72313

T HONORABLE MAYOR AND CTTY COUNCIL
THRL: ANTON BANLERBRUCH, CITY MANAGER i‘ﬁ)
FROM: ALLAN RIGG, I'UBLIC WORKS DIRECTOR

SUBJECT: DETERMINATION OF THE SCOPE AND PROCESS TG
DEVELOF A PARKLANDS AND TRAILS POLICY

IMATE: JULY 23,2013

The ity has recently heard testimony [rom the pablic conecrniig a varery of 18sucs
regarding the Citv’s trails and parklands. Some residents have expressed a desire Lo
improve the existing marls as well as develop additional pathways. Other residents have
indicated that there are signiticant negalive issues involyving the existing trails and the
peneral use ol parklands. Morcover, there appears to be people developing trails m the
parklands without the aathorily le do so. The City does not have policies addressing the
improvement, development, and pencral use of tails and parklands. Therefore, the City
Council has dirceted that a policy be developed. This report secks further dircction from
the City Council lor the process of developing a policy.

EBackormmd

The Parklands Comumittee recent]y worked Lo develop a list of projects o be pursued in
the City wath spectiic funding trom the City Council Tor “Enhancement Projects”. The
top-rated project was the maintenance and development of trails within the City. The
Parldands Committes discussed this topic al their January and February meetings this
YBAL.

Al azse meetings, one trail thal was a focus of the discussion was the “Backbone Trail™,
Thiz i= an cxisting wail that beging near Apsley Road und Palos Verdes Drive West in

[N



Lunada Bay. The trail conelides at the casterly end of Via Tejon. Please note that the
meajonly of this irail was ereated ilemally by persondsy maknown.

The recommendation of the Packlands Committee to the Ciy Council at thewr 'ehruary
mecting was to hire a consultant to help develop a scope of work for the “Backbone
Trail™. Tlowaver, when reviewed by the City Counal, twre was signilicant Wwsiimony
regarding the numerous existing problems along this trail. The lopics are as follows:

e [xcossive parking on Yia T'gon and Paseo Del Sol

s Privacy impacts along the trail, including rear yards on Via Elevado and lower
Fazen el Soi

e Sucurily 1ssucs due 1o the usage of trail

o |llegal activities such as drug use and drinking in (e parklands, especrally at the
casterly end of Via I'ejon and at the end of lower Paseo Del Sol

s [iabilily for the Cily

» Trash along the trails

v lssues with dog walkers and bhicyclists

»  Tubhe Information

The City Council determined thal the appropriate couese of action was w0 ot pursue the
recommendation of hiring a trails consultant. but 1o instead develop a Palicy [or
Parklinds and Trails. In ihis way, the conecrns may be addressed while also creating a
framework for maintenance and developmeni.

Atlached lor vour refercned is a memarandum that indirectly addresses some Lrails within
the City.

Dhscussion

Staff researched other cities and did not locale any current trai] policies that were wholly
applivable (o Palos Verdes Latates, The ¢ities researched include, but are not limiled s,
Rolling Mills, Rancho Palos Verdes, Santa Clarita, Fairficld, Roseville, Hidden Thills,
Malibu, and Carmel. Staffwill continue to explore existing parklands and trails policies
with the real ol locating a policy thal can be molded for the City’s needs.

One documendt thal may be wsefil is the Public Use Master Flan (LMD developed [or
the Malos Verdes Nature Prescrve, This waz adopted by the City of Ranchao Palos Verdes
in Apiil of this vear. Soime of the elements ol the PUMP are as follows:

+  Trail Implementation, Mantenance and Repair
Trail Routes (including maps of existing and fulure trals)

#  I'rail Guidelines
s lrail Surlfaces
e  Troil Names

s Trail [Tses

N
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The clements lisied seem 1o be appropriate for discuasion during the develapment of the
City™s Park lands and Trails Policy, inciuding policing., As an addition to this List, staff
suppcsts also cxploring trail safety including public safety and [ire salety. Likewise, 1 is
mmportani W consider labilily and nsl.

Anpther way 10 approach the policy would be 1o answer the “Five W’s™, The following
guestions may help determine the scope and essential elements of the policy:

Who — Whe should be allowed to use the trails  pedestrian, cguesinan, and/or
bicyolists?

Whal  Whai 15 a trail? Should a teail simply be a foot-worn path or should it he
builtfmaintained 1o some standard? Shoold signage be installed?

Where — The location of trails along rear vards and between homes Irom sireet 10
slreel can cause significant privacy impacts. Should new Lrails be opened near
extshing homes, or should probleimatic ones be elosed/reviewed?

When - Maoy of the problenis with the trails relate o their use at night. Should
somme or all o the wadls be closed at night?

Why - What i3 the overall purpose of the trails as it will define iffwherce
additional trarls are ereated? Should they be developed to connect the two
commercial centers to residents, or simply for recreation?

Onc option is for the City Council o firsd delennine the scope and esseniial clements of
the policy. Then, the Parklands Corunitiee would develop the apecifics for the aclual
policy. 'The dralled policy would then be revicwed by Council amd, when ready, the
policy would be adopted by resolution. Another option is [or the City Council o develap
the goals and objectives of a policy and to task a committee to develop the specilics.

Please note that it is possible that the policy discussion could lead to new repulations
tequiring lurmal codification. It so, the new regudations would be reviewed by the City
Council as Code amendments.

Statf has discussed the development of the policy with the Pales Verdes Homes
Associaton, Per the CCER s, parkland is considered Class F which requires open space
be maintained for public wic. There do not appear 1o be further restrictions on parklands
and trails; however, staff is continuing 1w work with their legal counsel to confom 1his
understanding,

Work has been done 1o Uy (o address a varicty of previously identilied trail jssues. On
the casterty cnd of Via Tejon, parking 1s now restricted to residents only from % pim to 5
am. O lower Paseo Del Sol, parking (s now restricted to only residernts at all times.
Signage was added 1o identify curtew hows te help the Police Departient in the

[éV)
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enforeement of the Cily’s curlew regulations (in general no persons under Lhe age o 18
may loiter in public places after 10 pm), Signage hag been installed at Apsley Koad
stating: *H 15 prohibited 1o cul, remove, or njure vegelalion on public property. Falos
Verdes Fstates Municipal Code Section 12241500 Ir s prohibited 1o dig/prade within
any public place inthe Cily withoutl oblaiming i permtl lrom the public works direclor,
Palos Verdes Listates Municipal Code Section [2.12.020, Violation of either peovision of
the City Code 14 a musdemeanor. PYVE Police Department (3100 37842117

The Cily Council awthoneed a lurn-around arca al the end of fower Pasco Del ol Thas
will provide an area for fire trucks to turn around as well as menthers of the public who
have no other alternative than to ntilize a resident’s driveway. ‘[he praject has heen
desirned and construction bids wall soon be requested for review.

Summary

The following issues may want to be addressed by the Ciy Council regardimg the
developrent of a Parkdands and Trails Policy:
* What arg the geals and objectives ot a parklands and trails pobicy Jor outtimng the
lawk?
«  Who should be tasked with developing a Parklands and "Lrails Policy?
¢  How should the policy preparation involve the mterdiscipimary mnlerests ol the
Parklands and Tratfic Safety Committees?

Please note that the purpose of Lhis discussion 1@ 00t to create the policy, but to outline the
process for developing a policy.

Natification

The Iollowing groups have been notified of this agenda item: the Planmng Conumission,
the Parklands Conumnitles, the Trallie Safery Committee, the Palos Verdes ITomes
Association, the Valmonte Homeowners Associalion, the Malaga Cove Homeowners
Agsociation, and the Lunada Bay Homeowners Associations.

All speaker cards from this evening’s discussion will be compiled e a railing list,

Those interested individuals wilt be notitied of fukure policy discussions.

Alternatives Available to Cily Coaneil

13 Direet stafl to work with the Parklands Committee (o develop a Parklands and 'I'rails
Policy por a scope identified by the City Couneil.

2y Dircet statt to work with the City Council to develop a Parklands and Trails Policy,

-
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3} Threct that a commiitree comiprised of the Chairmen and Vice-Chairs of the Planming
Commission, Parklands: Commidiee, and Trallic Salety Commillee be tagled with
developing a Parklands and Trails Policy.

4) Direct statfto proceed i a different dircetion such as creating a committoe to develop
a Parklands and Trls Policy.

1 Decline 1o act.
aiaff Recommendation

Stall reeommends the Clly Council direct stalf tu procecd i developing o Paddands and
Trails Policy with the designated body per a seope identihied by the Cily Council

Staft Roport Propascd by

AllanRigg
Public Worlcs Direetor

Altachunent A: Moemoranduin Rezarcling Allowable Horse Riding Locations

(&)}



ATTACHMEIN#12.

MEMORANDUM

TO: JOSEYH HOEFGEN, CITY MANAGER Py

FROM: ALLAN RIGG, DIRECTOR OF PLANNING AND PUBLIC W’URKS&;
SUBJECT: ALLOWARILE HORSE RIDING LOCATIONS

DATE: MAY 25, 2010

The issue of where borses are allowed Lo be ridden in the City has been raised reeently. Horses
are addressed within the City's Municipal Code primarily in two sections. The first refercree 1s
reparding where horses can be kept in the City:

6.0 0250 Animals other than houschold pels restricted — Hxeeptions,

It is oolawtu! for any person 1o keep, maintzin, or permit upon any lot or parce] ol Land
occupied by or weider the contro] of thal persen any wild animal ar any hivestocls,
provided, however, thal it ts lawlul 10 keep and maintain any of the following, provided
such keeping and mainlenance is in conformance witl the requitements of Scetion

6.04.03:k

A llersezonlots 1,2, 3 and 4 of Block 6231 of Tract 6887, on Lot O ol Tractl 6887,
and om Lot Hof Tract 714%: e

Lot O and Lot H are the two bows where the Palos Verdes Stables are bocated. The uther [our Tols
are At the northeast corner of Paseo Del Campo and Via Campesina and have strem addresses of
3319 Pasco Del Campe {lwe lots], 3905 Pasen Del Campo, and 3900 Via Campesina, We do ool
know wliy the privatcly-owned lols were vniginally excepled. and have no knowledpe of horses
eyver being Lopl gt these three locatlons,

The second referenee is regarding where horses can be ridden wilhin the public arcas of the Ciky:

12.24.060 Horses and vehicles.

Mo npersom chall ride or deive any horse or other animal, or drive or propel any vehicle
within any park, square, avenue, grounds or reoreation conter, xeepl upon Lhe roads,
driveways, bridle paths end highweys provided and desipnated by the park commission
for such use. and must ride ar drive suck horse or other animai or drive or propel snch
veheele in a caretul manner. at a tavwiul tate o speed, and in accordance with the rules and
regulalions made by the park commiission. (Ord. 23 § 9. 1940

(o))



We are nol aware of the prior estahlishment of areas within the Civy where horses can be ridden.
it would seem tha: the Parklands Committee would be the body thal would lake the pluce of the:
“purk commissien” referenced within the Code. Unuil such me as any public locativns are
designated. by defanlt it would seem Lhat horses are prohbited within all publichy owned
properiics within the City (with the cxception of the iwo publicly-owned lots where the Stahles
are: loeatead],

Historigaliy, horses have been ridden primarily on the two lots where the Stables are located. and
then inte Rolling Hills Fstates throngh a il at the east end ol the property. Woe are also awarg
of a few horses that are vidden on the madian of Palos Verdes Dove North, We sre not surc how
Lthese horses reach the median, but 1t seems hikcly that they cither come nt from the imail thoough
Lhe Stabies’ property, or along Palos Verdes Drive North from Rolling Hills Estates.

Chver the veurs sivns have been erected regarding horses alomg Palos Verdes Drive Worlh, The
following sion 15 posted along westhound Pulos ¥erdes Prive Novth near Via Opata:

We do not know when this sign was originally nsialled, bul il wems thil borses raay be crossing
from Via Cpala aud Irom the parkimds onio the Palos Verdes Drive North median,

I~
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Anather s:pn is al the westerly end ol the Stables properly near Palos Verdes Drive MNonh neae
the previons sign and reads as tollows

This was placed at the request of the Sables porsomcl yoars ago Loy 1o keep dogs off 1ace Lol
that runs throuph the Stables property and is heavily uses by horsas, Howas in response o
incidents where dogs on the path scared horses boieg ridden.

There are alse a serizs of signs along e Palos Verdes Dirive North that were installed aller we
raconstroeted the decomposed sranite pedestiian patheeay within the medians. We found thal
horses veere using the pattnaay awd were vausing sipuiicaul daoags 1o 1 Ooe of the signsis ag
[allows:

|co
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NO HORSES
ON PEDESTRiAN |
PATHWAY

Lastly, we alsa checked with the City Attoraey to determine whether the Califomia Vehicle Code
ingludes mry regulatons which hm:t where individuals arc allowed 1o 0de horses, As deseribod
bzlowe, horses ame speetileally allowed by ihe vehicle code to make usc of public streets.

Parsuant to Vehiele Code Secnion 2 105G, "evory person nding or driving an amimal upon a
highway has all of (he fights and is subicer to all of e dutics applicable to the driver of a vehicle
by this division and Divizion [ {eonuncncing with Seclion 20000, excepl those provisions
which by their very natare ¢can have no application,”

“Highway™ 15 defined as a way or place of whalever nature, pubbicly maintained and open 1o the
usc of the public for parposes af vehicular travel. Highway includes strecl. Yehicle Code 360,

Thee City cannot enact measures which prevent horses on public streets as local regalation 13
preempited by the Califomia Vehicle Code wliclh states: "Exeopl as olherwise cxprossly
provided, e provisiens ol this code are applicable and wrnlomn throughant the Siate and o all
counties and municipalitics therein, and no local authority shall enact or enforce any ordinance
on the matters covered by tus code unless expressly suthonized hevein” VO section 21.

(o)
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The owicome of all this is that the City cannot legally cite for riding a horse on a public stroct, bui
could izsuc a eitation [or riding in the parklands,

It would be prelerable 1o have the Parklands Commitles officially designate publicly owned
properties withun the City whoere horses may be ridden (if anv), but e could epen a potentially
difficult discussion.
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MEMORANDUM

Agenda ltem #: L3
|H|3=|EHHL'-'|:|:L'I|'.‘\-|'.‘ }IEEting DaLe: -|Ir! ?EE !3

Crppopd®
TO: HONORABLE MAYOR AND CITY COUNCIL MLMBERS
THRU:  ANTON DAHLERBRUCH, CFI'Y MANAGER £/ s
o (0T
FROM: ALEXA DAVIS, ASSISTANT TO THE CITY MANAGER=X™

JOE MENDOZA, ADMINISTRATIVE ANALYST T8¢ —
SUBJECT:  PALOS VERDLS LSTATES 75U ANNIVERSARY

LATT: JULY 23,2013

ISSUE

Shall the City Council cstablish a steering conimittes fo plan and orgamze the City's 75t
Annivursary Celebration, set objectives o guide the commitlee, dircet staff to solicil volunteers
and appoint the Mayor and Mayor Pro Tem to serve as Council hausons?

BACKGROLMD

The Cily ol Palos Verdes Futates has successtully celebrated 50" and 60" anmiversary cvents
threugh the coltaboration ol the City and its many vested and loyal conumumily members,

30 Anwiversary Celebraiion

The City's 50" agniversary theme was known as a “Golden Jubilee™ celebration. During a period of
50 days, from Scptember 17 to November 4, 1989, several events woers held thueughout the City,
ncluding: an Opening Ceremony Gada at Malaga Cove Plaza: a Sports Day al Lunada Bay School;
a Culturad Heritage Day at Malaga Cove Library/Tamham Martin Park, and a Parade to Palos
Verdes High Schuol lollowed by a City Birthday Party and Closing Ceremony at Malaga Cove
Plaza.

The 50" celebeations were coordinaled by two co-chaimpersons and approximately 33 committee
members. Tn ordet 1o become a commillee menber, PYE residency and a onetime $30 membership

fee were required. Over 70 additional volunteers assisted i the production of the various evenis.

The 50™ celebraiion commiltes cslablished the following objectives:
1. Fund axd promote a celebration ol the City of Padlos Verdes Estates” 50" Anniversury.

Pagelof3
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frbue the residents ol PVE witll knowledge of the Ciiy’s heritage and hastory.
Re-invignrate the residents with a sense of pride in the community.,

Encourage residenl partivipation in the commumily.

Reaulily the Malaga Cove Plaxa

s L L

60" Apniversary Celebrafion

The City's 60" vear anniversary events focused on bringing neighborhoods together and building a
sense of pride in the communily. Bugining on Seprember 23 and concluding on Oclober 17, 1994,
several celebralory cvents were held including: Sports Days al the TPalos Verdes Golf Chub, the
Beuch and Athletic Club, and Tennis Chub; a gala dinner/dance at Malaga Cove Plaza; a Family Thun
Dy at Malaga Cove Plaza; and as a closing event, a Founle's Day Tea al Malaga Cove Library.

The 60" was also coordinaled by two co-chairpersens and over 50 additional volunfeers.  No
membership lec was charged, although PVE wesidency still applied.

Fundding for Events

The 50" celebration was [ully supported by donations.  The volunteers who otganized the cvents
were responsible for fundraising to anderwrite all the plammed activities. “I'he necessity W be boih
volunteer and fundraiser appeared to creals a strain and burden. Therelore, in the planning ol the
60™ celebration, the Cily provided seed money ($13.500). These fimds were primarily used for
Police and Strects & Parks Deparument personnel to be available as needed for staffing, setung up
and clean-up events. City funds were also used lor the rental of equipment, printing of flyersilogos,
and publicily, Lven though the City conuibuted a portion of Junds, all events were sull larpely
underwritten by donations from businesses and individuals in the City.

ANALYSIS

In December 2014, the City will celebraie ns 73" Anniversary. an important milestone in the
City™s history and an opportunity to revitalize (he spinit of the community. Consistent with past
wvenls, the 73" celebration should Locus on all aspects of the cormnunity including s historical
and cultural heritage. architeclure, iconic structures, and concessions/recreational faciliies.
Livents held should edocate residents and help foster civie pride in the commumity.  The
celebration should alse highlight long-term residents and autract all ages, including school-aged

children, voung adules and the seniors” commumnity.

It is recommended that the City Council establish a steening committee, led by two co-
chairpersens, W plan and orgamize the celebration and appeint the Mayor and Mayor Pro fem 1o
serve as laisons o the committee. Couneil may wish to set goals o guide (he committee. The
commitlee, under the leadership ol the ca-chairs, will be Lasked with the following objeetives:

s Marketing, Advertising, Branding, and Public Relations
¢ Sponsorships and Fundratsing

o [dentity a theme

s Concession/Recreations fucility involvement

Page 20f3
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#13.

»  Coordinate with community orpamizalions
s  Community Evenrs  with consideration given Lo art, history, youth. sustzinahility
s Solicit volunteers {subcommittaes). as necded

The sleenine committee should provide a wood represcntation of the Palos Verdes Estates
cotmunity. The commilice may be open to anyvone interested. of all ages, or Council may wish
o designate cerrain “seats” o ensure ihere s a representation from community groups and
organizalions, businesscs, youth and seniors. Onee a list ol volunteers is availahle, Couri] may
wish 1o review and interview interested individuals and appoint the sleeming committee and co-
chairs.

Uipon Couneil direction, Ciry statT will implement an outreach efTort notifving the communiny of
the upcoming ammversary and the need for volunleers. ‘The outreach will melude a flyer
distributed at the August 6" Nalional Night Out event. a news ilem on the City’s websile,
bulletins. posted in and around the Cily, and an article in the Seplember newslerter. Those
interested in serving on the sleering committee will be asked to provide a stalement of
qualifications o include previous event expericnee, jnlerests, ideas, resources, e, An cmail
address will be created specifically Lot thas purpaose.

Il s reeomtnended that a steering commitice be established by the u,m] ol October 2013, so
planning and orgamizing may commence a Ml year in advance of the 7% anmiversary.

NOTIFICATIONS

The fpllowing groups will be provided 1his report as notificalion of this jrem:
Palos Verdes Howes Association
The Ciny’'s Concessionaires
The Cily’s Homeowners™ Associations

RECOMMENDATION

It i3 recommended that the City Couneil establish a stecting commiltee 10 plan and organize Lhe
City's 75™ Anniversary Cilebration, sct objectives 1o guide the committee. divect stall to solicit
volunieers, and appoint the Mayor and Mayor Pro Tem to serve as Council Tiaisons.

ALTERNATIVES

1. Decline 10 act.

2. Modify staff recommendation.

3 Provide staff with a different course ol action on the planning and organizing of the 73™

Anmversary celebration.

FISCAL TIMPACT

Fiscal Ycar 2073-14 has @ budeeted amount of $5,000 as sced money 1o support the initial
planning phase for 75" Anniversary.

Page 3 of 3
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MOTION NO, L July 19, 2411 3

it was moved by
andl socunded by
that the demuands, as approved by a majority ot the City Council, tialing  $ 277,268.38% Te
allowed, The amounts cxpended by fund are as lollows:

(0L GENERAL FUNTY ..o $ 26886351
(2} GAS TAXTFUND 0o 5 7.993.3
(05) COPSSLESE ...\ o oo 8 411.77
TOTAL $  277.268.58

THIS MOTION WAS CARRIED BY THE FOLLOWING VOTES:

AYES:

NOLS:

ABSENT:

ARSTAN:

[N
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MOTION NOL 2 July 23, 20143

Il was moved by
and scconded by L o
that the demands, as approved by a majority of the City Council No. 323863 10 523894
totaling $136,31%.86 The amounts expended by fund are as tollows:

{01y GENERAL FUND § 3505012
(02 GAS TAX s 27796
{06y SPECIAL PROJLCTS FLND $ 110,93
(307 CAPITAL IMPROYVLEMYENT § 407172
(607 EQUIPMENT REPLACEMENT S 3,731.20
{62} SEWER YUND v 272701
(70 SPECIAL DEPOSIT FIIND S ___327.%82
TOTAL 5 130.318.86

THIS MOTION WAK CARRIED BY THE FOTLOWING VOTES:

AYES:

MOES:

ABSLEMNT:

ABSTAIN:

-
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MOTEON NO. 2a

It waa moved by

July 23, 2013

and seconded by

15¢c

that the demands, s approved by a majority of the City Council No, 523895 10 523926

ttaling $427,371.00 "I he amounis cxpended by fund are as [ollows;

(01) GENERAL FUND

{271 FIRE PARCEL TAX

(307 CAPITAL IMPROVEMENT
(607 EQUIPMENT REPLACEMENT
(65) INSURANCE FUND

TOMTAL

THIS MOTTON WAS CARRIED BY TITE FOLLOWING VOTIS:
AYLS:

NOES:

ADBSLENT:

ABSTAIN:

§  45.667.99
§ 352.828.00
$ 127.62
$10,159.39
b 13.588.00

427.371.00

$._."-"—'——
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	AGENDA
	CALL TO ORDER
	PUBLIC COMMENT ON CLOSED SESSION ITEM(S)
	CLOSED SESSION ( - )
	CLOSED SESSION ANNOUNCEMENT
	PLEDGE OF ALLEGIANCE
	ROLL CALL ()
	CEREMONIAL MATTERS
	MAYOR'S REPORT - Matters of Community Interest
	CONSENT AGENDA (Items 1 - )
	1. Waive Further Reading
	2. City Council Minutes of June 25, 2013
	[Draft Minutes.pdf]

	3. City Treasurer's Reports
	[Staff Report.pdf]
	a. Monthly Report - June 2013
	b. Quarterly Interest Report - April-June, 2013

	4. Resolution R13-22; Affirming Planning Commission Approval of CDP-78R/GA-1463R-12; Revised Coastal Development Permit and Grading Applictions for the New Single Family Residence Located at 2717 Paseo Del Mar. Lot 6, Tract 19787
	[Staff Report.pdf]
	[Attachment A - Resolution R13-22.pdf]

	5. Resolution R13-24; Revised Personnel Rules for the City of Palos Verdes Estates
	[Staff Report.pdf]
	[Attachment A - Resolution R13-24.pdf]
	[Attachment B - Revised Personnel Rules redline.pdf]

	6. Parklands Committee Meeting Items of July 8, 2013
	[Parklands Staff Reports a-e.pdf]
	a. PC-362-13; Application to remove 1 Eucalyptus tree located in the parkway adjacent to 2013 Via Cerritos



	Applicant:	Mariko Shimoyama

		2013 Via Cerritos

		Palos Verdes Estates, CA 90274

Recommendation Action:  Approved (3-2, Rubincam & Wade dissenting). The applicant is approved to remove 1 Eucalyptus tree located in the parkway adjacent to 2013 Via Cerritos according to the ‘Standard Conditions for Tree Removal Approvals’. The applicant is required to pay $500 to the ‘Tree Bank’.
	b. PC-364-13; Application to remove or top 4 Aleppo pine trees and re-structure 2 Canary Island pine trees located in the parkway from1225 to 1248 Via Romero



	Applicant: 	Nina Harlan Smith

		2325 Via Olivera	

		Palos Verdes Estates, CA 90274

Recommended Action: Approved (5-0) with modification. The applicant is approved to top Aleppo pine tree 1 and 2. The applicant is approved to remove Aleppo pine trees 3 and 4 according to the ‘Standard Conditions for Tree Removal Approvals’. The applicant is required to pay $1000 to the ‘Tree Bank’. The applicant cannot re-structure the two Canary Island pine trees.
	c. PC-365-13; Application to remove 1 American elm tree located in the parkway adjacent to 421 Via Almar



	Applicant:	John Marushin

		424 Via Almar

		Palos Verdes Estates, CA 90274

Recommended Action:  Approved (5-0). The applicant is approved to remove 1 American elm tree located in the parkway adjacent to 421 Via Almar according to the ‘Standard Conditions for Tree Removal approvals’. The applicant is required to pay $500 to the ‘Tree Bank’.
	d. PC-366-13; Application to remove 1 Leylandii Cypress and hedge located in the parkway adjacent to 1417 Via Castilla



	Applicant:	Kevin Farr

		1420 Via Castilla

	                    Palos Verdes Estates, CA 90274

Recommended Action:  Approved (5-0). The applicant is approved to remove 1 Leylandii cypress tree and hedge according to the ‘Standard Conditions for Tree Removal Approvals’. The applicant is required to pay $500 to the ‘Tree Bank’. 
	e. PC-367-13; Application to remove 1 Brazilian Pepper tree located adjacent to 2509 Via Anacapa



	Applicant:	John B. Waterson

			2509 Via Anacapa

			Palos Verdes Estates, CA 90274



Reocmmended Action: Approved (5-0). The applicant is approved to remove 1 Brazilian pepper tree located in the parkway adjacent to 2509 Via Anacapa according to the ‘Standard Conditions for Tree Removal Approvals’. The requirement to pay to the ‘Tree Bank’ is wavied on the condition that at least 1 Little Gem Magnolia tree is planted on public parkway adjacent to 2509 Via Anacapa.



	7. Traffic Safety Committee Meeting Items of July 10, 2013
	[Traffic Safety Staff Reports a-b.pdf]
	a. All-way stop control study at Via Coronel and Noya Place.



Recommended Action:	Recommend that Staff install all-way stop controls on all legs at the intersection of Via Coronel and Noya Place.

	Approved (4-0, Beall Absent).


	b. Engineering and Traffic Studies for Via Almar and Palos Verdes Drive West.



Recommend that Staff: 1) Raise the speed limit on Palos Verdes Drive West between the South City Limit and Paseo Lunado from 30 mph to 35 mph; and, 2) direct staff to install the necessary signage to establish a 25 mph speed limit when children are present per California Vehicle Code Section 22352 on Via Almar between Via Del Puente and Via Arroyo.

	Approved (4-0, Beall Absent).



	8. Planning Commission Actions of July 16, 2013
	[Staff Report.pdf]
	a. NC-943RII-13; Consideration of a revised Neighborhood Compatibility application for additions to the single family residence located at 1341 Via Cataluna.  Lot 11, Block 9, Tract 7538.



Applicant:  	Envirotechno Architecture

		27010 Springcreek Rd.

		Rancho Palos Verdes, CA 90275

	Owner:	Mr. & Mrs. Mitsanas



Action:  Approved (5-0) with standard conditions.


	b. M-922-13; Consideration of a Miscellaneous Application requesting an increase in wall height at the single family residence located at 504 Paseo Del Mar.  Lot 2, Block 1510, Tract 6886.



	Applicant:  	Edward Carson Beall

			23727 Hawthorne Blvd.

			Torrance, CA 90505

	Owner:	Mark Paullin

			16100 S. Figueroa

			Gardena, CA 90248



Action: Approved (4-0, Vandever recused) with standard conditions and the following additional condition: 1) The applicant is required to plant landscape screening and provide irrigation to support that on the east side of the wall.


	c. M-923-13; Consideration of a Miscellaneous Application for a new structure within the City right-of-way adjacent to the single family residence located at 2525 Palos Verdes Drive North.  



	Applicant:  	California Water Service Co.

			5837 Crest Road West

			Rancho Palos Verdes, CA 90275



Action: Approved (5-0) with standard conditions and the following additional conditions: 1) The exact location of the air valve structure shall be determined by Director Rigg; 2) The structure is to be painted to match the natural surroundings; and 3) The applicant is to provide screening vegetation around the structure at the height of the structure to be reviewed and approved by the City Forester.


	d. M-925-13; Consideration of a Miscellaneous Application for structures exceeding the maximum allowable height at the new single family residence located at 1820 Paseo Del Sol.  Lot 8, Block 1550, Tract 7333.



	Applicant:  	Tomaro Architecture

			2617 N. Sepulveda Blvd.

			Manhattan Beach, CA 90266

	Owner:	Yulong Huang

			6309 Ridgemar Ct.

			Rancho Palos Verdes, CA 90275



Action:  Approved (5-0) with standard conditions.




	COMMUNICATIONS FROM THE PUBLIC
	PUBLIC HEARINGS - 
	9. Introduce and Adopt 2013 Self-Certification Resolution No. R13-23; Adopting the Local Development Report for the Congestion Management Program
	[Staff Report.pdf]
	[Attachment A - Resolution R13-23.pdf]
	[Attachment B - Local Development Report.pdf]

	10. County Weed Abatement Charges for Fiscal Year 12-13
	[Staff Report.pdf]
	[Attachment A - LACDACMC 12-13 Report Cost of Weed Abatement.pdf]


	ORDINANCES
	11. Introduction of Ordinance 13-702; Amending Section 10.56.010 of the Palos Verdes Estates Municipal Code Establishing Prima Facie Speed Limits and Approving the the Posting of Speed Limit Signs on Local Streets Within the City
	[Staff Report.pdf]
	[Attachment A - Via Almar Engrg and Traffic Survey Limits.pdf]
	[Attachment B - PVDW Engrg and Traffic Survey Limits.pdf]
	[Attachment C - Via Coronel Engrg and Traffic Survey Limits.pdf]
	[Attachment D - Via Fernandez Engrg and Traffic Survey Limits.pdf]
	[Attachment E - Engrg and Traffic Surveys for PVDW-Via Coronel-Via Fernandez.pdf]
	[Attachment F - Ordinance No 13-702.pdf]


	OLD BUSINESS
	NEW BUSINESS
	12. Determination of the Scope and Process to Develop a Parklands and Trails Policy
	[Staff Report.pdf]
	[Attachment A - Memo Re Allowable Horse Riding Locations.pdf]

	13. Discussion Regarding Planning of 75th Anniversary Celebration
	[Staff Report.pdf]


	STAFF REPORTS
	14. City Manager's Report

	DEMANDS
	15. Demands of July 23, 2013
	[Demands.pdf]
	a. Motion #1 - Payroll Warrant of July 19, 2013
	b. Motion #2 - Warrant Register of July 23, 2013 (FY 12-13)
	c. Motion #2a - Warrant Register of July 23, 2013 (FY 13-14)


	MAYOR & CITY COUNCILMEMBERS' REPORTS
	ADJOURNMENT TO , IN COUNCIL CHAMBERS OF CITY HALL FOR THE PURPOSE OF A REGULAR MEETING.

